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IHCTPYKIIA
3 atoBoAcTBa B KHiBChbKOMY (paxoBOMY KoOJIeKi apXiTeKTypH, Oy 1iBHUIITBA
Ta yNpaBJIiHHSA

1. 3arajibHi MOJI0OKEeHHSA

1. Ils IHCTpyKIIisi BCTAHOBIIOE BUMOTH MIOAO0 JOKYMEHTYBAHHS YIPaBIiHCHKOT
iH(popMalii Ta oprasizaiii poOoTH 3 TOKyMEHTaMH, CTBOPEHHMH Y TMarepoBiit popmi
B KuiBcbkoMy (haxoBoMy KOJIE€IK1 apXITEKTypHu, OyIIBHUIITBA Ta YIPaBIIHHA (ail —
K®KABY, konemxk, 3aKi1aa OCBITH).

[TonoxxenHst 11i€i  [HCTPYKIIi 3aCTOCOBYIOTBCSI JIMIE Yy pas3l HasABHOCTI
BU3HAUCHUX 3aKOHOM abo aktom KaGinery MinicTpiB VYkpaiHu miAcTaB, sKi
BU3HAIOTHCS OOIPYHTOBAHUMHM JUIsi CTBOpPEHHsI Ta/abo ompaitoBanHa y KOKABY
JIOKYMEHTIB y ManepoBiii popmi.

2. Tlopsimok 3a1iCHEHHS JIJIOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTATH
iH(popMarllito 3 0OOMEXEHUM JOCTYIIOM, 32 3BEPHEHHSIMHU TPOMAsH, 3allUTaMHd Ha
1H(OpMaIli0 BU3HAYAETHCS OKPEMUMHU HOPMATHUBHO-TIPABOBUMHU aKTaMH Ta HE MOXKE
perymroBaTucs i€ [HCTpyKIi€ero.

OCHOBHI OBHOBaXEHHS CTPYKTYpPHHUX MiApo3auIiB 3 AutoBoactBa y KOKABY
3MIMCHIOIOTHCS B E€JICKTPOHHIN (opmi, 3 €NeKTpOHHUMHU HOCISIMH iHQopMallii Ta
BU3HAYAIOTHCS THUITOBOIO IHCTPYKITIEIO 3 JOKYMEHTYBAHHSI YIIPABIIHCHKOI 1H(pOpMaIIii
B CJIEKTpOHHIN ¢opMi Ta oOpraxizaiii poOOTH 3 EJIEKTPOHHHMH JOKYMEHTaMH B
JIJTOBOJCTBI, €JIEKTPOHHOTO MIXKBIIOMYOTO OOMIHY, 3aTBEPKEHOI0 MOCTaHOBOIO
Kabinery MinictpiB Ykpainu Big 17 ciuns 2018 p. Ne 55 (mami - Inctpykuis 3
JIJTIOBOJICTBA B €JICKTPOHHIN (hopMi).

3. He nomyckaeTbcs 0JIHOYACHE MPOXOJKEHHS OJHOTO 1 TOTO X JJOKYMEHTa B
€JICKTPOHHIN Ta maneposiil popmi.

4. BignosiganbHICTh 3a oprasizauito aiaoBojactBa y KODKABY Hece aupekTop
KOJIEIIKY.

5. 3a miAroToBJICHUM MPOEKT JOKYMEHTA BIAMOBIIAILHUM € HOTO aBTOpP.

6. Opranizamia auioBogactBa y KDOKABY mnoknamaerbcss Ha 3acTylHUKIB
JUPEKTOpPA Ta KEPIBHUKIB CTPYKTYPHUX MIAPO3JILIIB KOJIEIKY.

7. Opranizaiiig AUIOBOACTBA y ManepoBiid ¢GopMi B CTPYKTYPHHUX MiAPO3/iIax
K®KABY noknanaeTscst Ha crieliaabHO MPU3HAYEHY ISl IIbOTO 0CO0Yy.

I1. JlokymMeHTyBaHHS ynpaBJdiHCbKOI iHGopManii
3arajibHi BUMOI'HM 11010 CTBOPEHHSI JOKYMEHTIB

8. JlokymeHTyBaHHs yINpaBiiHCHKOI iH(oOpMarii monsrae y CTBOPEHHI
JIOKYMEHTIB, B SIKUX (DIKCY€ETHCS 3 TOTPUMAHHSIM YCTAaHOBJICHUX MPaBHII (101aTOK 1)
iHbOpMaIlis PO YIPaBIIHCHKI Aii.

9. Ilixg yac MATOTOBKH OpraHi3aliiHO-PO3MOPATINX JOKYMEHTIB y MarepoBiii
dopmi mparniBauku KOKABY opopmisitors ix 3 ypaxyBanusMm Bumor JJCTY 4163-
2020.

10. IIpaBo Ha CTBOpPEHHS, MiANKUCAHHS, TIOTOJKEHHSI, 3aTBEPKCHHS TOKyMEHTIB
BU3HAUYAETHCS aKTaMM 3aKOHOAaBCTBa Ta [HCTpyKuieto 3 ainoBoactsa KOKABY.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1142
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11. Y K®KABY Bu3zHavaeThCsi CYKYMHICTh JIOKYMEHTIB, TepeadadeHux
HOMEHKJIATypOIO CIIpaB, HEOOXIAHMUX 1 JOCTATHIX ISl JOKYMEHTYBaHHs 1H(popmarii
PO WOTO JISITBHICTb.

3 nuTaHb, 10 CTAHOBJISATH B3A€EMHUH 1HTEpEC 1 HaJIekKaTh 10 KOMIETEHLT PI3HUX
YCTaHOB, MOKYTh CTBOPIOBATHUCS CIUIbHI JOKYMEHTH.

12. Bubip  Bugy  JOKyMEeHTa, MPU3HAYEHOTO I JIOKYMEHTYBaHHS
YIpaBIIHCHKOI 1HPOpMaIIii (PO3MOPSIKEHHS, TIOCTAaHOBA, PIIICHHS, TIPOTOKOJI TOIIIO),
3yMOBIIO€ThCA MpaBoBuM cTtatycoM KOKABY, kommereHiiero mocagoBoi ocodbu Ta
MOPSIIKOM PUUHATTS YIPaBIIHCHKOIO pillIEHHA (HA MiACTaBl €AMHOHAYAIBHOCTI a00
KOJICT1aJIbHOCTI).

13. JIokyMEHT NMOBHMHEH BIJMOBIAATH TOJIOKEHHSIM aKTIB OpraHiB Jep>KaBHOI
BJIaAu, opraHiB Biaaun ABTOHOMHOiI PecnyOmiku Kpum Ta cnpsiMoByBaTuCs Ha
BukoHaHHS KOKABY noknaneHux Ha HbOTO 3aB/IaHb 1 (PYHKITIH.

14. Kimacu YIPaBIHCHKOI JOKyMEHTaIlli BHU3HAYAIOTHCS 3T1IHO
3 Kimacudikaropom ynpasmiincekoi qokymenTariii HK 010:2021 (mani - KY ).

15. JIokyMeHT TIOBMUHEH MICTUTH OOOB’SI3KOB1 JIJII HMOTO TIEBHOIO BHUIY
PEKBI3UTHU, 11O PO3MINIYIOTHCS B YCTAaHOBJICHOMY TOPSJIKY, a caMme: HaliMEHYBaHHS
K®KABY - aBTOopa nokymeHTa, Ha3By BHJY JIOKyMEHTa (KpiM JIUCTIB), narty,
peecTpaliiHui 1HIeKC TOKYMEHTA, 3ar0JI0BOK J0 TEKCTY, TEKCT, I IIHC.

[Tin yac miaAroToBKM Ta 0OPMIICHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATHUCS HE
TUIbKM OOOB’SI3KOB1, a TaKOX 1HIIN PEKBI3UTH, SKIIO 1€ BIAMNOBIIA€ MPU3HAUYCHHIO
JIOKyMeHTa abo croco0y Moro ornparroBaHHS.

16. 3 MeTor0 MiABUIIEHHS €(PEKTUBHOCTI Ta OMEPATUBHOCTI OpraHizaiii poooTu
3 JIOKYMEHTaMH OJHAKOBl 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YH1(IKOBaHHUMH
HUIIXOM pO3po0OJieHHd TpadapeTHUX TEKCTIB, SKI BKJIIOYAIOThCA A0 301pHUKA
(ampboMy) yHi(ikoBaHUX (TUTIOBHX) hopM noKkyMeHTIB KOKABY.

17. KODKABY 3niiicHIOE  JIJIOBOJACTBO  JIEPKaBHOK MOBOK. JlOKyMEHTH
CKJIQZIAIOThCA JIEP>KaBHOIO MOBOIO, KpIM BHUIIAJKIB, MEepe0ayeHNX 3aKOHOJIaBCTBOM
PO MOBU B YKpaiHi.

JIokyMeHTH, $SIKI HaJCUIAIOTBCA 1HO3EMHUM ajpecataMm, O(OPMITIOIOTHCS
JEp’)KaBHOIO MOBOIO ab0 MOBOIO JiepKaBU-ajipecara, a00 OIHIEID 3 MOB
MDKHApPOJIHOTO CITIJIKYBaHHS.

18. OxpeMi BHYTPIIIHI JOKYMEHTH (3asBHU, MOSICHIOBAJIbHI Ta JOMOBIAHI 3aITUCKH
TOINO), aBTOpPaMH SKUX € TOcaaoBl Ta 1HIN (I3UYHI 0COOH, JTO3BOJISIETHCS
o opMITIOBaTH PYKOIIUCHUM CIIOCOOOM.

baanku 1oKymeHTIB

19. OpranizauiiHo-po3nopsAaYl JOKYMEHTH, 1110 MArOTh OOIPYHTOBAHI MiJCTaBU
JUIA OTpAllOBaHHs B MarepoBiil gopmi BiamoBigHO 10 [HCTpyKIi 3 A1T0BOACTBA B
CJIEKTPOHHIN (QopMi Ta HE € MPUMIPHUKAMHU a00 KOMISIMH JTIOKyMEHTIB, CTBOPEHHX B
eNEeKTPOHHIN (opMmi, opopMITIOIOTECS Ha OJaHKaxX, M0 BUTOTOBJISIOTHCS 3TIAHO 3
BUMOTaMH Ii€l [HCTPYKITii.

JInst BUTOTOBJICHHSI OJIaHKIB BUKOPUCTOBYIOThCA apkKylli mamepy (opmary A4
(210 x 297 minimetpiB) Ta A5 (210 x 148 minimerpiB). J{03B0JICHO BUKOPHUCTOBYBATH


https://zakon.rada.gov.ua/laws/show/v0526915-21#n3
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
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omanku dopmary A3 (297 x 420 mumiMeTpiB) misg OQOPMIIEHHS JTOKYMEHTIB Yy
BUTJISII TAOTHUITG.

brnanku 70KyMeHTIB MOBUHHI MaTH Taki moJisi (MUTIMETPIB):

30 - nmiBe;

10 - npase;

20 - BEpXHE Ta HUKHE.

20. Buau OnaHKIB JTOKYMEHTIB BHU3HAYAIOTHCS [HCTPYKIN€I0 3 J1IOBOJCTBA B
eJIEKTPOHHIN hopmi.

21. KOKABY wmose 3acTocoByBaTH OJIaHKM JOKYMEHTIB SIK KOJIEJIXKY, TaK 1
CTPYKTYPHUX TMIAPO3AUIB, y pasi, KOJIM KEPIBHUK MIAPO3AUTYy Ma€ MpaBo
MiANUCYBaTH JOKYMEHTH B MEKaX HOTO MTOBHOBAXKCHbD.

22. biiaHKu J1OKYMEHTIB MOKYTh BUTOTOBJIATHUCS B JApPyKapHl Ha OL1OMy mamnepi
BHUCOKOT SIKOCT1 (papOamMu HACUUEHUX KOJIbOPIB (MarnepoBi OJIaHKH ).

23. Buau OnankiB y mnamnepoBiii (opmi, 10 BUIOTOBJIEHI JAPYKAPCHKUM
croco0oM, TMiJJISTalOTh OO0JIKy Ta OOJIKOBYIOThCS 3riiHO 3 [HCTpyKii€w 3
minoBoncTtea KOKABY.

OOmik BemeTbcs 3a MOPSJKOBUMU HOMEpPAMH, IO  MPOCTABISIOTHCS
HYMEPATOPOM, JIPYKAPCHKUM a00 1HIIMM CIOCOOOM Ha HUKHBOMY TOJII 3BOPOTHOTO
00Ky ab0 Ha JIIBOMY ITOJI1 JIMIIOBOTO OOKY O1aHKa.

Oco0u, siKi TIEpCOHAIBHO BIJIMOBIAIOTH 32 BEJAEHHSA OO0NIKy, 30epiraHHs Ta
BUKOPHUCTAaHHA OJIaHKIB, BU3HAYAIOTHCS JAUPEKTOPOM KOJEIXKY, MPO IO BUIAETHCS
pO3NOPATUNN JOKYMEHT.

BuroroBnenHss OnaHKIB KOHKPETHUX BHUAIB JOKYMEHTIB JIOIYCKA€ThCA, SIKILO
KUIBKICTh 3apEeCTPOBAHUX JIOKYMEHTIB Yy ManepoBid OopMi TAKOro BUIY B KOJEIXKI
NEepeBULIY€E 2 THC. OAUHUIb Ha PIK. SKIIO KUIBKICTh 3apEECTPOBAHUX JOKYMEHTIB Y
nanepoBiii (Gopmi MeHIIe 2 THUC. OJUHULb, JOKYMEHT IPYKYETbCA 3 TEKCTOBOTO
pemakTopa, B SKOMY HOTO CTBOpPEHO, O€3 3acCTOCYBaHHS OJaHKIB, BUTOTOBJICHUX
JIPYKapChbKUM CIIOCOOOM.

24. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBU IIpaIliBHUKIB, JIOMOBIJHI 3aIlMCKH,
JOBIJIKM TOIIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS B IMEHI KUIBKOX YCTaHOB,
o(OpMITIOIOTHCS HE Ha OJIaHKaxX.

3o0pa:xenns [dep:xaBnoro I'epda Ykpainu

25. 3o00paxenns [epxxaBHoro I'epba VYkpaiHu po3milryerbcss Ha OnaHKax
JOKYMEHTIB BIANOBIAHO A0 nocTtaHoBH BepxoBHoi Pamu Ykpainu Big 19 mrotoro
1992 p.Ne 2137-XII “IIpo [depxxaBHuii repd VYkpainu”, I'epba ABTOHOMHOI
PecnyOniku Kpum - BinmoBiAHO A0 HOpMAaTHUBHO-NIpaBOBHX akTiB BepxoBHoi Paam
ABtoHOMHO1 PecniyOmiku Kpum.

26. 300paxenns JepxxaBHoro I'epba Ykpainu, ['epba ABroHOMHOI PecmyOmiku
Kpum po3mitnyeTbest o eHTpy BEpXHBOTO NoJsi. Po3aMip 300paxeHHs] CTAaHOBUTH 17
M1UTIMETPIB 3aBBUIIKH, 12 MiJIIMETPiB 3aBUIUPIIKH.

Komn

27. Kon KOKABY mnpocraBisieTbCs 3riIHO 3 €AUMHUM JEp>KaBHUM PEECTPOM
MIANPUEMCTB Ta opraxizamiit Ykpainu (€PIIOY). 3a3nauenuii Ko po3MINTy€EThCs


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/2137-12
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miciis pekBi3uTy “JIOBIAKOBI IaH1 PO YCTaHOBY .

28. Kox yHidikoBaHoi ¢popMu JOKyMEHTa (32 HAIBHOCTI) PO3MIIILY€ETHCS 3T1IHO 3
KV ]I Bumie Ha3Bu BUY JOKYMEHTA.

Pimenns mono HeoOXxigHOCTI (IKCyBaHHS KoOAy YHI(ikoBaHOI ¢opMu
JIOKYMEHTa pUuiiMae OKpEMO 11010 KOKHOTO BUAY JOKYMEHTA.

HajimenyBaHHS YCTAHOBH

29. HaitmenyBanns KuiBcpkoro (paxoBoro Koyeaxy apXiTeKTypu, OyIiBHUIITBA
Ta YOpaBIIHHA - aBTOpa JOKYMEHTa I[IOBMHHE BIANOBIIATH HalMEHYBaHHIO,
3a3HauY€HOMY B cTaTyTi nOpo Hboro. CkopoueHe HaiimeHyBaHHsI KOKABY
BXKUBAETHCS Yy pasi, KOJIU BOHO OQiliiiHO 3aikCOBaHO B 3a3HAYEHUX JOKYMEHTaX.
CxopoueHe HaliMeHyBaHHS PO3MIIIyeThes (y ayXKax a0o 06€3 HUX) HUXKYE TTOBHOTO
HalilMEHYBaHHS OKPEMHM PSIKOM 10 IICHTPY JTOKYMEHTA.

HaiiMeHyBaHHSI yCTaHOBH BHUIIIOTO PiBHS 3a3HAYAETHCS Y CKOPOUCHOMY BHTJISI,
a y pasl BIICYTHOCTI O(QillIifHO BU3HAYEHOTI'O0 CKOPOYEHHS - MOBHICTIO. Ha Omankax
YCTaHOBH, fKa Ma€ TMOjBIHHE ab0 TMOTpiiiHE MiAMOPSIAKYBaHHS, 3a3HAYAIOTHCS
HallMEHYBaHHSA yCiX YCTaHOB BUIIOTO PiBHS.

Ha Omanky ycraHoOBM, $Ka OJHOYACHO IMIJAMOPSIKOBaHA  MICIEBIH
JepKaaMiHICTpalii 1 MIHICTEpCTBY (IHIIOMY IIEHTPaJbHOMY OpraHy BUKOHABUOl
BJIAJIM), PO3MIIIY€EThCS TUTBKU HAaliMEHYBaHHS JIep>KaIMIHICTpaIlii.

HaiimenyBanHs (Guii, TEPUTOPIAILHOTO BIIUICHHS, CTPYKTYPHOTO TIPO3ALTY
3aKJaJy OCBITM 3a3HAYa€TbCsl y pasl, KOJM BOHU € aBTOpaMHU JOKyMEHTa, 1
PO3MIITYETHCS HIDKUE HAHMEHYBaHHS YCTaHOBH.

JloBiAKOBI JaHi PO YCTAHOBY

30. HoBiakoBi ganHi mnpo KOKABY wMictare mnomToBy ajpecy, HOMEpPH
TenedoHiB, TenedakciB, agpecy eIEKTPOHHOI MOIITH, ajpecy oQiliifHOTO BeO-calTy
tomo. JIOBIAKOBI JaHi pPO3MINIYIOThCA HWXKYE HalMEHyBaHHS YCTaHOBU abo
CTPYKTYPHOT'O HIAPO3/ILITY.

Hampuxian:

Bya. CramionHna, 2/10, m. Kuis, 03049, Texn. (044) 245-52-95
E-mail: stroi@ukr.net, caiit: www.kkbad.com.ua,
ko 3rigHo 3 €IPIIOY 01275940

PekBi3uTH MOMITOBOI aJpecu 3a3HAvyalOThCcs B TakKid IMOCHIZOBHOCTI: Ha3Ba
BYJIMII, HOMEp OyJAMHKY, Ha3Ba HACEJEHOIO IMYHKTY, pailoHy, 00JIacTi, MOIITOBHI
1HJEKC.

Hanpuxknaa: Byn.Crangionsa, 6ya. 2/10, m.Kuis, 03049

Ha3Ba BUAY TOKYMEHTA

31. Ha3Ba Buay JokymeHTa (Haka3, pIlIEHHS, JOMOBIJHA 3alKCKa TOILO)
3a3Hava€ThCs Ha OJIAaHKY Ta MOBMHHA BIANOBIIATH Ha3BaMm, nependaueHum KY /1.

Jdara nokymeHra

32. JlaToro 1OKyMeHTa € jara ioro peectpaiii. JlaTa 3a3Ha4a€eThCcsi apaOChKUMU


https://zakon.rada.gov.ua/laws/show/v0526915-21#n3
http://www.kkbad.com.ua/
https://zakon.rada.gov.ua/laws/show/v0526915-21#n3
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nuppaMu B OAWMH PSIOK Yy TakKid MOCHIJOBHOCTI: 4YHCIO, MicAllb, pik. Jlata
odopMITIOETHCS TTUGPOBUM 200 CIIOBECHO-IIUGPPOBUM criocoOom. Y pasi 0opMIICHHS
naTv UGpPOBUM CHOCOOOM YHUCIO 1 MICSIb MPOCTABISIOTHCSA JIBOMA mapamu nudp,
PO3AUIEHUMH KpAIKOI0; PiK - YoThpMa Hudpamu, Kparka HaPUKIHI{ HE CTaBUTHCS.
Hanpukinan: 02.12.2017

VY TekcTax HOPMATUBHO-TIPABOBUX aKTIB Ta MOCUJIAHHSIX HA HUX 1 JOKYMEHTaX,
0 MICTATh BIIOMOCTI (PIHAHCOBOTO XapakKTepy, 3aCTOCOBYETHCS CIOBECHO-
1udpoBUi CrIOCiO 3a3HAYCHHS JaT 3 MPOCTABJISHHSAM HYJISl B TIO3HAYCHH1 JHS MICSIIH,
SKIIO BIH MICTUTh OJHY uudpy, Hanpukiaa: 02 rpynus 2017 poky. Jlo3BossieTbes
BXKMBATH CJIOBO “pIK”’ y CKOpoueHOMY BapiaHTi “p.”, Hanpukiaa: 03 rpyaus 2017 p.

SIKII0 TOKyMEHT CKIAJeHO He Ha ONaHKy, /aTa 3a3Ha4aeTbCs HIDKYE MiAMUCY
JiBopyd. Jlata JoOKyMeHTa MpPOCTaBISETHCS MOCAT0BOIO 0CO00I0, sIKa MOro MIAMUCYE
a00 3aTBEPIIKYE.

OO06OB’s3KOBOMY JaTyBaHHIO 1 MIAMUCAHHIO MJUISATAl0Th YC1 CIIYKOOB1 BIAMITKH
Ha JIOKYMEHTax, TMOB’S3aHI 3 iX TMPOXO/KCHHSIM Ta BUKOHAHHAM (PE30JIHOIlii,
IIOTO/KEHHSI, Bi3M, BIIMITKA IIPO BHKOHAHHS JOKYMEHTA 1 HaIlpaBJICHHS HOTrO J0
CIIPaBH).

Ha noxkymeHTi, BUmaHoMy JBOMa abo0 OijbIlle yCTaHOBAMH, 3a3HAYa€ThCS OIHA
JaTa, siKa BIJIMOBIIA€E J1aTi OCTAHHBOTO IIIIHCY.

PeecTpauniiinuii iHIeKc 10KyMeHTIB

33. Inaexcanis AOKYMEHTIB MOJSTa€ y NPHUCBOEHHI iM YMOBHHMX IO3HA4Y€Hb -
1HJIEKC1B, K1 HAJAIOThCS JOKYMEHTaM IIiJ] 4ac iX peecTpariii.

[IpuCBOEHHS pEECTPALIITHOTO 1HJAEKCY 3IIMCHIOETbCS B aBTOMAaTHYHOMY a0o
aBTOMATU30BAHOMY PEXHUMI 3a IOIOMOTOI0 IIPOrPAMHO-TEXHIYHHUX 3aCO01B.

Peectpaniiinuii 1HAEKC CKJIAJA€TbCS 3 MOPSJIKOBOTO HOMEpA JOKYMEHTa Yy
MeXax TPyIu JOKYMEHTIB, [0 PEECTPYIOThCS, SIKUW TOTOBHIOETHCS 1HIEKCAMHU, IO
3actocoBytoTbel Yy KDOKABY, 30kpema iHAEKCaMHM 3a HOMEHKJIATYpPOIO CIIPAaB,
CTPYKTYPHOTO MIPO3/1JTy, KOPECIOHICHTIB, TTOCAIOBUX OCI0, sIKI pO3TIsAaloTh ado
M1MUCYIOTh JOKYMEHT, BAKOHABIIIB, MUTAHb JIISITBHOCTI SIKMX CTOCY€ETHCS TOKYMEHT.

CK1a10B1 YaCTUHU PEECTPAIIHOTO 1HJEKCY BIIOKPEMIIIOIOTHCS OJHA Bl OJIHOI
npaBOOIYHOIO TMOXWIOW puckoro. [lociiIoBHICTh HamMCaHHS CKJIAJOBUX YAaCTHH
PEECTPALIITHOTO 1HAEKCY MOKE 3MIHIOBATHUCS 3aJ€XKHO BiJI TOTO, SIKMM JTOKYMEHT
PEECTPYETHCS, - BXITHUNM YW TaKWH, 10 CTBOPEHHH B yCTaHOBI, Hampukiaa: 845/01-
10, ne 845 - mopsiakoBuit HOMep, 01-10 - iHIEKC crpaBu 32 HOMEHKJIATYPOIO.

Micrie po3TanryBaHHsI PeECTPAIITHOTO 1HACKCY BU3HAYA€ETHCS GopMOIO OaHKa.

JIsi HaHECEHHST PEECTPAIIMHOTO 1HJIEKCY 3aCTOCOBYETHCS IITPUX-KOA Ta/abo
QR-kon y mopsiaky, mepembadeHoMy [HCTpyKINi€r0 3 AUTOBOACTBA B EJIEKTPOHHIM
dopmi.

IMocunaHHs HA JOKYMEHT

34. [locunanHs y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha KWW NA€ThCS BIATIOBIIb
a00 Ha BHUKOHAHHS SIKOTO IIIJATOTOBJICHO IIed JOKYMCHT, HABOJUTHCS Y TaKil
MOCIIIIOBHOCTI: Ha3Ba BHUAY JOKyMEHTa, HAWMCHYBaHHS YCTaHOBH - aBTOpa
JIOKyMEHTA, JlaTa Ta PEECTpaIliiHUN IHJEKC, KOPOTKUH 3MICT JIOKyMeHTa. Y pa3i


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
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IOCUJIaHHSI ~ Ha  3apeecCTPOBAHMN  HOPMATUBHO-TIPABOBUI  akT  J0JATKOBO
3a3HAYAlOTBCA TaKl peecTpalliiiHi JaHi: Jara Jep:KaBHOI peecTparlii, HOMEp aKTa
3rigHo 3 JlepKaBHUM PEECTPOM HOPMATUBHO-IPABOBUX AKTIB MIHICTEPCTB Ta 1HILIUX
OpraHiB BUKOHABYOI BJIA]IH.

[TocunanHs y TEKCTI NOKyMEHTa Ha MOPAIKOBI HOMEPH PO3JLIIB, MiIPO3LIIB,
rJlaB, cTaTed, MYHKTIB Ta MiANYHKTIB HOPMAaTHBHO-IPABOBOTO aKTa POOUTHCA
nmudpaMu; TOPAIKOBI HOMEpPH YacTHH CTaTed, ab3amiB 1 PEeYeHb - CJIOBaMH.
[TocunanHs y TEKCTI HOPMATHBHO-TIPABOBOTO aKTa Ha IIeH JOKyYMEHT abo #oro
CTPYKTYpPH1 OJIMHULII POOUTHCS 3 BUKOPUCTAHHSM BKa31BHOTO 3aiMEHHMKA “Liei”.

MicIiie ckJIaaeHHs 200 BUIAHHSA

35. BimomocTi mpo Micie ckiajeHHs abo0 BUJAHHS 3a3HA4YalOThCS Ha BCIX
JIOKYMEHTaX, KpiM JIMCTIB. 3a3Ha4eHl BIJIOMOCTI OQOPMIISIIOTHCS BIAMOBITHO 0
aJIMIHICTPaTUBHO-TEPUTOPIAILHOIO MOJAUTYy YKpaiHu. SKmio  BIZOMOCTI PO
reorpagiyHe MiCUE3HAXOIKEHHS BXOJATh 10 HAliMEHYBaHHS YCTaHOBH, LIEH PEKBI3UT
HE 3a3HAYa€EThCS.

Anpecart

36. JlokyMeHTH aJipecyloTbCsi YCTAHOBI, ii CTPYKTYpPHUM Migpo3aiaam abo
KOHKPETHIM mocanoBiii ocoli. Y pas3l agpecyBaHHS JOKyMEHTa yCTaHOBI a0o ii
CTPYKTYpHUM Tipo3aiiaM 0e3 3a3HaueHHs MOCcaZoBoi ocobu iX HaliMEHyBaHHS
HABOJISITHCS Y HA3WUBHOMY BIJIMIHKY, HAITPUKJIA/:

HairionanibHe areHTCTBO 3 MUTaHb JEP>KaBHOI CITyKOU

SIKI10 TOKYMEHT HaJICUJIA€ThCs TTOCA0BINA 0c001, HAMEHYBaHHs YCTAaHOBU Ta ii
CTPYKTYPHOTO MiIPO3/1Ty HABOAATHCSA Y Ha3UBHOMY BIJIMIHKY, @ TOCajaa 1 MPi3BUILE
ajpecara - y JaBaJbHOMY, HAIIPUKJIA:

JepxaBHa apxiBHa CiIy»0a

HavanbHuky ¢piHaHCOBO-€KOHOMIYHOTO YIIPABIIHHS

Bnacue im’s ITPI3BUILE

Y pa3i KoIuM JOKYMEHT aJpecyeThCcsi KEPIBHUKOBI yCTaHOBH abo WOTO
3aCTYITHUKOBI, HAMMEHYBaHHS YCTAaHOBU BXOJUTH JIO CKJIaay HaltMEHyBaHHS MOCAIH
ajpecara, iK€ HaBOJIMThCA Y 1aBATbHOMY BIJIMIHKY, HaIIPUKJIA];:

["omoBi JlepkaBHOI MUTHOT CITY>KOHU

Bnacue im’s ITPI3BUILIE

KO TOKYMEHT aJpecyeThCsl KUIBKOM OJHOPIJTHUM 3a XapaKTepoM JIsNTbHOCTI
yCTaHOBAaM, 3a3HAYA€THCS y3arajJlbHEHE HAalMEHYBaHHS aJpecaTiB y [AaBaJbHOMY
BIJIMIHKY, HallpUKJIa:

L{eHTpanbHUM E€pKABHUM apXiBaM

JIOKyMEHT He MOBHHEH MaTH OlbIlle YOTUPHOX aapecariB. ClioBO “Koris’ mepen
HallMEHYBaHHSAM JPYTOro - YETBEPTOIO a/ipecaTiB HE CTaBUTHCS. Y pa3l HAJCUIIAHHA
JOKyMEHTa OiJibllle HiXK YOTUPHbOM aJpecaTraM CKIIQJA€ThCS CIHUCOK Ha PO3CHIIKY i3
3a3HaYCHHSAM Ha KOXXKHOMY JOKYMEHTI TiIbKH OJIHOTO ajpecara.
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PexBizutr “Anpecar” Moxe Bkiwouatd anpecy. Ilopsmoxk 1 dopma 3amucy
BIJOMOCTEH MpO aJpecy yCTaHOBU MOBUHHI BiAmnoBinatu [lpaBunam HagaHHS MOCITyT
MOIIITOBOTO 3B’ 513Ky, 3aTBEPKCHUM TTocTaHOBOIO Kabinery MinictpiB Ykpainu Bif 5
oepezas 2009 p. Ne 270 (Odimiitauit BicHuk Ykpainu, 2009 p., Ne 23, ct. 750).
[ToBHa angpeca 3a3HAayaeTbcsl y  pa3l  HAJACUIAHHS  JOKYMEHTa Pa30BUM
KOPECIIOHICHTaM, HapPUKJIIaI:

MiHICTEpPCTBO IOCTHIIIT

Byn. ['opoxenskoro, 6ya. 13, m. Kuis, 01001

VYV pa3i HajgcuiaHHS JOoKyMeHTa (i3udHIA 0c001 CIOYaTKy 3a3HA4Ya€eThCs Yy
JaBaJIbHOMY BIJIMIHKY BJIacHE 1M’s Ta Mpi3BUIIE, MOTIM MOIITOBA aJIpeca, HAMPUKIIAL:

Onexkcanapy ['onuapyky

ByJ1. CypukoBa, Oya. 3a, kB. 1, m. Kui, 03178

VY pa3i HajacunaHHSA JTOKYMEHTa opraHaM 3aKOHOJ/JAaBYOi 1 BUKOHABYOI BIIAJIH,
MOCTITHUM KOPECTIOHIEHTaM iX MOIITOBA a/ipeca Ha JOKYMEHTAaX He 3a3HA4Ya€ThCs.

VY pasi Konu TOKYMEHT aJpecy€eThbCs KOHKPETHIM 0c001, y JIUCTI HIDKYE aTpulyTa
“anmpecar” MOXe HAaBOJUTHUCH OCOOKCTE 3BEPTaHHS y KIIMYHOMY BIAMIHKY:

[Tane (mani) BiacHe im’st

abo

[Tane (mani) IIpizBuiie

abo

[Tane (mani) mocaga abo 3BaHHS

abo

[Tanose

Hanpuxnan:

[Tane Onekciro

[Tani IBanenko

[Tani qupexTop

[TaHe MONKOBHUKY

VY pasi HeoOximHocTi mepea cioBoM “Ilane”, “Ilani” a6o “IlanoBe” MoOXke
BUKOpHCTOBYBatucs cioBo “IllanoBumit”, “IllanoBHa” a6o “lllaHOoBHI” BiJAIOBIIHO,
HaAIMTPUKJIIA;

[ITanoBHa nani KoBanbcbka.

I'pud 3arBepaxeHHss JOKYMEHTA

37. JloxymeHT MOxe OyTH 3aTBepKeHHUI po3nopsaruuM 1okymeHTom KOKABY
a00 y BHUIAJKaX, BU3HAYEHUX Y JOJATKy 2, MOCaT0BOIO 0CO00K (ITOCaTOBUMHU
ocobamu), O TMOBHOBAXXEHb SIKOT (SIKWX) Halle)KaTh MHUTAHHA, 3a3HAYCHI Y TaKOMY
ToKyMeHTi. HopMaTuBHO-TIpaBOB1 akTH (TIOJIOXKEHHSI, IHCTPYKIIii, MpaBuja, MOPSAKU
TOIII0) 3aTBEPKYIOTHCS PO3NOPSIUUM TI0OKyMeHTOM abo qupekropoM KOKABY.

JIOKyMEHT, SKUW HE € MPUMIPHUKOM ab0 KOIMI€H JTOKYMEHTa, CTBOPEHOTO B
CJIEKTPOHHIN opmi, MOKe OyTH 3aTBEPKEHUN KOHKPETHOIO MTOCaI0BOI0 0C00010. Y


https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1164
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TakoMy BHUIQJAKy Tpud 3aTBepyKeHHs ckianaeTbes 13 cinoa “3ATBEPIIKVYIO”,
HallMEHYBaHHS MOCAH, MiMUCY, BIACHOTO IMEHI 1 MPi3BHILA 0COOH, SIKa 3aTBEpAUIa
JIOKYMEHT, J1aTu 3aTBepKeHHs. Hanpukian:

3ATBEP/XVYIO

JIupekTop Komemxy

manuc Banemit BYJII'AKOB

12 6epesns 2023 p.

VY pasi KoJI JOKYMEHT 3aTBEP/KY€EThCS PILICHHSM, HAKa30M, PO3MOPSIHKEHHSM,
rpud 3aTBepmkeHHs ckiagaerbes 13 cinoBa “‘3ATBEP/DKEHO”, Ha3Bu Bugy
JOKYMEHTA, SIKUM 3aTBEPKY€EThCS CTBOPEHUHN JOKYMEHT, Y Ha3UBHOMY BIAMIHKY 13
3a3HA4YeHHSAM Horo aatu 1 Homepa. Hanpukian:

3ATBEP/DKEHO

Haka3 MinicrepcTBa (hiHaHCIB

12 6epesnst 2017 p. Ne 298

['pud 3aTBEpHKEHHS PO3MINIYETHCA Yy MPABOMY BEPXHHOMY KYTKY MEpIIOi
CTOPIHKH JIOKYMEHTA.

VY pa3i 3aTBep/KEHHSI JOKyMEHTa KUIbKOMa IOCaJOBUMHU 0Oco0amMu rpudu
3aTBEPIPKEHHS PO3TAIIOBYIOTHCS HA OJTHOMY PIBHI.

Pe3oaronis

38. Pe3omtonisi € OCHOBHOIO (hOpMOIO peanizalli yHpaBIIHCHKUX JIOPYYEHb Y
NUChbMOBIN (hopMmi, 1110 nepeadavae NOCTaHOBKY KOHKPETHOTO 3aB/IaHHS, BUSHAYCHHS
Horo mnpeamera, METH, CTPOKY Ta BIANOBIJAJBHOI 3a BHUKOHAHHS OCOOH, IO
BUKJIQJICHA y BUTJIA/I HAIIUCY HA JIOKYMEHTI.

Pe3omntonisi Mae Taki 00OB’S3KOB1 CKJIQJIOBI: MPI3BUIIE, BIACHE 1M’ BUKOHABIS
(BUKOHABIIIB) Yy JaBaJlbHOMY BIAMIHKY, 3MICT JOPYY€HHS, CTPOK BHUKOHAHHS,
0COOMCTHH TIANMC KEPIBHUKA, JaTa.

k1o nopy4eHHs HaJlaHO KIJIbKOM MOCaT0BUM 0c00aM, rOJIOBHUM BUKOHABIIEM
JIOKyMEHTa € 3a3HaueHa NepIIol ocoba, AKIA HalaeTbCs MPaBO CKIMKATH IHIIHAX
BUKOHABIIIB.

CtBOpeHHSI HEKOHKpeTHUX (“TpUCKOpUTH’, “HOMMNIIUTH’, ‘“‘aKTUBI3yBaTH ,
“3BEpHYTH yBary’’ TOIIO) 3a 3MICTOM PE30JIIOLIN HE JOIMYCKAETHCS.

Ha nokxymeHTax i3 cTpokamMu BHUKOHAHHS, SKI HE TOTPEOYIOTh TOJAATKOBHUX
BKa31BOK, Y PE30JIOLII{ 3a3HAYaI0ThCsI BAKOHABEIIh, MIIMUC aBTOPa PE30JIIOIi1, 1aTa.

Pe3omtorniss mpocTaBisieTbest 0€3MOCepeHh0 Ha JOKYMEHTI HUXKYE PEKBIZUTY
“Anpecar” mapanenbHO O OCHOBHOTO TEKCTy. SIKIIO MiCHs IS Pe30Jromii
HEJOCTaTHBO, ii MOXKHA MPOCTABIATH HA BUIBHOMY BiJ TEKCTy MICLI y BEpXHIN
YaCTHHI MEPIIOi CTOPIHKH TOKyMEHTA 3 JIMILOBOTO OOKY, aje He Ha MOJi JOKYMEHTa,
IpU3HAUYECHOMY JJIS TT1IINBAHHS.

KopoTkuii 3MicT 10KyMeHTa

39. 3arojioBoK 10 TEKCTy (KOPOTKUH 3MICT) JOKYMEHTa IOBHHEH MICTUTH
CTHCIUU BHUKJIAQA CYTi JOKYMEHTAa. 3aroJioBOK J0 TEKCTY AOKyMeHTa (KOPOTKHIA
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3MmicT), oOcar skoro tepeBuinye 150 3HakiB (II'STh PAAKIB), J1O3BOJISIETHCS
IPOAOBKYBATH JI0 MEXK1 MpaBoro moiis. Kpamnka B KiHIII 3aroJIoBKa HE CTABUTHCS.

3aroioBoK (KOPOTKHM 3MICT) BIAMOBIZAa€ HAa MHTaHHSA “Tipo 10?”, “KOro?”,
“qoro?”. Hanpukinaz: Haka3 (mpo 1m0?) npo HaJaHHS BIAIMYCTKH; JUCT (PO 1m10?) Mpo
Oprasizallilo Hapaau, IPOTOKOJ (4oro?) 3acilaHHsl aTecTaliifHOI KOMICIi; mocajoBa
1HCTPYKLIs (KOro?) roIoBHOTO CIeliaiicTa.

CympoBifHI JUCTH, JOIMOBIIHI Ta CIY>KOOBI1 3alMCKUA JTO3BOJIIETHCA CKIAAATH
0e3 3aroyioBKa.

BigmiTka npo KOHTpPOJIbL

40. BigmiTKa IpO KOHTPOJb O3HAYa€, M0 JOKYMEHT B3SITO Ha KOHTPOJb IS
3a0e3ne4YeHHs 1oro BUKOHAHHS B YCTAHOBJIEHUI CTPOK.

BiamiTKa nmpo KOHTPOJIb pOOUTHCS HUIAXOM IpocTaBiieHHs jitepu “K” um ciosa
“KonTtposp” (Big pyku a00 3 BUKOPUCTAaHHSAM IITaMIla) Ha JIIBOMY MOJII MEPUIOi
CTOPIHKH JIOKYMEHTA Ha PiBHI 3ar0J0BKa J0 TEKCTY.

TexkcT 1oKyMeHTa

41.41. Texkct AOKyMEHTa MICTUTH iH(oOpMaIlito, it (GiKCyBaHHsS SKOi HOTO
ctBopeHo. IHdopmMmaliss B TEKCTI JOKYMEHTa BHKJIAAETHCA CTHUCIO, TPAMOTHO,
3pO3yMUIO Ta 00’ €KTUBHO. JIOKYMEHT HE TOBUHEH MICTUTH MOBTOPIB, a TAKOXK CIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOTO HaBaHTa)kKeHHs. [1i yac ckimagaHHS JOKYMEHTIB
B)KUBAETHCS JIJIOBUHN CTHIIB, JJISI IKOTO XapaKTECPHUN HEUTpaIIbHUN TOH BUKJIAICHHS,
1o30aByieHUI 00pa3HOCTI Ta EMOIIAHOCTI.

Texkcr nokymeHTa O(DOPMIISIETBCS Y BUIJISAl CYLUIBHOTO 3B’SI3HOTO TEKCTY,
aHKETH 4M TabJuIl a00 NUITXOM MO€IHAHHS 1TUX (HOpM.

CyuinpHui  3B’S3HMI  TEKCT JAOKYMEHTa MICTUTh TIpaMaTUYHO 1 JIOTIYHO
y3rojkeHy 1H(popmarllito npo ympaBiaiHChKi aii. Taka ¢opma BUKIAAEHHS TEKCTY
TOKyMEHTa BUKOPHUCTOBYETHCS I 4Yac CKJIAJAaHHS TOJIOKCHB, MOPSIKIB, MPABHII,
PO3MOPSATINX IOKYMEHTIB 1 JIUCTIB.

Tekcr, sSIK MpaBUIIO, CKJIANAETHCA 3 BCTYMHOI, MOTHUBYBAJIbHOI Ta 3aKIIOYHOI
yacTUH. BcTynHa yacTuHa MICTUTH MiACTaBy, OOTpyHTYBaHHS a00 METY CKJIaJCHHS
JIOKyMEHTa, MOTHBYBaJlbHa - OOIPYHTYBaHHs TMO3MIlli YCTAaHOBH, B 3aKIIOYHINA -
BHUCHOBKH, MPOMO3UIIii, pIIIICHHS, TPOXaHHS.

TexkcTu CKIaAHMX 1 BEJIMKHUX 32 00CATOM JOKYMEHTIB (IOJOXEHHS, MpaBUIa,
IHCTPYKIIii, OTJISAAM, 3BITH TOIIO) MOAUIIIOTBCS HA PO3JUIH, MiJAPO3JLIN, IyHKTH,
HiAMYHKTH, K1 HyMEPYIOTbCS 3a TOTIOMOTOI0 PUMCBHKUX a00 apabcbkux nudp 6e3/3
Kpankoro abo IyXkor. AO3all MyHKTY Ta MIAMYHKTY MOYMHAETHCA 3 BIJACTYIY BiJ
JIBOTO TIOJII CTOPIHKK Oe€3 Oyap-sfkoi mo3Haduku (medic, kpamka Tomo). KoxHa
CTPYKTypHA OJMHHULIA HOPMATHUBHO-IIPABOBOTO aKTa (KpiM ab3ally) BiIOKPEMITIOETHCS
BiJl TOMNEPEeIHbOI TMPOMYCKOM psAaka. BusHaueHHS TEpMIHIB y HOPMAaTUBHO-
IIPaBOBOMY aKTi HABOSATHCS B alipaBiTHOMY MOPSIIKY 1 B HA3MBHOMY B1JIMIHKY.

42. ®opma aHKETH BUKOPUCTOBYETHCS Yy pasl BUKJIAAEHHSA y LuppoBoMy adbo
CJIOBECHOMY BUIIISAl 1H(MOpMaIii Npo OAWH OO0 €KT 3a MEBHUM OOCATOM O3HaK.
[TocriitHOIO 1H(GOpPMAIIIEI0 B aHKETI € y3arajJibHeHl HaWMEHYBaHHS O3HAaK, 3a SKUMH
MPOBOJIUTHCA ONUC 00’ €KTA, a 3MIHHOIO - KOHKPETHI XapaKTEPUCTUKHU.
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43. TabnuyHa Qopma JOKyMEHTa BUKOPHUCTOBYETbCA y pa3l BUKIAACHHI Y
muppoBoMy abo CIOBECHOMY BHUTIIAII iH(oOpmalii mpo Kinbka 00’€KTIB 3a pSAOM
O3HaK. 3arojIoBKH rpad TabIUIl TUIIYTHCS 3 BEIUKOI JIITEPH, M13ar0JI0BKH - 3 MaJIOl
mitepu. Kpanku B KiHIII 3ar0JIOBKIB 1 M1J13ar0JI0OBKIB rpad HE CTaBIATHCS. 3ar0JI0BKH 1
MiA3arojoBKU rpad Ta psaaKiB TaOnuill MOBUHHI OyTH BUKIAJEHI 1IMEHHHUKOM Y
HA3MBHOMY BIJIMIHKY OJIHMHU. Y 3aroJIoBKax 1 Mi/3aroyioBKax psakiB i1 rpad Tabmuiii
BXKMBAIOTHCS JIMIIE 3arajJbHOMPUMHSITI YMOBHI MO3HAYCHHS 1 cKopoudeHHs. ['padu
TaONHUIl, K1 PO3MIIIYIOTHCS Ha KIJTBKOX CTOpIHKaxX, HyMepyroTbca. Ha apyrid ta
HACTYMHHUX CTOpIHKaxX TaOJuUIll 3a3HAYAIOThCSl HOMEPH Tpad, a TAKOK Y BEPXHBOMY
IIpaBOMY KYTKY - cioBa “IIpogoBxkeHHs mogaTka’.

BigMiTkn npo HASIBHICTH 104ATKIB

44. Jlonatku 110 JOKYMEHTIB, KpiM JIOJaTKiB JO CYIPOBIJHUX JIUCTIB,
CKJIaIal0ThCS 3 METOIO JIOTIOBHEHHS, MOSICHEHHSI OKPEMUX MHUTaHb a00 JOKYMEHTa B
L1JIOMY.

45. lonaTku 10 JOKYMEHTIB MOXKYTh OyTH TaKUX BHUIB:

JOJIaTKH, IO 3aTBEP/KYIOTHCS PO3MOPSAUYMMHU JOKYMEHTaMH (IIOJIOKEHHS,
THCTPYKIIi1, MpaBUIIa, TOPSIKH TOIIO);

JOJIaTKH, 1110 IONOBHIOIOTh Ta/a00 MOSCHIOIOTH 3MICT OCHOBHOI'O JJOKYMEHTA;

JTOJIaTKH, 110 HAJICUJIAIOTHCS 13 CYIPOBITHUM JIUCTOM.

Y TekcTi OCHOBHOTO JOKYMEHTa pPOOUTHCA Taka BIAMITKAa PO HAaSABHICTh
JOAATKIB: “II0 JOJA€ThCS”, “3TiAHO 3 goaaTkoM”, “(momaTok 1), “BiAMOBIAHO HO
noaaTka 2” abo “(nuB. 10aaToK 3)”.

46. lonatku opOpMITIOIOTHECS, K MPaBUJIO, HA CTAaHAAPTHUX apKyllaxX Mamepy.
Ha npyriif 1 HacTymHIM CTOpIHKaxX JoJaTka poOuThes Taka BiaMiTka: “TIpomgoBkeHHs
nonartka”, “IIpomosxeHHs nonarka 17.

Ha ponatkax 10 MOJOXKEHb, NpaBWil, IHCTPYKILIM TOHIO MPOCTABISIETHCS
BIJIMITKA y BEPXHbOMY IIPABOMY KYTI EPLIOI CTOPIHKH J0JATKa, KA BKIIOYA€ HOMEP
JI0JIaTKa, 3aroJIOBOK HOPMATHBHO-IIPABOBOIO aKTa Ta IOCWIAHHS Ha BIAMNOBIIHY
CTPYKTYpHY OJMHHUIIIO. Y pa3l JIONOBHEHHS HOPMAaTUBHO-IIPAaBOBOIO aKTa, SKUN
HiJIArae Jep>kaBHii peecTparlii, HOBOIO CTPYKTYpPHOIO OJUHUIICIO 3 TIOCHUJIAHHSIM Ha
JOJJaTOK a00 BHMKIIOUYEHHS 3 TEKCTy HOPMATHUBHO-IIPABOBOIO aKTa CTPYKTYpPHOI
OJIMHMIII, SKa MICTUTh MOCHWJIAHHS Ha JOJATOK, Hymepallis J0JaTKIB Ta BIJIMOBIIHI
MOCUJIAaHHS Ha HUX Y TEKCTI HOPMATUBHO-IIPABOBOI'O aKTa 3MIHIOKOTHCSI.

CTOpiHKM KO>KHOrO J0JaTKa MalTh CBOK HyMepauito. Y KIHI MiJ TEKCTOM
JI0JIaTKa IPOCTABISIETCS PUCKA, 10 CBITYUTH MPO WOTO 3aKiHYEHHS.

VY pasi HasSBHOCTI KUTBKOX JOJATKIB Ha HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH,
HAnpuKIaa: aoAatok 1, momatok 2. 3Hak “Ne” mepen nudpoBUM MO3HAYEHHSIM HE
CTaBUTHCS.

Yci gogaTku A0 JOKYMEHTIB BI3yIOTHCS IPALliIBHUKOM, SIKHH CTBOPUB JJOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/]ILITY, B IKOMY HOTO CTBOPEHO.

VY KIHII MiJT TEKCTOM J0JaTKa HOPMATUBHO-IIPABOBOI0 XapakTepy (IOJIOKEHHS,
IHCTpYyKLIi, MpaBuia, MNOPAAKY TOIIO), SKHM 3aTBEPIDKYETHCS PO3NOPSAUUM
JOKYMEHTOM, ITPOCTABJISIETbCS PUCKA, 1110 CBIAYUTH PO HOro 3aKiHYEeHHs, a00 MiAnuc
KEpIBHUKA CTPYKTYPHOTO MiPO3ALTY YCTAaHOBH.
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HASIBHICTb JOAATKIB PO3MIILYETHCS MICIS TEKCTY JIUCTA TIEpe] MiANUCOM.

SIK0 TOKYMEHT Ma€ 10JAaTOK, MOBHE HAMMEHYBAHHS SIKOTO HABOJIUTHCS B MOTO
TEKCTI, BIIMITKA PO HASIBHICTH I[LOTO J0JaTKa 0(OPMITFOETHCS 3a TaKOK0 (POpMOTO:

Honatok: Ha 7 apK. y 2 NPUM.

SIKI0 JAOKYMEHT Ma€ JOJaTKH, I[OBHE HAaWMEHYBaHHS SIKUX Y TEKCTI He
HABOJAUTHCA, 1X HEOOXIHO MEepeNiYyUuTH MICIAS TEKCTYy 13 3a3HaYyeHHSIM KiIbKOCTI

CTOPIHOK Y KOKHOMY JIOJIaTKY Ta KUIBKOCTI iX IPUMIPHHKIB, HATPUKIIA;

Honatku:

1. JloBigka nmpo BUKOHAHHS IJIaHY pO3BaHTaXYBAJIbHHUX poOiT 3a |
kBaprtan 2017 p. Ha 5 apk. B 1 mpum.

2. I'padik pemonTHUX poOiT Ha | kBapTanm 2010 p. Ha 3 apk. B 1 mpum.

SIKI10 10 JOKyMEHTa A0AA€ThCA 1HIINN JOKYMEHT, SIKUM Ma€ T0OJaTKH, BIAMITKY

PO HasIBHICTH J0AaTKa 0(hOpMIISIOTH 33 TaKOI0 (HOPMOIO:
Honatok: nmuct YipaepsxkapxiBy Big 20 Bepecus 2018 p.
Ne 595/04-12 1 mopaTok A0 HHOTO,
Bcboro Ha 20 apk. B 1 npum.

47.Y pa3si Koau JOKYMEHT MICTUTh OlIbIIIe EeCATH J0aTKIB, CKJIAAa€ThCs OMTUC

13 3a3HAYCHHSIM Y JOKYMEHTI TaKO1 BIIMITKHU:
JonaTok: 3TiJIHO 3 ONKUCOM Ha 3 apK.

SKI110 T0JaTOK HAJICWJIAEThCS HE 3@ BCIMa 3a3HAYECHUMHU B JJOKYMEHTI aJpecaMu,

BIIMITKA MPO HASABHICTb JI0AaTKa O(POPMITIOETHCS 32 TAKOK (POPMOIO:
JlonaTok: Ha 5 apk. y 2 IpuM. Ha TIepury aapecy.

48. [locamoBi 0cOOM MIANMUCYIOTH AOKYMEHTH B MEXaX CBOIX NOBHOBa)XEHb,
BU3HAYCHUX aKTaMH 3aKOHOJABCTBA, IHIIMMU HOPMATHBHO-TIPABOBUMHU aKTAMH
BIJIMOBITHO 710 [HCTPYKINi 3 MIJOBOJICTBA B €NEKTPOHHIN (opmi Ta IHCTPYKII 3
ninoBojactBa KOKABY. Ilopsanok mianucanHs JOKYMEHTIB 1HIIMMH ocobamu y pasi
BIJICYTHOCTI JUPEKTOpa Ta TMOCAJAOBHX OCIO, SKI YMOBHOBa)XEH1 iX MIiAMUCYBaTH,

IMignuc

BU3HAYAETHCS pO3NOPAIUM HO0KyMeHTOM aupekropa KOKABY.

49. Ilignuc cknafgaeTbcss 3 HAWMEHYBaHHSA IOCAaad OCOOM, SKa TIJINUCYE
JOKYMEHT (IIOBHOTO - Yy pa3l, KOJM JAOKYMEHT HAJpyKOBaHW He Ha OJaHKy,
CKOPOYEHOTO - y pasl, KOJIM JOKYMEHT HaJpyKOBaHUA Ha OJIAHKY), OCOOHCTOrO

M1JIMKUCY, BJIACHOTO 1MEHI 1 MPI3BUIIA, HAPUKIIAI!

MiHnictp ¢inancis mianuc Bnacue im’st [IPI3BUILE
abo
‘ Minictp ‘ MiAIIC ‘BnaCHe iM’sg T[TPI3BUILE ‘

50. Y pa3i HajcwiaHHSA JOKYMEHTa y TamnepoBiid (opMi OJHOYACHO KIJTBKOM
yCTaHOBaM MIAMUCYETHCS TIILKU OPUTIHAM, SIKUM 3anuinaeThest y crpaBl KOKABY -
aBTOpa TaKOro JOKYMEHTa, a Ha MICIl PO3CUJIAIOThCS 3aCBITYEHI CEKpeTapeM

JTUpEeKTOpa HOro Korii.

51. JlokyMeHTH MIANUCYIOTHCA, SIK MPaBHUIIO, OJIHIEIO MOCAIOBOIO 0C000I0, a y
pa3i, KOJM 3a 3MICT JOKyMEHTa HECyThb BIANOBIJAJIbHICTh KiUIbKa 0Ci0 (aKTH,
(dbiHAHCOBI JOKYMEHTHU TOIO), - JBOMa a0 Ouibiie mocagoBuMu ocobamu. [lpu
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IbOMY MIJMUCH TOCATOBUX OCIO PO3MIIIYIOTHCS OAWH Mif OJHWUM BIATMOBITHO JI0
IO IKOBaHOCTI 0ci0. Hampukiman:

Jupekrop mianuc Bnacue im’s [IPI3BUIIE

I'onoBuwmit OyxranTep T IITHC Brnacue im’s [TPI3BULIE

52. Y pa3i nianucaHHs COIJILHOTO JIOKYMEHTA KiJlbKoMa 0co0aMH, SIKi 3aiiMaroTh
OJIHAKOBI MOCaaM, iX MIAMUCH PO3MIIIYIOThCS Ha OJHOMY PIBHI 1 CKPIILIIOIOTHCS
neyaTKaMH YCTaHOB, HATIPUKIIAI;

MiHicTp rocTuuii MinicTp ¢iHaHciB
i ane Buacne im’st IPI3BUILIE i ane Buacse im’st [IPI3BUILLE
B1JIONTOK TrepOOBOT EYATKH B1JIONTOK TrepOOBOT EYATKH

JIOKYMEHTH KOJIET1albHUX OPTaHiB MiAMUCYIOTh I0JIOBA KOJIET1AIbHOTO OPraHy i
CEKpeTap, HAPUKJIA:

I'osoBa xoMmicii mianmuc  |Bmacuae im’s [IPI3BUIE

Cekperap komicii nigmuc  Bmacue im’s [TIPI3BUILE

53. Y pasi BiicyTHOCTI TOCaJ0BOI 0COOW, HAaiMEHYBaHHS TOCAJH, TMPI3BUIIIE,
BJIACHE IM’S SIKO1 3a3HAYEHO Ha MPOEKTI JOKYMEHTa, WOro MiAmHCye ocoba, Mo
BUKOHYE ii 000B’s13kH, a00 ii 3acTynHHUK. Y TakoMmy pa3i 000B’S3KOBO 3a3HAYAIOTHCS
¢dakTUyHa Mocajaa, BIacHE IM’S 1 MpI3BUIIE OCOOH, siKa MiANUcania JOKYMEHT, Npu
bOMY BHIIPABJICHHS BHOCUTh PYKOIIMCHUM CIIOCOOOM 0c00a, sKa MiIMUCy€
nokyMeHT. He nomyckaeTscs MmiJ yac MiANMMCAHHS JOKYMEHTA CTaBUTH NMPUUMEHHUK
“3a” ym mnpaBoOIUHY MOXWJy PHUCKY TMepea HallMeHyBaHHSAM mocaaud. Y pasi
3aMIIIEHHS] KEpiBHUKA 3a Haka3oM (PO3MOpSAKEHHSIM) 10 HallMEHYBaHHS IMOCAAH
JOIAI0ThCA cuMBoOJIHX “B. 0.”.

54. ®dakcuMuIbHE BIATBOPEHHS MIAMUCY IMOCAT0BOI OCOOM HAa JOKYMEHTaxX HE
JIOTTYCKA€ThCSI.

55. VY pasi ctBopennss KOKABY nokymenrta y manepoBiii (popMi 3a HasIBHOCTI
JUISL 1IbOTO OOTPYHTOBAaHUX MiACTaB JUIs iX MOJAJIBIIOTO HAJICUJIAHHS YCTaHOBaM
CEKpeTapeM JUPEKTOpa CTBOPIOETHCSA B YCTAHOBJICHOMY MOPSIKY €JIEKTPOHHA KOIIis
MarepoBOr0 OPHUTIHAIY BIAMOBIIHOTO JOKYMEHTa, SKa HAJCHUJIAEThCS ajpecaTam
gyepe3 CUCTEMY JICKTPOHHOI B3a€MO/Iii OpraHiB BUKOHABYOI BIaIH.

Bi3u Ta rpud noroaskeHHs AJ151 JOKYMEHTIB, III0 CTBOPHIOTHCS Y NanepoBiii
dopmi

56. IloromkeHHsT MOKyMEHTa Yy pa3l MOTpeOW MOKe 3IIACHIOBATUCS SK Y
K®KABY (BHyTpimHE), Tak 1 3a WOro MeXaMH IHIIMMHU 3alHTEPECOBAHUMHU
yCTaHOBaMu (30BHIIIIHE).

57. BHyTpillHE =~ TOTO/DKEHHS  JIOKYMEHTa  O(OPMITIOETHCS LUIAXOM
MPOCTaBIsIHHS Bi3u. Bi3za BKio4ae OCOOMCTHH MIiAMUC, BJacHE 1M’ 1 TPI3BUIIE
ocobu, siKka BI3y€ JIOKYMEHT, HaTy BI3yBaHHS 13 3a3HAUYEHHSIM Yy pa3l MOTpedu
HallMEHYBaHHS MMOCAH LI€T 0COOH.

58. Bi3za npocTaBisieTbcs Ha JUIBOBOMY a00 B pasi, KOJIM MICLS Ha JUIILOBOMY
OO0l OCTaHHBOTO apKyIlla HEJIOCTAaTHHO, HAa 3BOPOTHOMY OOIll OCTAaHHHOTO apKyIla
MPOEKTYy JOKyMeHTa. Bi3W mnpoCTaBisOTbCS Ha ManepoBHX MPUMIPHUKAX
JIOKYMEHTIB, III0 CTBOPIOIOTHCS Y pa3l HAsABHOCTI MIACTaB, 5K BHU3HAIOTHCS
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obrpynTtoBanuMu 111 ctBopeHHs KOKABY nokymenTiB y mamepoBiii ¢opmi, Ta
3aJIMINAI0THCS B KOJIEIXKI.

59. 3ayBaxkeHHs 1 MPOMO3UIIT O NPOEKTY JOKyMEHTa BHUKJIAJAIOThCS Ha
OKpPEeMOMY apKyIiIi, PO II0 Ha MPOEKTI POOUTHCS BIAMOBIIHA BiAMITKA:

HavanpHuK 3aragpbHOTO BiJIILTY
Jlata | migmue Buacke im’st TIPI3BULLE
3ayBa)keHHSI 1 TPOITO3HIIIT TOJAI0THCS.

60. Ilopsimok  Bi3yBaHHs BH3HAuaeTbes B [HCTpykuii 3  AlIOBOACTBA B
eJIEKTPOHHIN popmi.

61.3a 3MiCT [OKyMeHTa, SIKUH BI3yeTbCcsd KUIbKOMa oco0aMu, Taki 0cOOH
BIJIIOBIIAI0Th 3T1THO 3 KOMIIETEHIIIETO.

62. 30BHIIIHE TMOTOKEHHSI MPOEKTIB JOKYMEHTIB, CTBOPEHUX Y MarepoBiii
dbopmi, 0hOpMIIAETHCS TUISIXOM TPOCTABICHHS HAa HUX Tpuda MOTOKEHHS, SKUN
Bkimouae B cede cinoro “IIOI'OJDKEHO™, naiimenyBaHHSI mocaau ocoOU Ta Ha3BU
YCTaHOBH, 3 KOO MOTO/KYETHCS MPOEKT JOKYMEHTa, OCOOMCTUH TAMHUC MOCaToBO1
0co0u, CKpIIJIEHUH repOOBOI0 MEYATKOI, BJIACHE 1M’sl, TIPI3BUILE 1 AaTy a00 Ha3BY
JIOKYMEHTA, 1110 HIATBEPIKYE MOTOJKEHHS, Ioro naty 1 Homep (1HAEKC), HAampUKIAI:

[MTOI'O/PKEHO

MiHicTp rocTuIIii

ITIITHC Bnacue im’s IIPI3BUILE

JlaTta

[TOI'O/IXKEHO

[TpoToko 3aciaHHs

[{enTpanbHOI eKCIEPTHO-TIEPEBIPHOT

KOMicii YKpaepxKapXiBy

Jara Ne

63. ['pud nDOromxeHHs CTaBUTbCS HWXKYE MIANUCY HA OCTaHHIA CTOPIHII
MPOEKTY TOKYMEHTA.

64. Y pasi KoIM 3MICT JOKYMEHTa CTOCY€TbCA OLIbIIE HIX TPhOX YCTAHOB,
CKJIQJAETHCS APKYLI MMOTOJKEHHS, PO 10 POOUTHCS BIAMITKA Yy JOKYMEHTI HAa MICLI
rpu(a moroKeHHs, HAPUKIIAI:

ApKylI NOTO/I)KEHHS JOIA€THCS.

65. Apkyl morojkeHHs O(QOpPMIIIOEThCS Ha JIMLBOBOMY Ta y pa3l NOTpeOH
3BOPOTHOMY OOII1 OJTHOTO apKyIiia 3a TaKor (HOPMOIO:

APKVYII TTOTI'OJIPKEHHSA
HasBa npoekTy noKkymeHTa

HaiimenyBanHs mocaiu IT1JITHC Bnacue im’s ITPI3SBUILE
[ara

66. 30BHIIIHE TOTO/KEHHSI y pa3l MOTpeOH, BU3HAYECHOI 3aKOHOJABCTBOM,
3MIACHIOETBCS B TakKiil MOCIIJOBHOCTI: YCTAHOBH OJHAKOBOTO pIBHS Ta 1HIII
YCTaHOBH; TPOMAJIChKI OpraHizallii; opratu, siKi 31MCHIOIOTh JEPKaBHUN KOHTPOJIb B
neBHiM cepi; yCTaHOBU BUILIOTO PIBHS.
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CTpOK MIX J1aTOHO 30BHIIIHBOTO MOTO/PKEHHS MIPOEKTY HOPMAaTUBHO-IIPABOBOTO
aKTa, SKUM MiuArae AepXaBHIA peecTparli, 1 AaTO0 MPUHUHATTS TAaKOro akTa He
NOBHUHEH IepeBuliyBaTu 60 1HIB.

BinOouTok meyarku

67. Ha nokyMeHTax, 110 3aCBIIUYIOTh IpaBa TPOMAJSH 1 IOPUIANYHUX OCI0, Ha
AKUX (PIKCY€ThCS (paKT BUTPAYaHHS KOIITIB 1 MTPOBEIECHHS OIepailiil 3 MaTepiaJbHIUMH
I[IHHOCTSIMHU, TIAMUC MMOCaaoBOi (BIAMOBINATEHOT) 0COOM CKPITUTIOETHCS TEPOOBOIO
neuarkoro KOKABY.

[lepenik 1HIIMX JOKYMEHTIB, MIAMNHUCH Ha SKAX HEOOXIJHO CKPITUIFOBATH
repOoBot0 nevaTtkoro, BuzHauaeTbcs KOKABY Ha mincraBi HOpMaTHBHO-IIPABOBUX
aKTiB Ta NIPUMIPHOTO TEPEIiKy IJOKYMEHTIB, MIAMUCH Ha SKUX CKPIILUTIOIOTHCS
repOOBOIO MIEYaTKOIO (J104aTOK 3).

68. BinOuTok mevarku, Ha sKii 3a3HadeHO HaliMeHyBaHHI KDOKABY abo itoro
CTPYKTypHOro miapo3aury (6e3 300paxeHHs rep0a) y pas3l moTpeOu CTaBUTHCA HA
KOITISIX JJOKYMEHTIB Ta Ha PO3MHOXEHUX MPUMIPHUKAX PO3MOPSIUUX TOKYMEHTIB.

BigOuTOK medaTkud CTaBUTHCS TaKUM YHMHOM, 100 BIH OXOILIIOBAaB OCTaHHI
KUIbKA JIITep HAMEHYBaHHS MOCAJN 0COOH, sIKa MiANucana JOKyMEHT, ajie He IMiIIMnIC
0CaI0BOi 0co0M, a00 HAa OKPEMO BUIALICHOMY JIJISl ITHOTO MICIII 3 BiAMITKOIO “MIT”.

69. Hakazom (posnopsimxeHHsiM) qupekropa KOKABY Bu3zHauaeThcst mopsaok
BUKOPUCTAaHHA, Micle 30epiraHHs TepOoOBOi Te4aTKM 1 TocajoBa 0co0a,
BIJINOBIJIaJIbHA 34 11 30epiraHHs, a TAKOX MEePeNiK 0Ci0, MAMUCH SKUX CKPIIUIIOIOTHCS
repOOBOIO MEYATKOIO.

BigmiTka npo 3acBiq4eHHA ManepoBUX KOMid JOKYMEHTIB

70. KODKABY wMoxe 3acBiiuyBaTH KOIIi JIMIIE THUX JOKYMEHTIB, IO
CTBOPIOIOTHCS B KOJIEIKI, KPIM BUIAJKIB CTBOPEHHS MarepoOBUX KOMIM €IEeKTPOHHUX
JOKYMEHTIB, 110 HAAINNUIM 10 KOJIIKY uepe3 CHUCTEMY EJEKTPOHHOI B3aeMOil
OpraHiB BHUKOHABYOi BJaau (Jajai - CHUCTeMa B3a€EMOJIl), a TaKOX y BHIMAJKax,
nepea0aueHuX UM TYHKTOM.

VY pasi miaroToBKY JOKYMEHTIB JUIS HaJIaHHS OpraHaM CYJIOBOi BJaju ITijJ 4ac
BUPIIIEHHS MMUTaHb MIOA0 MPUHUHATTA TPOMAJITH Ha poOOTY, HABYAHHS, 3aCBIYCHHS
iX TPyJIOBUX, JKUTJIOBUX Ta 1HIIMX TpaB y B3aemoBigHocuHax 3 KOKABY, a Ttakox
nig yac GopmyBaHHss 0co00BuX crpap mnpaiiBHUKIB KOKABY moxke BUTOTOBISTH
KOITii JTOKYMEHTIB, BUJAHUX I1HIIMMH YCTaHOBaMHU (KOl JMIUIOMIB, CBIAOLTB PO
OJiep>KaHHs OCBITH TOLIO).

Bigmitka “Komis’” mOpoCTaBISETHCA Yy BEPXHHOMY MPaBOMY KYTKY MEpIIOi
CTOPIHKHU MarnepoBOro JOKYMEHTA.

71. Haruc mpo 3acBiiu€HHS ManepoBOi KOIMIi JTOKyMEHTa y mamneposiil ¢opmi
CKJIaJIa€ThCs 13 CJIB “3riJHO 3 OpUTIHAJIOM’’, HallMEHYBaHHS MOCAJH, OCOOUCTOrO
OiANUCY O0COOM, siKa 3acBiAdye KOMiIO, BJIACHOTO IMEHI Ta Tpi3BHUINA, JaTH
3aCBIIYEHHS KOMil Ta MPOCTaBISETHCS HIDKUE PEKBI3UTY nokymenrta “Ilimmuc”,
HaIPUKJIIA;
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3TiJIHO 3 OPUTIHATIOM

[IpoBinHuii criemiamict T ITTHC Bnacue im’s [TPI3BULIE
BIJIZIITYy OpraHi3aliii IiJI0BOICTBA

JlaTa

VY Bunaakax HaJACUIAHHS KOMIM JOKYMEHTIB 4Yepe3 CHUCTEMY eJIEeKTPOHHOI
B3a€MO/IIi, HAJICUIAHHA KOMIM JTOKyMEHTIB KUJIBKOM ajpecaTam (pO3CHIIKA), 1HIIUX
BUIAJIKaX, MepeadaueHnx I1HCTpyKIiewo 3 painoBoactBa KDKABY, 3acBigueHHS
nanepoBUX KOMiM JOKYMEHTa y MmarepoBiil ¢opmi 341HCHIOIOTH 3T1IHO 3 BUMOTaMU
[HCTpYKIIT 3 A1TOBOACTBA B €JIEKTPOHHIHN (hopMi.

72. Hamuc mpo 3acBiMYEHHS TANEPOBOi KOIMIi CKPITUTFOETHCS TEYATKOIO 13
3a3HAUEHHSM Ha HIM HalMEHyBaHHS BIJIMOBIAHOI YCTaHOBU a0O TEYaTKOIO
CTPYKTYPHOTO MiJIpo3ALTy (BIAALLY KaapiB, OyXraiarepii, CEKpeTap JUPEKTOpa TOILO)
K®KABY.

73. Ha xomisix NOKyYMEHTIB y mamepoBiid (opmi, MOAO0 SKUX 3IIHCHIOETHCS
BUIMKa, 3a3HAYA€ThCS HAWMEHYBaHHS IOCaayd OCOOM, sIKa 3acBiaumiia KOMio, il
OCOOMCTMH TMIANUC, JaTa 3acBIAYEHHS Ta BIJIOUTOK TME€YATKU CTPYKTYPHOIO
H1IPO3A1Ty, HAIPUKIIA:

3riIHO 3 OpUTIHAIOM
[HcnexTop BigauTy Kaapis MIIINUC Bnacue im’s ITPI3BUILE

BiIOMTOK meyaTku ““JIjist JoBigoK™
Jara

74. Ha xomisix BUXITHUX TOKYMEHTIB, 110 3aiumaiTbes y crnpaBax KOKABY,
MOBUHHI OyTH Bi3U MOCAJ0BHUX OCI0, 3 SKUMU BOHH TIOTOJ/IKEHI, BIATOBIAHO 0 BUMOT
iHcTpyKuii 3 ainoBoacTBa KOKABY.

75. Komist noKyMeHTa MOBUHHA BIAMOBIJATH OPUTiHATY.

BinmiTkH Ipo cTBOpeHHsI, BUKOHAHHS IOKYMEHTA

76. BimoMocTi Tpo TMpaiiBHUKA, SKU CTBOPUB JIOKYMEHT, O(QOPMISIOTH Yy
HUKHBOMY JIBOMY KyTl Ha JHMIOBOMY OOLll OCTaHHBOTO apKylla MarnepoBOro
JOKyMEHTa Ta CKJIAJaloThCid 3 TaKUX EJIEMEHTIB: MpI3BUIIA 1 BJIACHOTO 1MEHI,
CIIy>k00BOro Homepa TeieoHy Ta/abo aapecu CIIy»KOOBOI €JIEKTPOHHOI IIOIITH,
HaIPUKJIIA;

®enopuyk Bacuns 044 123 45 67, Fedorchuk@e.gov.ua

VY BHYTpIIIHIX JOKYMEHTaxX JOMYCTUMO 3a3HayaTH JIMIIE MPi3BUIIE MPAIliBHUKA,
SKUW CTBOPUB JOKYMEHT, HOMEp HOTOo CIy>k00BOTro TeneoHy Ta/abo aapecy
CI1y>k00BO1 €IEKTPOHHOI MOIITH, HAIPUKIIA;

denopuyk 044 123 45 67, Fedorchuk@e.gov.ua

JlomycTrMoO Yepe3 KoMy 3a3HauaTH KUTbKa HOMEpIB TenedoHIB, 32 SKUMU MOKHA
3B’sI3aTUCA 3 MPALIBHUKOM, SIKUM CTBOPUB JJOKYMEHT, HAIPUKIIA];

®enopuyk Bacunb 044 123 45 67, 765 43 21, 095 789 66 14.

77. Ilicns 3aBepiieHHST pOOOTH 3 JOKYMEHTOM IPOCTABISIETHCS BIAMITKA PO
Horo BUKOHaHHA. BiiMiTKa Tpo BUKOHAHHS JOKYMEHTA CBIIYUTH MPO TE, 0 poOOTY
HaJl JOKYMEHTOM 3aBEPIICHO 1 HOT0 MOXXHA JIOJIYyYUTH N0 CrpaBu. BingmiTka Moxe
MICTUTHU ciioBa “Jlo cnpaBu”, HOMEpP CIpPaBH, MOCUJIAHHS HA JATy 1 peeCTpaliiHUMA
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1HICKC TOKyMEHTA, IKMH 3aCBiIUy€ HOro BUKOHAHHS, HAMMEHYBAHHS TTOCA/IH, ITiJIITHC
1 maty. SIKmo MTOKyMEHT He MOoTpedye MUChbMOBOI BIAIMOBII, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI Tpo BHUKOHAaHHSA. [liAmuc 1 gaTy BIAMITKH MPOCTABIISE MPAIIBHUK, SKHMA
CTBOPUB JIOKyMEHT, a00 KEPIBHUK CTPYKTYPHOTO MIiAPO3ALTY. 3a3HAUECHUN PEKBIZUT
IPOCTABJSIETbCA BiA PYKH Yy JIIBOMY KYTKY HIDKHBOTO TOJSI THEPIIOi CTOPIHKH,
HaAIMPUKJIIA;

Ho copaBu Ne 03-10 Ho copaBu Ne 05-19
Abo
JIucr-Bimnosins Big 20.05.2011 [TuTanHs BUPIMIEHO TO3UTHUBHO ITi]T Yac
Ne 03-10/01/802 TeneOHHOT pO3MOBH
04.03.2011
mocaja  IiANKC Bnacue im’g [TIPI3BUIIIE mocana mignuc  Baache im’s TIPISBUILIE
21.05.2011 05.03.2011

78. BigMiTKka 0Opo HAAXOJKEHHS TarnepoBoro jgokyMeHta g0 KOKABY
MPOCTABIIAETHCS Bl pyKH a00 3a IOMOMOIOI0 IITamIa, aBTOMaTUYHOTO HyMepaTopa
YU MTPUX-KOAY HA JIMIIBOBOMY IOJI y MPAaBOMY KYTKY HI)KHBOTO TIOJIS TEPIIOTO
apKyllla OpUTiHAIy JOKyMeHTa. ElleMeHTaMH 3a3Ha4€HOTO PEKBI3UTY € CKOPOUYCHE
HaiimenyBanHa kojemky (KDOKABY) - onmepxyBada NOKymMeHTa, peecTpauiifHui
1H1eKC, naTa (y pas3i moTpeOu TouHa 1 XBIIMHH ) HAJIXOKEHHS JOKYMEHTA.

SIKIIO KOpECIOHJICHITISI HE PO3KPHBAETHCS BIAMOBIIHO 10 MYHKTY 148 1mi€i
[HCTpyKIIi, BIAMITKA PO HAIXOHKEHHS JOKYMEHTa MPOCTaBISETHCS HA KOHBEPTaX
(YyrnakyBaHHSIX).

VY pa3i HagxomKeHHS 30polTypOBaHUX JOKYMEHTIB Pa3oM 13 CYNPOBIIHUM
JIMCTOM BIJIMITKA CTaBUTHCS HA CYMPOBIAHOMY JIUCTI.

3anuc npo aepkaBHy peecTpaiiro

79. 3anuc mpo epiKaBHY PEECTPaIlif0 POOUTHCS MO0 HOPMATHBHO-TIPABOBHUX
akTiB KOKABY, BrmodueHux 1m0 €IMHOTO AEpKaBHOTO PEECTPY HOPMATHBHO-
npaBoBUX akTiB. Jlo Haka3iB (pO3MOPS/KEHb, IMOCTAHOB, pIllIEHh) HOPMAaTUBHO-
IPAaBOBOIO  XapakTepy HE  BKIIOYAIOTBCA  CTPYKTYpPHI  OJUHUIN,  SKUMHU
3aTBEPIKYIOTHCS, 3MIHIOIOTHCS a00 BU3HAIOTHCS TAaKUMU, IO BTPATHJIA YHHHICTD,
JOKYMEHTH, SIK1 Iep>KaBHIN peecTparlii He MiIsATraloTh, KpIM Haka3iB (PO3MOpSIKEHb,
IIOCTAHOB, PIIIEHb) MPO 3aTBEp/KEHHS (OpM 3BITHOCTI Ta IHCTPYKIINA LIONO iX
3aIOBHEHHS.

VY pa3i nomaHHS HOPMATUBHO-IIPABOBOTO aKTa Ha JIEP)KaBHY pPEECTpAIli0 B
€JIEKTPOHHINM (POopMi 3amuc Mpo JepKaBHY PEECTPAIlil0 BHOCUTHCS JI0 PEECTpaIliiiHO-
MOHITOPUHIOBOI KapTKH, Ta MOXE Yy pa3l moTpeOu OyTH Bi3yalli30BaHUM 3aco0amu
CHUCTEMH €JICKTPOHHOTO JIJI0BOJICTBA IT1J1 Yac Bi3yaizailii JOKyMEHTA.
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CruageHHsI 1esIKMX BH/IIiB JOKYMEHTIB

Haxasu (poznopsioocenns)

80. Hakazu (po3mopsiikeHHs])) BHAAIOTHCS SIK  PIIIEHHA OpraHizauiiHo-
PO3MOPSAYOTO Y HOPMATHUBHO-IIPABOBOIO XapakTepy. 3a 3MICTOM YIPaBIIHCHKOT il
Haka3u BUJAOThc 3  ocHOBHOI mismbHOCTI K®KABY, amMminictpaTtuBHO-
rOCHOJIapChKUX a00 KaJIpOBUX MUTaHb.

81. I[Ipoextn  Haka3iB (pO3MOPSIKEHD) 3 OCHOBHOI  JISUIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIJAPCHKUX TMUTAaHb TOTYIOTHCS 1 MOMAIOTHCS CTPYKTYPHUMU
niapo3aiiamMu 3a nopyuyeHHsM aqupekropa KOKABY uu 3a Bi1acHOO 1HIIIATUBOIO.

[IpoekTu HaKa3iB (PO3MOPSAIKEHB) 3 KAIPOBUX MUTaHb (0COOOBOTO CKIaAy) (IIpo
NPUIHATTS HA POOOTY, 3BUIbHEHHS, HAJAHHS BIAMYCTKH, BIAPSAJKEHHS TOIIO) TOTYE
1HCIIEKTOP BIAJIUTY KaJpiB Ha IMiJCTaBl pillieHb (BKa31BOK) JUPEKTOpa OpraHizaiiiHo-
pO3MOPSAAYIOTO YM HOPMATHUBHO-TIPABOBOTO  XapaKTepy, JOMOBITHUX 3aMUCOK
KEpPIBHUKIB CTPYKTYPHUX HIAPO3LIiB, KOHKYPCHUX JTOKYMEHTIB (IPOTOKOJIIB Ta
pillieHb aTeCTAIliiHOT YK 1HIIOI KOMICii), 3asB MpalliBHUKIB, TPYJAOBUX TOTOBOPIB Ta
IHIITUX JTOKYMEHTIB.

82. IIpoextu HaKa3iB (pO3TOPSITKEHB ) 3 OCHOBHOI  JISUIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJJAPCHKUX MUTAHb y pa3i iX MIATOTOBKHU y ManepoBiii Gopmi
Ta JOAATKH JI0 HUX BI3YIOThCS IPAIliBHUKOM, SIKUM CTBOPUB JOKYMEHT, KEPIBHUKOM
CTPYKTYpPHOTO MIAPO3JLIY, B SKOMY MOIro CTBOPEHO, MOCAJAOBUMH OCOOAMH, SKI
BU3HAUYCHI y MPOEKTI JOKYMEHTA SIK BUKOHABI[l 3aB/IaHb, L0 MICTSATHCS B HbOMY,
3aCTyMMHUKAMHU JUPEKTOpa KOJEKY, METOJUCTOM KOJIEIKY, KEpPiBHUKOM abo
MOCaJI0BOI0 0COO0I0 CTPYKTYPHOIO MiAPO3JLTY 3 MUTAHb 3aM00ITaHHS Ta BUSIBJICHHS
KOPYIILIi, IHIIUMH ITOCAJOBUMHU 0CO0AMHU, SIKUX CTOCYETHCS JOKYMEHT.

[TpoexTn Haka3iB (pO3MOPSIIKEHB) 3 KAAPOBUX MUTaHb (0COOOBOTO CKJIamy)
BI3YIOTBbCSI 1HCIIEKTOPOM KaJpOBOi CIIyOHW, SKH CTBOPHUB IJOKYMEHT, a TaKOX
3aJeKHO BiJ BUIIB HaKa3iB MOCAJOBUMH 0CO0aMU CTPYKTYPHOTO MIAPO3ILTY 3
MUTaHb 3amo0iraHHs Ta BUSABJICHHS KOPYIIii, OyxXrantepii, 1HIIMMH IMOCAJIOBHUMHU
oco0amu, IKUX CTOCY€EThCS JOKYMEHT.

VYV pasi HeoOXITHOCTI MPOBEJICHHS OI[IHKM 3MICTY Ta JOIIJILHOCTI BHJIAHHS
Haka3y (pO3MOPSIHKEHHS) 3/IIMCHIOETHCS 30BHINITHE TTOTOIKEHHSI TPOEKTY JOKYMEHTa
3 IHIIMMHU 3a1HTEPECOBAHUMH YCTaHOBAMHU.

83. YIIOBHOBaXEHOI0 OCO00I0 IOPUJIMYHOI CITYy)KOM OOOB’S3KOBO BI3YIOTHCS
MPOEKTH HaKa3iB HOPMATHBHO-IIPABOBOIO XapaKTepy, a TaKOXXK HakKa3W 3 KaJpOBUX
nuTaHb (0COOOBOTO CKIIAMY).

84. Slkmo B mpoleci MOTOMHKEHHA N0 MPOEKTY Hakazy (PO3MOpPSIKEHHS)
BHOCSITHCS 3M1HH, BiH MIAJSTa€ MOBTOPHOMY MOTO/KEHHIO (B13yBaHHIO).

85. Hakazu (po3nopsimkenns) mianucytotecsi nupexktopom KOKABY. V pasi
BIJICYTHOCTI JMPEKTOpa Haka3u (PO3MOPSIKEHHS) MIJIUCYIOThCS IOCaT0BOIO
0c00010, sTKa BUKOHYE HOTO 000B’ SI3KH.

86. Hakazu (po3mopskeHHs, IOCTAaHOBH, pIIIEHHs), SKI € HOPMaTUBHO-
MPAaBOBUMHU aKTaMM, HAOMPAIOTh YMHHOCTI 3 JHS iX OQIiHOTO OIyOJiKyBaHHS,
SKIIO 1HIIIE HE BCTAHOBJICHO TaKMMH Hakazamu (pO3MOPSKCHHSIMH, TOCTAHOBAMH,
pILIEHHSIMU), aJie He paHille IHA iX opiiiHOro omyOIiKyBaHHS.
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87. Haka3z  (posmopsiukeHHs)  OoQOpPMIIIOETbCST  Ha  OJJaHKy — Hakazy
(po3nopsipkenHs) (momatok 15). 3micT Hakazy (pO3MOPSAIHKEHHS) KOPOTKO
BUKJIQJIA€THCS B 3ar0JIOBKY, SIKUM MOYMHAETHCS 3 npuitMeHHuKa “I1po” 1 ckiiagaeTbes

3a gomomMoror  BijmiecmiBHoro imeHHuka (“Ilpo 3arBepmxkenns...”, “IIpo
BBeneHHs...”, “[Ipo ctBopenHs...”) ab6o imennuka (“Ilpo mincymku...”, “IIpo
3aX0JIH...”").

88. Tekcr Hakaszy (pO3MOPSIHKEHHS) 3 MUTaHb OCHOBHOI AisuibHOCTI KOKABY
Ta aJAMIHICTPATHBHO-TOCTIOJAPCHKUX TMHTaHb CKJIQMAa€Tbcs 3  IpeamOynu 1
pPO3MOPSAYO] YACTUHU.

89. YV mpeamOyni 3a3HavyarOThCA MiJCTaBa, OOIPYHTYBaHHA a00 MeTa BHJIaHHS
Hakazy. 3a3HaueHa YaCTHHA MOYMUHAETHCS 13 ¢iiB “Ha BuKoHaHHS”, “3 METOI’ TOIIIO.
SIKIIO JOKYMEHT BMJIAEThCS HA MIJACTaBl IHIIOTO PO3MOPSAIYOTO JOKYMEHTA, Y
KOHCTaTyro4id d4acTuHi (mpeamOysil) 3a3HAYa€ThCS TMOCHJIAHHS Ha BIAMOBIIHUN
JIOKYMEHT.

Posnopsigua yacTuHa NMOYMHAETHCA 13 ClIOBAa “HaKa3yr ™, a pPO3MOPSIHKEHHS -
“3000B’A3y10”, SIK€ JPYKYETHCS J>KHUPHUM IIPUQPTOM, IIICIS SKOTO CTaBUTHCS
JIBOKpArKa.

90. Po3mopsigua  9acTMHA TOAUISETHCA HA TYHKTH 1 MANYHKTH, SKi
HYMEPYIOThCSl apaObChbKuMHU IUppamMu. Y KOKHOMY MyHKTI TOBHHHI OyTH 3a3HadveHi
oprasizaiiifHo-po3nopsaaya s (3aTBep/ukKeHHsT a00 BBEJEHHS B IO 1HCTPYKIII],
MOJIOKEHHSI TOIIO) ab0 KOHKpETHE 3aBAaHHS (JIOpPYYEHHs) 13 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MIAPO3IIIH - HOTO BUKOHABI, HAIPUKIIAL:

3aCTyMHHUKAM JTUPEKTOpa KOJIEIKY;

KEpIBHUKAM CTPYKTYPHUX MIAPO3/LIIB;

THIIMM IPALIBHUKAM.

91. HekonkpetHi (“IpuUCKOpUTH”, “TOMNIIMUTH, “aKTUBI3yBaTH , ‘‘3BEPHYTH
yBary” TOIO) Ta HEKOHTPOJbHI (“IoBecTH A0 BinoMma”, “O3HAMOMHUTH’ TOILO)
JOPYYEHHSI B HaKa3aX HE 3aCTOCOBYIOTHCS.

92. Ilicns HaOpaHHA YMHHOCTI Haka3oM (PO3MOPSIHKEHHSIM) BHECEHHS 3MiH 10
HbOTO, BHU3HAHHS WOro TakKUM, W0 BTPaTUB UWHHICTb, YU WOTrO CKaCyBaHHS
3MIICHIOETHCS JIMILIE IUIIXOM BUJAHHS HOBOTO Haka3zy (PO3MOPSIKEHHS).

93. Haka3 (po3mopspKeHHs), SKAM BHOCSATBCS 3MiHH, OG(OPMIIOETHCS 3
ypaxyBaHHSAM TaKUX BUMOT:

1) 3aronoBok Haka3ly MOUYMHAETHCA 13 ciiB “IIpo BHeceHHS 3MIH N0 Hakazy
(po3mopsKeHHsT)...” 13 3a3HAYCHHSIM JaTd, HOMEpa, Ha3BU BUAY pPO3MOPSIYOTO
JOKYMEHTA, JIO SIKOTO BHOCSATHCS 3MiHU;

2) po3nopsiiua 4yacTUHA Haka3y (PO3MOPSIKEHHS) MOYMHAETHCA 3 MTyHKTY:

“l. BHectu A0 Hakazy (pO3MOPS/KEHHS) ... Takl 3MiHH:” Yy pa3l BUKJIAJCHHS
3MIH y TEKCT1 HaKa3y (PO3MOPsIKEHH);
“l. Baectn no Hakazy (pO3MOPSIKEHHS) ... 3MiHHM, IO JOJAIOThCA.” y pasi

BUKJIAJICHHS 3MiH Y BUTJISIJII OKPEMOTO JIOKYMEHTA;

3) GopMyIIOIOTECS 3MIHM Y BUIJIAJI IYHKTIB Ta MiANYHKTIB PO3MOPSAYOTO
XapaKkTepy, HaPUKIa:

“l. IlyHkT 2 BUKJIaCTH B TaKiil penakiii:...”;
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“2. IlyHKT 3 BUKIIIOUUTH

“l) ab3an apyruii NyHKTY 4 JOIIOBHUTH CJIOBaMHU...” ;

“2)y mianyHKTi 2 mOyHKTYy 7 cinoBa ‘‘y pasi moTpeOu” 3aMIHHTH CIIOBOM
“BUMAra€rTbCcs’;

y pasi JOTMOBHEHHS HOPMATHUBHO-TIPABOBOTO aKTa, KU MiJJISATAE JEp>KaBHIN
peecTpallii, HOBUMU CTPYKTYpPHUMH OJUHUIIMU a00 BUKIIOYEHHS 3 TaKOTO aKTa
CTPYKTYPHUX OJWHUIIb HyMEpaIlis BIAMOBITHO 3MIHIOETHCS. 3a3HA4eHA BUMOTA
3aCTOCOBYETHCS TAKOXK Yy pa3l BHECEHHS 3MiH JI0 CTPYKTYPHOI OJMHUIII HOPMATHUBHO-
MIPaBOBOT0O aKTa IUIAXOM 3aMIHM ii KUIbKOMa CTPYKTYpHUMHU oauHuuaMH. [lig gac
BHECEHHSI 3MIH J0 MyHKTY (MIAMYHKTY), SIKUWA Hajidye AEKIJIbKa a03aiiB (peyeHs),
BKa3y€ThCS MICIE3HAXO/DKEHHsT 1MX 3MiH. OJHOMaHITHI 3MIHM 3a TEKCTOM
HOPMATHUBHO-TIPABOBOTO aKTa OO’€IHYIOTBCS B OJHY CTPYKTYpHY OJMHHIIIO 1
PO3MIIYIOTHCS HAPUKIHII TEKCTY;

4) 3MIHU BHOCSTBCS JO OCHOBHOTO HOPMAaTHUBHO-IIPABOBOI'O aKTa, SIKUW MiJIATa€e
Jep KaBHIM peecTpalrii, a He 10 akTa IIpo BHECEHHS 3MiH JI0 HbOTO;

5)3MiHH [0 pO3MOPSATUOrO JOKYMEHTa HOPMATHUBHO-IIPABOBOTO aKTa, SIKUHN
niyIsirae JepskaBHiN peecTpallii, BUKIAAAI0ThCS Y PO3NOPSIIOMY JOKYMEHTI; 3MIHH
y JOJIaTOK JI0 PO3MOPSTIOTO JOKYMEHTA O(POPMITIOIOTHCS i Tpud oM 3aTBEPHKCHHS
K JOJATOK JI0 PO3MOPSAYOTO JIOKYMEHTa, 332 BUHSATKOM 3MIH J10 HOPMAaTHBHO-
MPaBOBOTO aKTa, SIKI MAIOTh HE3HAUYHUN 00CHT (SIK MPaBUIIO, /10 IBOX CTOPIHOK);

6)y pa3l BHECEHHS 3MIH 1O KUIbKOX HOPMAaTUBHO-IPABOBUX aKTIB, SKi
N1JUISITAI0Th  JI€P’KaBHIM peecTpalii, TEeKCT 3MiH HABOAUTHCS B XPOHOJOTIYHOMY
MOPSAIKY PUAHSATTS aKTiB;

7)y pa3l BHECEHHS 3MiH JO0 HOPMATHMBHO-NPABOBOTO aKTa, AKWUWA MiIsrae
JIEp’KaBHIM  peecTpalii, NIUIAXOM BHKJIQJACHHS B HOBIM pepakuii y rpudi
3aTBEPKEHHSI pOOUTHCS MOCUJIAHHS Ha JaTy 1 peeCTpaLliiiHUI 1HIEKC PO3NOPAIIOro
JOKYMEHTa, SKUM OyJ0 3aTBep/PKEHO OCHOBHHM aKT, Ta 3a3HA4YarOThCs Jara 1
peecTpaliiiHiil 1HAEKC pO3MOpPATYOrO JOKYMEHTa, SIKMUM 3aTBEPIKY€EThCS HOBA
penaxilis HOPMATUBHO-IIPABOBOTO aKTa. AHAJIOTIYHI BUMOTH 3aCTOCOBYIOTHCS [0
o(OpMIIEHHS BIIMITKH 10 JOJATKa JI0 PO3MOPSAUOro TOKyMEHTA. Y pa3i JONOBHEHHS
PO3MOPSIIYOTO JOKYMEHTAa HOPMATUBHO-IIPABOBOIO aKTa, SIKWW MiAJIArae JIep>KaBHIN
peecTpallii, HOBOIO CTPYKTYPHOIO OAMHUIICIO 100 3aTBEPPKEHHS J]0/1aTKa A0 IIOTO
pPO3MOPSIYOTO JTOKYMEHTa y Tpu(i 3aTBEpIKEHHSI pOOUTHCS MOCHIIAHHS HA JATy 1
PEECTPAIIMHUI 1HIEKC PO3MOPSIUOTO JTOKYMEHTA, SIKUM BHOCSATHCS 3MIHH [0
OCHOBHOTO PO3MOPSAIYOTO JOKYMEHTA,

8)y pa3l KOJIM 3MIHM BHOCSTBHCS /O HOPMATHBHO-IIPABOBOIO aKTa, SIKHI
mijuiarae Jep)KaBHIA peecTpaili Ta SKUA BUKIAQACHO B HOBIM pedakiii, TEKCT
CTPYKTYPHOI OJMHUII PO3MOPSIAYOTO TOKYMEHTA BUKJIAIA€THCS 3 YpaxXyBaHHIM TOTO,
10 3MIHU BHOCSITBCS 10 TEKCTY HOT0 HOBOT PEelaKIlii 3 MOCUIAHHSAM Ha PO3MOPSTINiA
JOKYMEHT, SIKMM 3aTBEp/JKEHO Tepuly pelakiiio, 13 3a3HA4eHHAM IOro
pEECTpALIMHUX JaHMX; B JYXKKAaX 3a3HAYAETHCA PO3MOPSTUUA JTOKYMEHT, SKUM
3aTBEPKEHO HOBY PENAKIIiI0, TOCUJIAHHS Ha MOTo peecTpalliifiHi JaHi Ta monepeaHi
peaaKilii HOBOro HOPMaTUBHO-TIPABOBOTO aKTa HE POOJIATHCS.
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94.V pa3l BugaHHA Haka3y (PO3MOPSIKEHHS) MPO BHU3HAHHSA TaKUM, IO
BTPaTUB YHMHHICTb, a0O0 CKacyBaHHS IHIIOIO Hakaszy, y PpO3MOpSIdiil dYacTHHI
3a3HAYAETHCS MYHKT, KWW TIOBMHEH MOYMHATUCA 13 cliB “BusHatu Takum, 110
BTPAaTUB YUHHICTH,...” abo0 “CkacyBaTH ...” BIIOBIAHO.

He mignsraioTb BU3HAHHIO TaKUMH, IO BTPaTWIM YHUHHICTb, CTPYKTYpHI
OJIMHUIIl HOPMATUBHO-TIPABOBOT'O aKTa, 3aTBEPAKEHOTO PO3MOPSIYUM JOKYMEHTOM,
Ta IOJATKIB O HHOTO.

Y 3B’A3Ky 3 TOPUUHATTAM HOPMATUBHO-TIPABOBOTO aKTa, SIKAM TIAJIATAE
JepKaBHIM peecTpallii, BU3HAIOTHCA TAKUMH, 10 BTPATWJIM YWHHICTh, paHIIIe
MPUIHATI HOPMATHUBHO-TIPABOBI aKTH, SKIIO BOHHM HE Y3TOKYIOTHCS 3 HOPMaMH
IFOTO aKTa, BHSBWIWCA TaKUMH, IO TMOTJAMHYTI HUM ab0 BTpaTHIH CBOIO
aKTyaJIbHICTh; MEPEJiK TAKMX HOPMATHBHO-TIPABOBUX aKTIB HABOJUTHCS B OKPEMOMY
OyHKTI  (DIJOYHKTI) PO3MOPSAYOrO JOKYMEHTA, SIKUM 3aTBEPIKEHO HOBHIA
HOPMATUBHO-TIPABOBHI akT, a00 OQOPMIIIOIOTHCS JTOJATKOM 1O PO3MOPSIIOTO
JOKyMEHTa. Y TepelikaXx HOPMAaTUBHO-MPABOBHUX aKTiB, AKI MiJJISATal0Th BU3HAHHIO
TaKUMH, 1110 BTPATHJIM YNHHICTh, aKTH PO3MIIIYIOTHCSI B XPOHOJIOTTYHOMY TOPSIKY iX
NpUUHATTS. Pa3omM 3 HOPMAaTHBHO-NIPABOBHM AKTOM, SIKUM BU3HAETHCS TAKUM, 10
BTPAaTUB YWHHICTb, BU3HAIOTHCS TAKUMH, IO BTPATHJIM YWHHICTh, HOPMATHUBHO-
MPaBOBI aKTH, IKUMHU JIO I[OTO aKTa BHECEHO 3MiHHU.

He BU3HAIOTHCS TaKMMH, 1110 BTPATUIN YUHHICTH, HOPMATHUBHO-TIPABOBI aKTH 3
O0OMEKEHUM CTPOKOM Jii, CTPOK JIii IKMX MUHYB. BU3HaHHS HOPMaTUBHO-IPABOBOIO
aKTa TaKuM, 1[0 BTPATUB YWHHICTh, HE MOHOBIIOE JIIF0 aKTIB, SIKI BU3HAHI HUM
TaKUMH, [0 BTPATUIN YMHHICTB. Jlis1 OKpEeMHX CTPYKTYPHUX OJAUHHUIIL HOPMATHBHO-
MPABOBOTO aKTa, BUKIIOYECHUX HOPMATHBHO-IIPABOBUM aKTOM, SIKM Ma€ 0OOMEXECHHMA
CTPOK 111, BIJIHOBJIIOE€THCA MMICIISA 3aKIHUEHHS CTPOKY MOTOo Jii.

95. KoHTpoJib 3a BMKOHAaHHSAM 3aBIaHb (JOpPY4Y€Hb), 3a3HAUYCHHUX Yy Hakasl
(po3mopsKEeHH] ), TOKIAAAETHCS Ha BIAMOBIAAIBHY 0CO0Y.

96. 11s1 03HaOMIIEHHS 3 HAKa30M (PO3MOPSIKEHHSIM) YKIJIa[ad rOTy€e Ta MOJae
Ha pEeCTpaIlilo pa3oM 3 MIAMUCAHUM PO3MOPSIYUM JTOKYMEHTOM IEpesiK yCTaHOB,
CTPYKTYPHHUX IIIPO3A1IiB, MOCAT0BHUX (CIIYKOOBUX) 0Ci0, AKX Tpeba 03HAMOMHTH 13
IIUM JJOKYMEHTOM.

97. Haka3u (po3MOps/KEHHsS) 3 KaJApOBUX NHUTaHb (0COOOBOTIO CKIIAIY)
0(OPMITIOIOTECS Y BUTJISAI 1HAWBIIYaJbHUX 1 3BEICHUX HakKa3iB (pO3MNopsKeHb). B
IHAUBITyaTbHUX HaKazaX (PO3MOPSIKEHHSIX) MICTUTBCS 1HGOpPMAIIiS MPO OJHOTO
mpaliBHUKa (CIiBPOOITHUKA), y 3BEIICHUX - MPO KITBKOX HE3aJeKHO B TOTO, SKi
YOPaBIIHCHKI PpIMIEHHS II0JA0 HUX MNpPUAMAIOThCA (IPUHHATTS HaA pPoOOTY,
MPU3HAYEHHS Ha MOCaay, IEPEeBEACHHS Ha 1HITY TTocany (podoTy), 3BITbHEHHS TOIIIO).

98. 3micT 1HAUBIAYANBbHOTO Haka3zy (PO3MOPSAIHKEHHS) 3 KaJApPOBUX MHUTaHb
(0ocoboBOrO CKIIamy) CTHUCIO BHKJIQMAETHCS B 3arojOBKYy, SKHW TIOYMHAETHCA 3
npuiimenHuka “IIpo” 1 ckiamaeTbcs 3a JOMOMOTOIO BIJAIECTIBHOTO 1MEHHHKA,
Hanpukiaa: “Ilpo mpusHaueHHs... , “IIpo npuiiHATTA...”. Y 3BEIEHMX HaKazax
(pO3MOPSIHKEHHSIX) MOXKE 3aCTOCOBYBATUCS Yy3arajlbHEHUM 3arojIOBOK, HANPHUKIA:
“IIpo xampoBi nutanHs”, “IIpo ocoboBuii ckmanm’.
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99. ¥V TekcTi Haka3iB (PO3MOPSIKEHB) 3 KaIPOBUX MUTaHb (0COOOBOTO CKIIAIY),
SK TPaBUJIO, KOHCTAaTylo4ya yacTuHa (mpeamOyia) HE 3a3HAYAETHCS, KPIM BHIIAJIKIB
MPU3HAYEHHS HA 1MOocaay a00 3BUTBHEHHS 3 MOCAAN KEPIBHHUX MPAIliBHUKIB OPTraHOM
BUIIOTO PiBHA a00 3a 1HIIOI MPOLEAYPO0. Y TakoMy pa3i B KOHCTATyOUii 4acTHHI
(mpeamOyJ1l) HaBOAUTHCS TMOCWJIAHHA Ha BIAMOBIAHMIA HOPMAaTHBHO-IPABOBUN aKT
OpraHy BHUIIOTO PIBHS y TaKiil MOCIIIOBHOCTI: BHJI aKTa, yCTaHOBAa - aBTOp, JaTa,
HOMeEp, MIOBHA Ha3Ba.

100. Po3nopsinua 4yacthHa Hakazy (pO3MOPSIXKEHHS) 3 KaJpOBUX IUTaHb
(ocoboBOro ckiaay) MOYMHAETHCA, SK IMpaBUilo, 3 jAiecioBa y ¢Gopmi 1H(QIHITUBY
“IIPUAHATI”, “TIPUBHAYUTI” “IIEPEBECTN”, “3BIJIBHUTN”,
“BIAPAANTI”, “HAHATHU”, “OI'OJIOCUTHU” tomo. Jlam 3a3Ha4yaroTbCs
BEJIMKUMH JITE€paMH MPI3BULIE Mpal[iBHUKA, HA SKOTO MOIIMPIOETHCA Jisl Hakazy
(pO3MOPSAKEHHS ), 1 MAJTUMU - HOTO BJIACHE 1M s T TEKCT HaKa3y.

VY KOXHOMY MYHKTI Haka3y (pO3HOPSHKEHHS) 3 KaJIpOBUX MUTAHb 3a3HAYAETHCS
nifcTaBa Jisi HOro BUIaHHS.

[Tin yac o3HaliomJieHHS 3 Haka3oM (PO3MOPSHKEHHSM) 3raJlaHUMU Y HbOMY
ocobamMu Ha TEpHIOMY TMPUMIPDHUKY HaKa3y 4Yd Ha CIeIlaJbHOMY OJIaHKY
IPOCTABJISIOTHCS MIANKUCH 13 3a3HAYEHHAM JaTH 03HaHOMIICHHS.

VY Hakaszl (po3mopsyKEHHI) Npo MpU3HAYECHHS a00 3BUILHEHHS MpalliBHUKA
3a3HAYAETHCS TOBHA JaTa (YUCIO0, MICSIb, PIK) (PAKTUYHOTO BUXOY MpalliBHUKA Ha
poOoTy (IPUNMHEHHS TPYAOBUX BIAHOCHH), PO3MIpU MHOro MOCAJA0BOrO OKIaay
BI/IMOBITHO /10 IITATHOTO PO3IUCY, HAJI0ABOK Ta JIOIJIAT.

101. ¥V 3BegeHux Hakazax (pO3HOPSKEHHSX) 3 KaJpOBUX MUTaHb (0COOOBOTO
CKJIaZy) 0 pO3MOPSAY0i YACTUHU BKIIOYAETHCS 1H(GOpMAaIis, M0 PO3MILLYETHCS Y
TaKiil MOCIIJOBHOCTI: MPUUHATTA Ha poOOTY, NEpeBEACHHS, 3BUIbHEHHS. [Ipu boMy
10 OJHOTO 3BEACHOrO0 Haka3dy HE MOXKE BKJIIOYATHCS IHQOpMalis, sKa 3TiIHO 13
3aKOHOJIJABCTBOM MA€ Pi3HI CTPOKHU 30€piraHHsl.

VY 3BeneHux Hakazax (pO3MOPSHKEHHSXK) MPI3BHUINA OCI0 y MekaxX IyHKTIB
PO3MIIIYIOTECS 3a ajdaBiToM.

102. CniunbHuii Haka3 (pO3MOPSIHKEHHS) YCTAaHOB OJIHOTO PiBHS 0(OPMITIOETHCS
Ha YHCTUX apkymax rnanepy ¢opmaty A4 (210 x 297 minimerpiB). JlepxaBuuii I'ep6
VYkpainu mig yac oGopMIICHHS TaKMX Hakas3lB HE BIATBOpO€Thbcs. HaliMeHyBaHHs
YCTaHOB PO3MIIIYIOTHCS Ha OJHOMY PiBHI, a Ha3Ba BUIY JOKYMEHTa - MOCEPEIUHI.
JlaTta crinbHOTO Hakazy (pO3MOpsHKEHHS) MMOBUHHA OYTH €IMHOIO, BIJMOBIIATH JaTi
OCTaHHBOTO TMIANUCY, a PEeCTpaliiHUN 1HAEKC JOKyMEHTa CKIajgaThcs 3
peecTpaliiiHiuX 1HICKCIB, SKi MPOCTABISIOTHCSA Yepe3 MpaBOOIYHY MOXUIY PHUCKY B
MOCIIJJOBHOCTI MIANMMCAaHHSA Haka3y KEpIBHUKaMHM YCTaHOB. Posmopsmuya yacThHA
nounHaeTbest 13 cmoBa  “HAKA3YEMO” (“30bOB’A3YEMO”). Ilianucu
KEpIBHUKIB YCTaHOB pPO3TALIOBYIOTbCSI HUXK4YE TEKCTY Ha OJHOMY pIBHI 1
CKPIIUTIOIOTHCS TepOOBUMU TM€YaTKAMU [IUX YCTAHOB.

KinpkicTh TPUMIPHUKIB  CIUIBHUX  Haka3iB  (pO3MOPSAKEHb) IOBHHHA
BI/IMOBIATH KUIBKOCTI YCTAHOB, 110 X BUAAIOTh.

VY pasi KoJu CHiIbHUM HOPMATHUBHO-TIPABOBUM aKT, KWW MIJUIsATaE JeprKaBHIi
peectpailii, mpuiMaeThcsi Cy0’€KTaMU HOPMOTBOPEHHS, SIKI BUAAIOTH PI3HI BUIU
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PO3MOPSATUUX JTOKYMEHTIB, KUIbKICTh PO3MOPSAYMX JOKYMEHTIB Ma€ BiAMOBIIATH
KUTBKOCTI Cy0’€KTIB HOPMOTBOPEHHS, MPU LBOMY TaKi pPO3MOPSIYl JTOKyMEHTH
NOBUHHI MaTH OJHY JIaTy, OJHAKOBHIA 3ar0JIOBOK Ta OJHAKOBY CTPYKTYPHY OJIMHUIIIO
IIOZI0 3aTBEPKEHHS CHIIBLHOIO HOPMAaTHUBHO-IIPABOBOTO aKTa, BHECEHHS /0 HBOTO
3MIH YM BU3HAHHS TAKOTO aKTa TaKUM, 10 BTPATUB YMHHICTh, & TAKOXK OJTHAKOBHIA
3MICT HOPMATUBHO-IIPABOBOTO aKTa, SKUA LHUM PO3MOPSAYUM JOKYMEHTOM
3aTBEPKEHO.

103. MexaHi3M TOJaHHS HOPMATUBHO-TIPABOBUX aKTIB MIHICTEPCTB, 1HIIUX
IEHTPAJbHUX OpTraHiB BUKOHABYOI BJIaJM, a TAaKOX IHIIMX OPraHiB, aKTH SKUX
BI/IMOBIHO /10 3aKOHOJ/ABCTBA MIJISITAIOTh JAep>KaBHIM peectpaliii B MiH1OCTi, oro
TEPUTOPIAILHUX OpraHaxX, BCTAHOBIIOEThCA [1010kKeHHAM MPO JIep>KaBHY PEeCTpalliro
HOPMATUBHO-IIPABOBUX AaKTIB MIHICTEPCTB, I1HIIMX OpraHiB BHUKOHABYOi BIaM,
3aTBepKEHUM noctaHoBolo Kabinery MiHictpiB Ykpainu Big 28 rpyans 1992 p. Ne
731 (3II Ykpainu, 1993 p., Ne 1-2, cr. 28; Odiuiitnuii BicHuk Ykpainu, 1998 p., Ne
42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta NOpSAAKOM MOJAAHHS HOPMATHBHO-IIPABOBUX
aKTIB Ha JIEp>KaBHY PEECTpaIlito, BU3HAUeHUM MiH FOCTOM.

104. Hakasu (po3nopsipkeHHs1) HyMEpYIOThCsSl y TIOPAZIKY iX BHAAHHS y MexkKax
KaJICHAApHOTO  POKY; Haka3u (pO3MOPSA/DKEHHS) 3  OCHOBHOI  JISUIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX MUTAHb Ta 3 KaJPOBUX MUTAHb (0COOOBOTO CKIIAITY)
MaloTh OKpPEMY MOPSAKOBY HyMepallilo.

105. Komii HakaziB (po3MOPSIXKEHb) 3aCBIAYYIOTBCA CEKpETapeM IUPEKTOpa
K®KABY um kanpoBoro ciay:k0010 1 HaJCWIAIOTHCS 3alHTEPECOBAHUM YCTaHOBaM,
MOCaJI0OBUM 0c00aM, MpaliBHUKAM Yy €JIEeKTPOHHIM QopMi. Y pa3l HE0OXITHOCTI
HaJICUJIaHHSI KOMIii Haka3y YCTAHOBI, sIka HE € YYaCHUKOM CHCTEMHU B3aeMOJli, ii
HAJICUJIAETHCS KOMis y manepoBid Gopmi. Y TakoMy BUNAAKY CKJIAIA€TbCS CIHCOK
PO3CHIIKM (JTUIIE MO0 THX YCTaHOB, SKHUM HAJCHUJTIAETHCS Y TMAnepoBii gopmi), mo
HIAMUCYETHCS MPALIBHUKOM, SIKHI MOTO CKJIaB.

IIpomoxoau

106. Y mnpotokonax @ikcyeTbcsi 1HMOpMaIlss Tpo Xia BEIEHHS 3aciiaHb,
npuitHaTTE y KOKABY pimienp KoMicisIMH, KOJETISIMH, JOpPaJAudMU OpraHaMH,
pobounMK TpynaMu Toio. [IpoTokos cKIagaeThcs Ha MJACTaBl 3aMuciB, 3po0JIeHUX
Oe3nocepeIHbO MM Yac 3acifaHb, MOJAHUX TEKCTIB Ta Te3 JOMOBIAEH 1 BHUCTYIIIB,
JIOB1JIOK, IPOEKTIB PIIlICHb TOIIIO.

107. [IpoTokonu MOXYTh CKJIagaTHCS B TMOBHIA abo ctucmii dopmi. Y
IPOTOKOJIAX, CKIAJIEHUX Yy CTUCHINH QopMi, QIKCYIOTbCA JUIIIEe MPUNHHSATI pillleHHs 0e3
X0y 0OTOBOpPEHHS MUTAHb.

108. I[Iporokon odopmitoeTscss Ha OdiLIHHOMY OJaHKY KOJIETriaJbHOTO OpraHy
abo Ha yucToMy apkyuii namnepy ¢opmaty A4 (210 x 297 migimMeTpiB) 3 MO3AOBKHIM
pO3TaITyBaHHSIM PEKBI3UTIB.

109. JIaToto TpOTOKOJNy € J1ara MPOBEIASHHS 3acigaHHsA. Koo 3acimaHHS
TPUBAJIO KUIbKA JTHIB, U€pe3 TUPE 3a3HAYAIOTHCS NEPIINi 1 OCTaHHIN JIEHb 3aCiIaHHS.

110. Homep (iHaekc) MpOTOKOJIY MOBUHEH BIAMOBIIATH MOPSIAKOBOMY HOMEPY
3aciganHsa. Hymepaiiisi MpoTOKOIB BEACTHCS B MEXKaxX KaJIeHIapHOT'O POKY OKPEMO 3a


https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
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KOXKHOIO TPYMNOI TPOTOKOJIIB 3acCiJIaHHs BIJAMOBIIHOI KOMICIi, KOJerii, A0paadoro
oprany, po0040i rpyIu TOIIIO.

111. Y pekBi3uTi “™miclie 3acilaHHs’ 3a3HAYAETHCSI HA3Ba HACEJIEHOTO MYHKTY, B
AKOMY B1I0YJI0CS 3aciJaHHS.

112. KopoTkuif 3MicT 10 TEKCTYy NPOTOKOJIY MOBHHEH BiOOpakaTu BUJ
3acimanHs (Hapama, 300pu, KoH(epeHIiss Tomo) abo KoJIeTiadbHOI isSITLHOCTI
(xomicis, pana, KoJeris, Topaauuil oprad, pododa rpymna TOIIO) 1 BKJIIOYATH HA3BY
BUJY JOKYMEHTA.

113. TexcT npOoTOKONY CKIAIAETHCA 3 BCTYITHOT Ta OCHOBHOT YaCTHH.

114.V BcrymnHIii 4acTHHI MPOTOKOJY 3a3HAYAIOTHCS MPI3BUIIA Ta BIACHE 1M S
rojIoBU 200 TOJIOBYIOYOI0, CEKpETaps, 3alpoIleHUX, a TAKOXK MPUCYTHIX OCi0.

VY chnucKy MpUCYTHIX 3a3HAyaloThesl B ai(aBITHOMY THOPSAJIKY CIIOYATKy
MPI3BUILA TA BJIACHE IM sl IPUCYTHIX MOCTIMHUX YJIEHIB KOJIET1AIbHOTO OPTraHy, MOTIM
- 3ampolleHuX oci0 13 3a3HAYEHHSM IMOcaJ Ta Yy pasl NoTpedu HailMeHyBaHHS
YCTaHOB. SKIO KiIBKICTh MPUCYTHIX TEepeBUIIYE 15 0cib, 3a3HavaeThCs iX 3araiabHa
KUTBKICTB 3 TIOCHUJIAHHSM Ha CIIHCOK, IO J0JIA€ThCS A0 MPOTOKOMIY.

Berynna yacTuHa BKIIIOYa€ MOPSAJOK JIEHHUM - MEpeiK MUTaHb, 3allJJaHOBAHUX
JI0 PO3TIISAY Ha 3aciaHH1, M0 PO3MIIIEHI Y TOPSAIKY IX 3HAUYyMIOCTI 13 3a3HAUYCHHSIM
JIOTIOB1/Tada 3 KOXXHOTO TMUTaHHA. [lOpsSaoK JEeHHUN NAa€ThCs HAMPUKIHII BCTYITHOT
YACTHUHHU.

CnoBa “Tlopsimok JOeHHUW’ HAPYKYIOTbCS BIJI MEXI JIBOrO MOJsA, MICHS HUX
CTaBUTbCA JIBOKparnka. Ko)kHe NHTaHHS HyMepyeTbcsl apaOCbKkuMu Ludpamu 1
IpYKyeThest 3 ab3amy. DopMyBaHHS MHTAaHb y TOPSJIKY JCHHOMY MOYMHAETHCS 3
npuriMeHHuka “IIpo”.

115. OcHoBHa uYacTHHA MPOTOKOIY CKJIAIAa€TbCsl 3 PO3JUIIB, $KI TOBUHHI
BIJIOBIJIATH MYHKTaM MOPSAKY JA€HHOro. Po3ainn HyMepyroTbCs apaOChKUMH
muppamu 1 Oyayrotbest 3a Takoro cxemoro: CIIVXAJIM - BUCTVYIIMIIN -
BUPIIINJIN (YXBAJIMJIU, IIOCTAHOBUWJIN).

3a3HayeHl cioBa JAPYKYIOThCS BEJIMKUMH JIiTepaMu O€3 BIACTYIY BIJ MEXi
niBoro mnouist. [Ticns ciiB cTaBUTHCS IBOKpAIIKA.

116. ITicns cnoBa “CJIIYXAJIN” 3a3HadaeTbCs TEKCT BHUCTYIy OCHOBHOTO
nomosinaya. [Ipi3Buie Ta BiacHe 1M’ KOKHOTO JOMOBiaua JPYKYIOThCS 3 HOBOTO
psinka. TekcT BUCTYITy BUKIIQAETHCS Yy TPETIH 0cO01 OJTHHUHHU.

117. Tekctu abo Te3u JOMOBI/I Ta BUCTYIIB, OPOPMIICHI SIK OKpEMi JOKYMEHTH,
70 TEKCTy MpPOTOKONy He BKItouatoThes. [licns BimomocTedl mpo JgomoBigava
CTaBUTbCS TUpE 1 3a3HavaeTrbes ““TekcT momoBimi (BUCTYMY) MJOJAETHCA JO
MPOTOKOJTY .

118. ITicns cnoa “BUCTYIINJIN” ¢ikcyroTbes BUCTYIH THUX OCiO, IO B3SIU
y4acTb B OOroBOpeHH1 JomoBiai. Buctynu o¢QopMiolTbes y TPOTOKOM 13
3a3HaUYEHHSM HalMEHyBaHHS I0OCaJ, MPI3BUINA Ta BIACHOIO IMEHI MPOMOBLIB Y
HAa3MBHOMY BIJIMIHKY, a TaKOX 3 BUKJIQJICHHSM 3MICTY NMHUTaHHS Ta BIJANOBIICH Ha
HBOT'0. 3MICT BUCTYIIIB BUKJIAJIA€ThCS BiJl TPETHOI OCOOM OJTHUHH.

119. ITicns  cnosa “BUPIIIMIIN”  (“YXBAJIMIIA”, “IIOCTAHOBWUIIT”)
(biKCyeTbCs NMPUNUHATE PILIEHHS 3 PO3IIIIHYTOTO MUTAHHS MOPSIKY IEHHOTO. PileHHs
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MOBUHHE OyTH KOHKPETHUM 1 BKJIIOYATH CKJIAJO0Bi, IO BIAMOBIJAIOTH Ha TaKi
NUTAHHS: KOMY, 1110 3pOOUTH 1 B SIKHI CTPOK.

Pimenns, mo MicTSITh KUIbKA MUTaHb, MOIISIOTh HA MyHKTH 1 MIAMYHKTH, SKi
HYMepyIOThCcsl apabcbkuMu I1dpamu. I[liagnyHKTH HyMepyroThcs IHdppaMu 3
JTYKKO¥O.

120. ¥V pa3l xonu Ha 3acilaHHI NPUMMAETHCA PIMICHHS PO 3aTBEPIKCHHS
JIOKyMEHTa, SKUW OOTrOBOPIOBABCS Ha 3acijaHHl, e JOKyMEHT JOJAETHhCS [0
MPOTOKOIY 1 B HBOMY POOWTHCS TOCHWJIAHHS Ha HOMEp 1 JaTy MpPOTOKOIy. 3a
HAsSBHOCTI 1HIIMX JIOKYMEHTIB, 1110 PO3IJISIIANMCS Ha 3aci/laHHl Ta (hakT 0OrOBOPEHHS
AKUX 3a()IKCOBAHO y TEKCTI MPOTOKOIY, BOHH HYMEpPYIOTbCS apaOChbKUMU LUPpaMU
(domatok 1, lopaTok 2). ¥V BIAMOBIAHUX MYHKTaxX MPOTOKOJIY POOUTHCS MOCHUIIAHHS
Ha I[l JOHJATKH.

PexBizut “BigMiTka npo HasABHICTH JI0JATKIB” HAMPUKIHII TEKCTY MPOTOKOIY HE
3a3HAYAETHCS.

121. TIpoToKOJI MAMKCYETHCS TOJIOBYIOUMM Ha 3aCiJaHHI KOJIET1aIbHOTO OpraHy
Ta CEKpETapeM.

122. TTanepoBi Korii MPOTOKOJIB a00 BUTATH 3 HUX 3aCBIAUYIOTHCS MEYATKOIO
CJIyKOM JIIJIOBOJICTBA 1 HAJICUJIAIOTHCS Y pa3i MOTpeOH 3alHTEPECOBAHUM yCTAHOBAM,
mocagoBUM ocoOaM, mpariBHuKaM. CIIMCOK PO3CUIIKH CKJIaAa€e 1 MiAMUCYe CeKpeTap.

Cnyorcoo8i tucmu

123. Cnyx00B1 JIMCTU CKJIQJAIOTBCA 3 METOI OOMIHY 1H(pOpPMAIED MiX
yCTaHOBaMH SK BIAMOBIJI Ha BUKOHAHHS 3aBJaHb, BU3HAUYCHUX B aKTax OpraHiB
JI€p>KaBHOI BIAaIW, opraHiB Biagu ABTOHOMHOI PecnyOmiku Kpum, nopyudeHHsx
BUIIIMX TI0CaJ0OBUX OCI0, Ha 3aluTH, 3BEPHEHHS, a TaKOX KOPECIOHCHIIII0
BepxoBHoi Paaum VYkpaiHu, Ha BHKOHAaHHS JOPYYE€Hb YCTAaHOB BHILOIO pPIBHS, Ha
3allUTH 1HIINX YCTaHOB, 3BEPHEHHS TPOMAJISH, 3alUTH Ha 1H(OpPMAIIiIO, a TAKOXK 5K
1HILIATUBHI Ta CYIPOBIAHI JIUCTH.

124.V pa3i HagBHOCTI TIJCTaB, $SKI BHU3HAIOTHCS OOIPYHTOBAHUMHU IS
ctBopeHHs KOKABY nokymeHTiB y mnamepoBid ¢opmi, CIIyKOOBHI JIHCT
oopMITIOETHCS Y TIanepoBiid ¢hopmi Ha CHeliaJIbHOMY IS JIMCTIB OJlaHKy dopmaTy
A4 (210 x 297 wmimiMmeTpiB). SIKIIO TEKCT JMCTa HE TEPEBUILYE CEMU PSJIKIB,
BUKOPHUCTOBYEThCA OnaHk (opmary AS (210 x 148 mimimerpiB) (momatku 13, 14,
14A).

125. JIuct Mae Taki PEKBI3UTU: AaTa, PEECTPALIMHUNA 1HACKC, MOCWJIAHHA Ha
JOKYMEHT, Ha SIKMM Ja€ThCs BIANOBIAb, agpecar, 3arojioBOK J0 TEKCTY, TEKCT
(OCHOBHHI PEKBI3UT CIY>KOOBOTO JIMCTA) Ta OCOOUCTE 3BepTaHHs (y pas3l MmoTpedH),
BIIMITKa TPO HAasBHICTH J0j4aTKiB (y pasl morpedbu), MIAMUC, BIAMITKA MpPO
BUKOHABIIS.

126. Jlatoro nucTa € mata peecTpaiii BHXITHOT KOPECHOHACHINT y CEeKpeTaps
nupekropa KOKABY.

127. Slk npaBuIio, Y AUCTI MOPYIIYETHCS OJIHE TUTAHHS.

128. TekcT nucTa BUKJIAIA€ThCS Bl MEPIIOT 0COOM MHOXKUHH 3 BUKOPUCTAHHSIM
CHiB: “IPOCHUMO TMOBIJIOMHUTH...” “pO3’SICHIOEMO, I10...”, ab0 BiJ TPETHOI 0COOH

29 €6

OJIHUHU - “MIHICTEPCTBO 1HHOPMYE...”, “yIpaBIiHHS BBAXKAE 32 JOILIbHE .
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SO JAUCT CKIAAEHO Ha OJIaHKy MOCaJ0BOI O0COOM, TEKCT BHUKIANAETHCS BIJ
NepInoi 0COOM OJTHUHM - “‘TiporTy...”, “IpOnoHy...”.

129. City>x00B1 JUCTH MiAMUCYIOTHCS BIAMOBIAHO O 1HCTPYKIUT 3 JLJIOBOJCTBA
K®KABY. I'ep6oBOI0 MeyaTKOIO 3aCBITUYIOThCA JIHILE TapaHTIHI JIUCTH.

130. City>x00Buil JuCT y manepoBiii opmi Bi3ye aBTOp JOKYMEHTA, KEPIBHHUK
CTPYKTYPHOTO MIPO3ALITY KOJIEIKY, B IKOMY HOTO CTBOPEHO, Y pa3l moTpedH (SKIIO0
B JIUCTI TOPYIIYIOThCS BaXJIMBI Ta TMPUHIMAIOBI TMHTAHHS) KEPIBHUKH
3alHTEPECOBAHUX CTPYKTYPHUX MIAPO3/IIIB KOJEIKY, & TAKOK 3aCTYIMHUK TUPEKTOPA
KOJICKY, SIKUA KOOpAHMHYE poboTy cTpykrypHoro miapo3autry KOKABY, B skomy
CTBOPEHO BIJMIOBITHUM JIUCT.

Jloxymenmu 0o 3acioansb Kone2iaibHUX opeanis

131. [linroToBka Ta OQOpPMIIEHHS JOKYMEHTIB 10 3acijlaHb KOJICT1aJIbHUX
OpraHiB 3/IIMCHIOIOTHCS 3 METOK OpraHi3aliifHoro 3a0e3neyeHHs BIAMOBIIHOTO
Oprasy.

132. 3aciianHg ~ KOJIETialbHUX  OpTaHiB  TPOBOJSATHCA  BIAMOBIAHO  JIO
3aTBEP/KEHUX TUIaHIB iX poOOTH Ta y pa3i moTpeou.

VY mnaHi poOOTH KOJIETiadbHOTO OpraHy 3a3HA4yaloThCs MHUTAHHS, 110 TTOBUHHI
PO3MIISAATUCS, 1aTa PO3MIISAY, TPI3BUINE, BIACHE 1M s JOIOBiga4ya Ta HaMEHYyBaHHS
CTPYKTYPHOTO MiAPO3/TY KOJETiaJlbHOTO OpraHy, SKHM TOTy€ JOKYMEHTU IS
PO3IIIAly TUTAHHS KOJIET1aIbHUM OPTaHOM.

[IpoekT miaHy poOOTH KOJETIAIbHOTO OpPraHy CKJIaJa€eThCs CEKpeTapeM ado
KEpIBHUKOM LIbOTO OpraHy 3 ypaxyBaHHSM MPOIO3ULIA CTPYKTYPHUX MIIPO3ALIIB
a0o ckiIaay UbOro OpraHy.

KepiBHUKM CTPYKTYpHUX MIAPO3JLIIB a00 amapaT KOJETialbHOIO OpraHy
MOAAI0Th JIJIsl BKJIFOUEHHS JI0 TUIaHy POOOTH KOJIET1aJbHOTO OpraHy IMepesik MUTaHb,
Kl BOHM BBAXKAaIOTh 3a HEOOXIJHE PO3MNIIHYTHM Ha Horo 3acinadHi. [lo mepeniky
JOJTA€ETHCS JIOBiIKA 3 OOIPYHTYBAHHSM MiACTaB JJIsi BHECEHHs] MMUTAHHS HA PO3TIISA
KOJIET1aJIbHOTO OpTaHy.

3aTBepPKEHUN KOJIET1albHUM OpraHOM IIJIaH poOOTH JOBOIUTHCS N0 BioMa
YJICHIB KOJIETIaJbHOTO OpraHy 1 KEpIBHHUKIB CTPYKTypHuX miapo3nuiiB KOKABY.
JlonaTkoBl TUTaHHS 1O 3aTBEPHKEHOT0 IUIaHy pPOOOTH KOJIETIaIbHOTO OpraHy
MOXYTbh OyTH BKJIFOUEHI 32 PIIIEHHSM oro roioBu. Cekperap KOJIETiaJbHOTO OpraHy
iH(pOopMye BCiX 4JIEHIB KOJIET1aJIbHOTO OpraHy Ta BIAMOBIJAIbHUX BUKOHABINB IIPO
BHECEHI JI0 TUTaHY 3MiHH.

133. JIoKkyMEHTH 3 MUTaHb, [0 BHOCITHCS HA PO3IJISA] KOJETialbHOTO OpraHy,
MOBUHHI TIOJIaBaTHCS HE IM3HINIE HDK 3a ITATh AHIB 10 3acimaHHsg, a y pasi
MIPOBEJICHHSI 1103a4ePTrOBOT0 3aCiIaHHS - HE MI3HINIE HIXK 32 OJWH JeHb. 3a3HAYCHI
JIOKYMEHTH MICTSTh:

JIOTIOBIJTHY 3alMCKy, aapecoBaHy KoJeriaibHOMy opraHy (y pasi motpebu), B
K1 TPYHTOBHO BHUKJIaJI€H1 TUTaHHS 3 BACHOBKaMH 1 MPOTIO3ULIISIMH;

MPOEKT PpIlIeHHS (PO3MOPSKEHHs, TIOCTAaHOBM) KOJEriaJbHOTO Oprasy,
3aBI30BAaHUM KEPIBHUKAMU 3alHTEPECOBAHUX CTPYKTYpHHMX TMIAPO3ILIIB, Ta
JIOKYMEHTH JI0 HbOTO (aHATITUYHI AOBIJKH, TaOJMIIl, larpaMy TOIIO), 3aBI130BaHI iX
KEpIBHUKAaMH, a y pa3i MOTpeOu - MPOEKT HaKa3zy;
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JOBIJIKY MPO TIOTOJKEHHS MPOEKTY PillleHHS (PO3MOPSKEHHS, TTOCTAHOBU) 13
3alHTEPECOBAHUMHU CTPYKTYPHHMH MIAPO3ALIaMU YCTaHOBH Ta y pasl MOTpedH
IHIIMMH YCTaHOBAMU;

CIIUCOK 0C10, AK1 3aIPOIIYIOThCA Ha 3aClJaHHs KOJIET1aJIbHOTO OpraHy;

1HII TOKyMEHTH, HEOOX1TH1 JJIsl PO3TJIsIy MUTAHb.

134. lIokyMeHTH, MiATOTOBJIECHI JJI PO3IIISILY KOJET1aJbHUM OPraHOM, a TaKOoX
OJIMH MPUMIPHUK X KOIH, 30€pIiratoThCs y CEKpeTaps KOJIErialbHOTO OpTaHy.

135.V pa3i mpoBelneHHsS 3aKpUTOTO 3acCiJaHHS KOJIETIaJbHOTO OpraHy ado
3aKPUTOTO OOTOBOPEHHS OKPEMHX IMUTaHb MIATOTOBKA JOKYMEHTIB 3 BIJAMOBITHUX
MIUTaHb 3IIMCHIOETHCS 3 JOTPUMAHHIM TOPSJIKY pOOOTH 3 JOKYMEHTaMH, 1110 MICTSITh
1H(pOopMaIlio 3 0OMEKEHUM JOCTYIIOM.

136. 3a miArOTOBKY JAOKYMEHTIB IS TMPOBEICHHS 3acifjaHb KOJIEriaJbHOIO
OpraHy BIAMNOBIAAIOTh KEPIBHUKUA 3alHTEPECOBAHMX CTPYKTYPHUX MIAPO3AUIIB Ta
amapar KoJIET1aJlbHOTO OpTaHy.

137. Cexperap KOJETialbHOTO OpraHy 3JIHCHIOE KOHTPOJIb 3a CBO€YACHUM
MO/IAHHIM JIOKYMEHTIB Ha PO3IJIsi/I Ta TIEpPeBipsi€ X Ha HASBHICTh Y MOBHOMY 00Cs31
Ta MPaBUIIBLHICTH O(POPMIICHHS.

JIoKyMEeHTH, TIOJIaHi 3 TMOPYIIEHHSM YCTAHOBJIEHOTO MOPSAKY 1 CTPOKIB, IO
PO3IIISY HE MPUUMAKOTHCS.

138. PesynpTaTt  3acimaHHsA ~ KOJIETIAJIbLHOTO  OpraHy  O(OPMIIIOIOTHCS
MPOTOKOJIOM 3T1/IHO 3 BUMOTaMHU, 3a3HaueHUMH y TyHKTax 104-120 wmiei [HcTpykuii.

139. Pimennst xounerii KOKABY peami3yroTecs HUIAXOM BHAAHHS HaKa3iB
K®KABY, po3nopsiizkeHb TupeKTopa KOJIEIKY, SIKUMU BOHH BBOASITHCS B A1IO0.

140. Butaru 3 mnpoTOKodiB O(OPMIIIOIOTECS Ha BIJAMOBIIHOMY OJIaHKY 1
3aCBIIUYIOTHCS IEYATKOO «/JlJ1s1 TOBIIOKY.

Joxymenmu npo cysnc606i 8i0psa0HceHHs.

141. Cnyx00B1 BIIApSAHKEHHS NPALIBHUKIB NepeadayaroTbes y IUiaHl poOoTH
K®KABY.

142.V pa3i BUHUKHEHHS NMOTPeOU y HampaBleHHI MpaIiBHUKA y BIIPSIKECHHS,
He nependadene maHoM podbotu KOKABY, kepiBHUKOM CTPYKTYpHOTO MiIPO3ALITY,
B SKOMY TMpalO€ MpaliBHUK, TOTYEThCA JIOMOBIJHA 3alKMCKa Ha BIJACHE 1M’
nupektopa KOKABY, B skiii 3a3HayaeThcsa Mpo Te, KyJaHU, HAa SKUU CTPOK, 3 SKOKO
METOIO BIAPSAHKAETHCS MPalliBHUK.

143. JlomoBigHa 3amucKa pa3oM 3 TMPOEKTOM Haka3zy IMpo BIAPSHKEHHS
MepeaacThbesl ajpecary, K IMpaBUiio, HE MI3HIMIE HIX 3a TPU JO0OM N0 TMOYATKY
BIJIPSI/KCHHS.

144. Tlicns moBepHEHHsI 3 BIAPSHDKEHHS TMPAIIBHUK BIAMOBITHO 10 TOPSIKY,
Bu3HaueHoro HakazoM KOKABY, rotye y TpumeHHuil CTpok MMCbMOBUN 3BIT PO
BIIpSi/KEHHS (BUKOHAHHSI 3aBJIaHHS ), & TAKOXK IMOJA€ 3BIT MPO BUKOPUCTAHHS KOIIITIB
y CTPOKH, BU3HAUEHI 3aKOHOAABCTBOM.

3BIT NMPO BIAPS/PKCHHS (BUKOHAHHS 3aBJaHHS) Ta 3BIT MPO BUKOPUCTAHHS
KOIITIB TIJAMUCYIOThCA TMPAIIBHUKOM, SKUH TiepedyBaB Yy BIAPS/DKEHHI, Ta
nepealThes 10 KaapoBoi Ta Oyxrantepchbkoi ciyx6 KOKABY BiamnosiaHo.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n306
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II1. Opranizauis 10KyMeHTO000Iry Ta BAKOHAHHSA IOKYMEHTIB
Bumoru moao pauionasnizamnii 10KyMeHT000iry

145. lokyMeHTH, CTBOPEHI1 Y manepoBiid (hopmi, TPOXOIATH 1 ONPAIbOBYIOTHCS Y
K®KABY Ha enuHux oprasi3alliiHMX Ta @PaBOBHX 3acajax opraHizauii
JOKYMEHTOOOITy 13 JOKYMEHTaMH, CTBOPEHUMH B €JIEKTPOHHINA (opMi, BUSHAUECHUX
[HCTpyKIi€IO 3 AUIOBOJICTBA B €NEKTPOHHIN (opmi. Y pasi HasBHOCTI MiJICTaB, SKI
BU3HAIOThCS 00TpyHTOBaHMMHU i cTBOpeHHs KDKABY nokymeHTiB y mameposiii
¢dopMi, 3aCTOCOBYIOTBbCS 3acaJM OpraHizaiii JOKYMEHTOOOIry, BH3HAuY€H1 LI€I0
[HCTpYKIIi€THO.

146. EdexTruBHa opraHizallisi JOKyMEHTOOOIry niepeadoayvac:

npoxokeHHs ToKyMeHTIB y KOKABY HallkopoTmuMm nuisixom;

CKOPOYEHHS KUIBKOCT1 1HCTaHI[IA MPOXOJKEHHS JOKYMEHTIB (30KpemMa, IiJ] 4ac
MOTOXKEHHS);

YHUKHEHHSI 1yOJIETHUX OIepaliid miJl yac poOOTH 3 TOKyMEHTaMU;

HEeHTpami3amio (3M1HCHEHHS OJHOTUITHUX OTEpaIliil 3 JOKyMEHTaMH B OJTHOMY
MICIIi);

YCYHEHHS PyYHHMX PYTUHHHX OIleparliii, ski MO>KHa aBTOMAaTU3yBaTH.

IIpuiiMaHHs Ta NepBUHHE ONPALIOBAHHA JOKYMEHTIB, 1110 HAXOIATH /10
K®KABY

147. loctaBka nokyMeHTiB 10 KOKABY 3pilicHIO€TBCS 4epe3 CHCTEMY
B3a€EMOJIii, a TaKOXX MO’KE 3IIMCHIOBATHUCS 3 BUKOPUCTAHHSIM 3aCcO0IB MOIITOBOTO
3B’SI3KY, Kyp €PCBKOIO Ta (Pelibl’€repChKOI0 CIIykKOO0H0.

[lTomroro Ta 4epe3 Kyp €pCbKy CIy»O0y JOCTaBISETbCS  MHUCbMOBA
KOPECIIOH/ICHIIISl Y pa3l HasiBHOCTI MiJCTaB, SIKI BU3HAIOTHCS OOTPYHTOBAHUMU JIJIs
ctBopeHHs] KOKABY nokyMeHTIB y nanepoBiid (opmi, MOMITOBI KapTKH, OaHAEpOIi,
JpiOHI MaKeTH, a TAKOXK MEPIOIUYHI JPYKOBaH1 BUAAHHS.

®Denba’erepchbkoro Ciy>X0010 T0CTABISIETHCS ClelialbHa KOPECIIOHICHIII.

148. Yei  mokymentd, 1o Hagxomarh g0 K®KABY, npuiiMaroThces
HeHTpanizoBaHo cekperapeM aupekropa KOKABY.

[Topsimok pO3KPUTTA KOHBEPTIB BU3HAYAETHCSA IHCTPYKINEIO 3 JIUIOBOJCTBA
K®KABY.

PekomenmoBana, cremiajibHa Ta KOPECHOHJIEHINSI 3 OTOJIOMICHOK I[IHHICTIO
MPUIMAETHCS T PO3MUCKY B KypHAaI, pEECTP1 a00 MOBIIOMIIEHH] IPO BPYUEHHS.

149.V pa3l HaAXOMKEHHS KOPECHOHAEHIIT 3 BiAMITKOW “TepmMiHOBO”
(bIKCY€eThCSI HE JIUIIIE /1aTa, a 1 TOAWHU Ta XBIWJIMHU JOCTABKH.

Y pa3i BigcytHocti 'y K®KABY cuctemu eneKkTpoHHOTO IUTOBOJICTBA
JOKYMEHTH, III0 HagIWIUId dYepe3 CHUCTeMy B3aeMOJli, JPYKYyIOTbCA Ta
OoOpPMITIOIOTBCST  CEKpEeTapeM JUpEeKTopa SK TMamnepoBa KOMis EeJIEKTPOHHOTO
OpUTiHAJy, 3aCBiIU€HA MEYATKOIO «3T1IHO 3 OPUTIHATIOM.

150. KonBepTu 30epiraroThes i 10AAIOTHCS 10 JOKYMEHTIB y pa3i, KOJIH JIUIIE 3a
KOHBEPTOM MOKHAa BCTAaHOBUTHU aJpecy BIJIIIPAaBHUKA, 4Yac BIANpaBICHHS Ta
OJIep>KaHHS JOKyYMEHTa a00 Yy KOHBEPTI BIJICYTHI OKpeMi JJOKYMEHTH UM BCTAHOBJICHO
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HEBIAMOBITHICTH HOMEPIB JTOKYMEHTIB HOMEpaM, 3a3HAYCHUM Ha KOHBEPTi, a TaKOXK
aJPECHI APIUKUA PEKOMEHIOBAaHUX KOHBEPTIB 1 TTAKETIB.

VY pasi BIACYTHOCTI JOJATKIB, 3a3HaYEHUX Y JTOKYMEHTI, a00 OKpEMUX apKyIIiB,
a TAKO’K 32 HasIBHOCTI MOMUJIOK B O(POPMIICHHI TOKYMEHTA, 110 YHEMOKJIUBIIIOE HOr0
BUKOHAHHS (BIACYTHICTh MIJMUCY, BIAOUTKA MeYaTKu, rpudy 3aTBEpIKEHHS TOIIO),
JIOKYMEHT HE PEECTPYETHCA 1 MOBEPTAETHCS BIATIPABHUKOBI 13 3a3HAYCHHSIM TPUYHHU
MOBEpPHEHHS 200 HOMY MOBIIOMIISIETHCS TIPO TTOBEPHEHHS JJOKYMEHTA TeIe(hOHOM.

VY pa3i NomkKoKeHHsI KOHBEpPTa pOOUTHCS BIANOBIIHA BIAMITKA Yy MOIITOBOMY
peecTpi.

Y pa3i BIACYTHOCTI, HEIUIICHOCTI BKJAJE€Hb BHACIIJIOK TMOIIKOIKCHHS
KOHBEpTa, YIMaKyBaHHS, IO MPHU3BEIO [0 HEMOXXJIUBOCTI MPOYUTAHHS TEKCTY
JIOKYMEHTa, CKJIQJa€ThCs aKT y JBOX MPUMIPHHUKAX, OJWH 3 SKUX HAJACHIAETHCS
KOPECIIOH/ICHTY, a THIITUMI 30€epiraeThbcsl y ceKpeTaps AUPEKTopa.

151. IokyMeHT TMOBEPTAEThCS BIANMPABHUKOBI 0€3 po3MIsAy y pasl Horo
HAJIXO/DKCHHST HE 3a aJIPECOr0, HAJIXOJDKEHHS TMarepoBOro MPUMIPHUKA JOKYMEHTA,
AKUW BXKE HAIIUIIOB Yy €JEKTPOHHIN ¢opmi uepe3 cucremy B3aemojii, abo
HAJXO/DKCHHST JIOKYMEHTa y mamepoBiii ¢opmi 0e3 HasBHMX Ha TE€ MIJICTaB, SKi
BU3HAIOTHCSI 00IpyHTOBaHMMU 151 cTBOpeHHss KDOKABY nokymeHTIB y mamneposiii
dbopmi.

152.V pasi oxpepxanHs (HaKCUMUIBHOTO TOBITOMJICHHS JIOKYMEHT HE
peeCTPYEThCS.

IonepeaHiit po3rJisij 10KYMEHTIB

153. Bei BXiiHI JOKYMEHTH MiJIATAIOTh MONEPEAHBROMY PO3IJISILY B CEKpeTaps
TUPEKTOpA KOJEIKY.

154. ITig yac monepeHbOro PO3IJIAly BUBHAYAETHCA:

Y¥ Ma€ IOKYMEHT OyTH JOMYILIEHUH A0 peecTpalii;

g noTpedye posrsay aupekropoM KOKABY abo nepenaui micns peectparii
70 CTPYKTYPHOTO MIAPO3IALTYy ab0 CTPYKTYpHUX MIAPO3IUIIB BIAMOBIIHO [0
(YHKIIIOHATBLHOTO po3noLTy 000B’s13kiB y KDKABY;

YU HAJISKUTh JO JOKYMEHTIB TEPMIHOBOT'O PO3IJISTY (OMpPAaLIOBaHHS).

155. Ha crazii nmonepeaHbOro poO3TIsiay 3A1ACHIOETHCS B1IOIP JOKYMEHTIB, IO
HE MIUIAraloTh peeCTpalii CeKpeTapeM AUPEKTOpa, a TAKOXK TaKUX, 1110 MEepPelatoThCs
JUISL CIIeLIAJIBHOTO OOJIIKY CTPYKTYPHUM IMIAPO3/1JIaM, 1110 BU3HAYEHO Yy JIOJATKY 4.

PeecTpanisn 10KyMeHTIB

156. PeecTpaiisi JOKyMEHTIB BCIX KaTeropiii MoJyiArae y CTBOPEHHI 3amucy
OOJIIKOBUX JaHUX TPO JOKYMEHT Ta O(OpMIIEHHS peeCTpariitHO-MOHITOPUHIOBOI
KapTKH B €JIEKTPOHHIN (hOpPMi y CHCTEMI €JIEKTPOHHOTO J1TOBOJCTBA 13 3a3HAYCHHSIM
00OB’SI3KOBUX PEKBI3UTIB, 3a JOMOMOTOI0 SIKUX (IKCY€ThCS (PaKT CTBOPEHHS,
BiMIpaBlieHHs: a00 oOJepXaHHS [OKyMEHTa IIIISXOM TPOCTABICHHS Ha HBOMY
pPEECTpAIIMHOTO  1HAEGKCY 3 TMOJANBIIMM  BHECEHHSM JI0  PEECTPAIiifHO-
MOHITOPHUHT'OBOT KAPTKH HEOOXITHUX BIJIOMOCTEH.

Y pa3t norpebu mepenik  00OB’SI3KOBUX  PEKBIZUTIB  PEECTpAIlIHO-
MOHITOPHUHTOBOT KapTKH MOKe OyTH JomoBHEHUU. [Topsgok po3MillleHHS pEKBI3UTIB
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y PEECTpaIiitHO-MOHITOPUHTOBIN KapTIill BU3HAYAETHCS THCTPYKIIEK 3 JIJIOBOACTBA
K®KABY.

Peectpariiss 1OKyMEHTIB TPOBOJUTHCS 3 METOIO 3a0e3MeueHHs iX OOJiKy,
MOHITOPUHTY CTaHy BHKOHAHHS 1 ONEPAaTHBHOTO BUKOPUCTAHHS HAsIBHOI B
JOKyMeHTax 1H(opmariii.

157. PeecTpanist  JOKYMEHTIB MPOBOAUTHCSA  LIEHTPAII30BAHO  CEKpTapeMm
JTUPEKTOPa KOJIEXKY.

CrpykrypHi miapo3ainn KOKABY peectpyroTh CTBOpeHI HUMHU JOMOBIIHI Ta
CITy>k00B1 3aIUCKHU.

Micue peectpamii OKpeMUX TPyl CIELIaTi30BaHUX JOKYMEHTIB (HaKa3u
(pO3NOpsIKEHHS), JOTOBOPH, 3BITH, MPEHUCKYpaHTHU, 3asiBU TOIIO) BU3HAYAETHCS
1HCTpyKIi€to 3 ainoBojictBa KOKABY.

158. JIokyMeHTH PEECTPYIOThCS JIMIIIE OJWH pa3: BXIJIHI - Y JI€Hb HAJAXOJKEHHS,
CTBOPIOBAHI - y JIEHb HiANMUCaHHS a00 3aTBEPIKEHHS.

159.V pa3i nmepemaui 3apeecTpOBAHOTO JIOKYMEHTa 3 OJHOTO CTPYKTYPHOTO
MIIPO3AUTy 10 1HIIOTO HOBHUH pEeCTpallifiHui 1HJAEKC Ha JOKyMEHTI He
MIPOCTABIISETHCA.

160. JIokyMeHTU peeCTpyIOThCA 3a TPyIMaMH 3aJIe)KHO Bij Ha3BU BUIY, aBTOpA 1
3MICTY JTOKyMeHTIB. Hampukiaza, okpeMo peecTpyroThCs:

aKTU OpraHiB JIEpKaBHOI BJIaJiv, OpTraHiB Biagu ABTOHOMHOI Pecniy6miku Kpum
Ta JIOPYUEHHS BUIIMX MMOCAIOBUX OCI0, 3aITUTH, 3BEPHEHHSI, @ TAKOK KOPECTIOH ICHIT1s
Bepxosnoi Paau Ykpainu, mo namiinma 10 KOKABY;

Haka3u (po3MOpPsAXKEHHs) 3 OCHOBHUX NUTaHb AisibHOCTI KODKABY;

Haka3u (pO3MOPSAXKEHHS) 3 aIMIHICTPATUBHO-TOCIIOJAPChKUX TUTAHb;

Haka3u (pO3MOPSIIKEHHS) 3 KaIpOBUX MUTaHb (0COOOBOro CKiIaay) (BIAMOBITHO
JI0 1X BUJIIB Ta CTPOKIB 30€pIraHHs);

pILIEHHS KOJIETI;

aKTU peBi3iil (1HAHCOBO-TOCMOAAPCHKOL MISITBHOCTI;

OyXrajaTepchKi JOKYMEHTH;

3asiBKM Ha MaTepiajbHO-TEXHIYHE MOCTaYaHHs;

CITy>k00BI JIUCTH;

3BEpHEHHS TPOMA/JISIH;

3aluTH Ha 1HPOpMAITiO.

161. PeecTpariss MOKyMEHTa 3HINCHIOETBCS 3 BUKOPUCTAHHSM CHCTEMH
€JIEKTPOHHOTO JIJIOBOJICTBA YCTaHOBM (mojmaTku 516) abo y pasi ii BiACYTHOCTI
[EHTPATI30BaHO 13 3aCTOCYBaHHSM BeO-MOpPTaly BIAMOBIIHO JO 1HCTPYKIIi
ninoogctBa KOKABY.

Kypnanbna (manepoa) abo kapTkoBa (hopma peecTpallii JOMyCKaeTbes y pasi
HEMOJKJIMBOCTI BECTHU EJIEKTPOHHY PEECTpPAlll0 Ta JIMIIE B yMOBAaX Ta MPOTATOM
CTPOKY BOEHHOTO UM HaJ3BUYAIHOTO CTaHy Ha TEPUTOPIi, Ie pO3TalllOBaHa yCTaHOBA,
Ta MPOTITOM ILIECTH MICAIIB MICIs CKaCyBaHHS BOEHHOTO YW HAJA3BUYAHHOIO CTaHy
Ha BIITIOBIHINA TEPUTOPIi.

162. Y pa3i 3acTocyBaHHS CHCTEMH €JIEKTPOHHOro nuioBojcTBa KOKABY
dbopmyeThCs €IMHA IeHTpajizoBaHa Oasza peectpamiinnx nanux KOKABY, mo
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3a0e3neuye MpaIiBHUKIB 1H(POpMAIE€0 TPO BCl JOKYMEHTH KOJIEIKY Ta ix
MICIIe3HAXO[KCHHSI.

Opranizanis nepenayi 10KyMeHTIB Ta iX BAKOHAHHS

163. Ins 3abe3meueHHsT CBOEYACHOTO BHUKOHAHHS JIOKYMEHTIB CEKpeTap
KepiBHUKA po3pobisie rpadiku mepenadi kopecnonaeHuii aupekropy KOKABY i1
CTPYKTYpPHUM HIAPO3ILIAM.

164. 3apeecTpoBaHi JOKYMEHTH TepenatoTbes Ha po3risig aupekropy KOKABY
B JICHb 1X HAJAXO/KEHHS a00 HACTYIMHOTo poOOYOTo JHA Y pa3i iX HAAXOMKEHHS MicIis
17 ronquuu. AKTU OpraHiB JIep>KaBHOI BJIa/Id, OpraHiB Biiagu ABTOHOMHOI PecnyOiku
Kpum, nopydeHHs BUIIUX MTOCATOBUX OCI0, 3alUTH 1 3BEPHEHHS HAPOIHUX JICMYyTaTiB,
a Takox kKopecnonaeHIis BepxoBHoi Paau Ykpainu, Odicy Ilpe3unenra Ykpainu,
Kabinety MinicTpiB YKpainu, KOPECIOHEHIIIs, 110 HAXOIUTh BiJl YCTAaHOB BUIIIOTO
PiBHS, TIEpEIAIOTHCS HAa PO3TJIS] HEBIAKIIATHO.

165. lokymentu, posrasuyTi gaupekropom KOKABY, mnosepratotbes 3
BIJIMOBITHOIO  PE3OJIIOIIIEI0  CEKPETapl0 JUPEKTOpa, SKa 3IIMCHIOE Tepenady
JIOKyMEHTIB Ha BUKOHAHHS.

166. JIokyMEeHT, BUKOHABISIMH SIKOTO € KIJbKa CTPYKTYPHUX IiIPO3LIIB,
NepeIacTbCcsl BUKOHABIIM OJIHOYACHO Yy BHUIJISAI KOMIM 3 TEpeladero OpUTiHATY
TOJIOBHOMY BHKOHABIIO, BA3HAYEHOMY B PE30JIIOLII] MEPIIUM.

167. ®akT mepedadi  JOKYMEHTIB  BHUKOHABISIM  (DIKCYEThCA  IUISTXOM
MPOCTABJICHHS BIANOBIAHOI BIAMITKH B pPEECTPALIMHO-MOHITOPUHIOBIN KapTii 13
3a3HAa4eHHAM 1H(OpMalli Mpo BUKOHABIIB, SKUM IMEPENaHO NANnepoOBHl OpUTiHANI
JIOKYMEHTa Ta MOoro Korii.

168. [lepenaua mOKyMeHTa 3 OJHOTO CTPYKTYPHOTO MiJPO3LIY 10 IHIIOTO B
000B’I3KOBOMY TOPSIAKY 3I1MCHIOETBCS YEpe3 CeKperapsl AUPEKTOopa, SIKUid poOUTH
BIJIIOBIJIHY ~ BIAMITKY B PEECTPALIITHO-MOHITOPUHIOBIA  KapTui. JIoKymMeHTH,
BUKOHAHHS SKMX IepedyBae Ha KOHTPOJI, MEPENaloThCsl A0 IHIIUX CTPYKTYPHHUX
MiPpO3/111B a00 1HIIMM BUKOHABISAM TUIBKU 3 TOBIIOMJICHHSM IPO II€ CEKpEeTapro
JTUPEKTOPA KOJEIKY.

169. [lepenaua TOKYMEHTIB y MeXaX CTPYKTYpHOTO MIAPO3JLIY 3I1HCHIOETHCS
yepe3 o0co0y, BIANOBIANbHY 3a JIJIOBOJCTBO B CTPYKTYPHOMY  IMIAPO3JIidi
(cexpeTaps).

170. BignoBiganpHICTh 32 BUKOHAHHS JOKYMEHTa HECYyTh OCOOM, 3a3HayeHl Y
pO3MOpsAIIOMY JOKYMEHTI, pe3oftomii aupekropa KOKABY, Ta npamiBHukH, SKUM
0e3nocepeHbO JOPYUEHO HOTO BUKOHAHHS.

["onoBHUI BUKOHABEIb OpTaHi30BY€e pOOOTY CIiBBUKOHABIIIB, 30KpEMa BU3HAUAE
CTPOKH TIOJIaHHS HUMH TPOTIO3UILIH, MOPSIOK MOTOKCHHS 1 MiJTOTOBKH IPOEKTY
JTIOKYMEHTA.

CmiBBUKOHABII BiJIMTOBIAIOThH 3a MMiITOTOBKY HA HAJICKHOMY PiBHI Ta CBOEYACHE
MOTaHHS TOJIOBHOMY BHWKOHABIIIO MPOTIO3MINKA. Y pa3l HECBOEYACHOTO TIOJIaHHS
MPOTIO3MIIIM CIIBBUKOHABIIIMHM TOJJOBHUM BHUKOHABEIlb 1HGOPMYE MPO 11€ KEPIBHUKA,
KWW HaJaB TOPYUYCHHS.

171. BukoHanHss JOKyMeHTa nmepeabadae 30MpaHHS Ta  OIpPAIFOBAHHS
HeoOX1aHoi iHdopMallii, MATOTOBKY MPOEKTY BIAMOBIAI HAa JOKYMEHT YM HOBOTO
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JTOKyMEHTa, Horo OQOpMIICHHS, TMOTOJKEHHS, TMOJAHHSA JJs  IiANUCAHHS
(3aTBEpKEHHS) BIIMOBIAHOMY KEPIBHUKY.

172. llepen nogaHHsIM MPOEKTY TOKyMEHTA HA MIANKC BIAMOBIAHOMY KEPIBHUKY
aBTOp JOKYMEHTa 3000B’S3aHHI MEpeBIPUTH NPABHIBHICTh HOTO CKJIAJCHHA Ta
oopmIleHHs, TOCUJIAaHHS HAa HOPMATUBHO-IIPABOBI aKTH, YTOUHUTU LU(POBI JAaHi,
HASIBHICTh HEOOXIIHUX B13 1 TOJATKIB.

173. JIOKkyMEHT TIOJIa€ThCs Ha MIAMKC Pa3oM 3 JTOKYMEHTaMH, HA BUKOHAHHS YU
Ha ITICTaB1 AKX HOr0 CKJIAIEHO.

174. SIKio  JOKYMEHT HAACHIIAEThCS M0 KIJTBKOX YCTaHOB, SKi HE €
KOPHUCTYBauaMH CHCTEMHU B3a€MO/IiI, MICJS WOTr0 peecTpallii ceKkpeTapeM IUpeKTopa
KOJISJIXKY OpPraH130BY€ BUTOTOBJICHHSI HEOOX1THOI KIJIbKOCT1 MPUMIPHUKIB.

175. ABTop nOKyMeHTa y pa3l BIAMNYCTKH, BIIPS/PKEHHS, 3BUIbHEHHS
3000B’s13aHUN TI€pelaTh 1HIIOMY MPAILIBHUKOBI 3TIJHO 3 AIIOYUM PO3MOIIIOM YCi
HEBUKOHAHI JOKYMEHTH Ta TMOIH(QOpMYBaTH CEKpeTapsi JAUPEKTOpa KOJICIKY PO
nepeaavy J0KyMEHTIB, BAKOHAHHS SIKUX Mepe0yBae Ha KOHTPOJII.

Oprani3zaniss MOHITOpUHTY BAKOHAHHS JOKYMEHTIB

176. OcHOBHI 3acagu TPOBEAEHHS MOHITOPUHTY BHKOHAHHS JIOKYMEHTIB
BH3HAYAIOTHCS [HCTPYKITIEIO 3 TIJIOBOJICTBA B €ICKTPOHHIN (popMi.

177.Y CTpyKTYypHHX Hiapo3iiigax Oe3mocepeHii KOHTPOJIb 3a BHUKOHAHHSIM
JIOKYMEHTIB 3JIIMICHIOE 0c00a, BIMIOBIIaJIbHA 3a JA1JIOBOJICTBO.

178. CTpOoK BHKOHaHHS IJOKYMEHTA MOKE BCTAHOBIIOBATHUCS Y HOPMATHBHO-
MIPaBOBOMY aKTI1, pO3MOPSIAYOMY JIOKYMEHTI abo pe3omtonii nupexkropa KOKABY.

179. CTpoku MOXyTbh OYyTH TUITOBUMHU 200 1HAUBIAYaJTbHUMHU.

TumoBi CcTpOKM BUKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOJIaBCTBOM.
CTpoKH BUKOHAHHS OCHOBHHX JIOKYMEHTIB HABOJSATHCS Y JOJATKY 7.

[HaMBigyanbHI  CTPOKM  BCTAHOBIIOIOTHCA — aupekropoM KDOKABY 13
3a3HAYEHHSM YITKOTO 4YacOBOTO TPOMIKKY, B MeXaX SKOTO BHU3HAYAETHCA
BIJIMOBIAHUIN CTPOK BUKOHAHHS JIOKYMEHTIB.

180. JlIokymMeHTH, B SIKHX CTPOK BHKOHAaHHA HE 3a3HAUY€HO, SKI HE €
JOKyMEHTaMu 1H(OpMAIIHHOTO XapakTepy a00 HEe MICTATh KOHTPOJbHUX 3aB/aHb,
MOBUHHI OyTH BUKOHaH1 HE Ti3HimIe HiXK 32 30 IHIB 3 MOMEHTY peecTpallii JOKyMEHTa
y KOKABY, 1o sxoi HaaIdIIOB JOKYMEHT.

181. Skmio 3aBmaHHs MOTpeOye TEPMIHOBOTO BUKOHAHHS, Y TEKCTI 3aBJIaHHS
000B’13KOBO 3a3HAYAETHCA KOHKPETHUI KIHUEBUI CTPOK BUKOHAHHS.

182. CniBBUKOHaBIII 3000B’s13aH1 M0/1aBaTH MPOTO3HIIii TOJOBHOMY BHKOHABIIIO
MOPOTATOM TEPIIOi TMOJOBHHH CTPOKY, BIJIBEJEHOTO MJsi BUKOHAHHS JOPYYCHHS,
3aBJIaHHS.

183. ¥V pasi notpeOu iHIMBIIyaIbHUN CTPOK BUKOHAHHS TOKYMEHTa MOXe OyTH
MPOJOBXKEHO 3a OOIPYHTOBAaHMM TPOXAaHHSM BHKOHABIIS, AK€ TOJAEThes 0e3
MOTO/KEHHS 3 1HIIMMHU CTPYKTYPHUMH MIAPO3JiIaMH Oe3rmocepeHb0 MOCaaoBii
oco01, sika BCTAaHOBWJIA CTPOK. BifmoBiHe MpoxaHHS MOJAETHCSA HE MI3HIIIE HDK 3a
TPHU poOOYUX JIHI IO 3aKIHYEHHS BCTAHOBIIEHOTO CTPOKY.

184. ITpormo3uiiist 010 TPOJOBKEHHS! CTPOKY BUKOHAHHS 3aBJlaHb, BU3HAYEHUX
BepxoBnoto Panoro Vkpainu a6o [Ipesunentom Ykpainu, nio Hagiciaani Kabinerom
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MinictpiB  Ykpainu, mnonaerbcsi Cekperapiatry KaGinetry MinicTpiB VYkpaiHu
BIJIMOBIIAJIHOIO 32 BUKOHAHHSI YCTAHOBOKO PA30M 3 MPOEKTOM JIUCTA, a[pECOBAHOTO
BIANOBIAHO KepiBHUKOBI AmapaTty BepxoBuoi Pamu Ykpainu un KepiBauky Odicy
[Tpesunenta Ykpainu, 3a ciM JHIB 10 3aKiHUEHHS BCTAHOBJIEHOTO CTPOKY.

185. besnocepeaHiii MOHITOPUHT BHUKOHAHHS JIOKyMEHTAa TPOBOJUTHCS Ha
OiJCTaBl  PE3ONIONIl JUPEKTOpa KOJEIKY, WOro 3acTyNHHUKIB, KEpIBHHUKIB
CTPYKTYPHUX ITiJIPO3LITIB.

186. PeecTpaiiitHO-MOHITOPUHTOBl KapTKX JOKYMEHTIB, 11010 BUKOHAHHS SKUX
MPOBOANTHECS MOHITOPUHT, IJS 3pYYHOCTI MOXYTh TPYIyBaTHCS 3a CTPOKAMH
(HaONMMKEHHSIM ~ CTPOKIB) BUKOHAHHS  JIOKYMEHTIB, 32 BHKOHAaBLSAMH, 32
KOpPECHOHJIEHTaMH a00 TpynamMu (Haka3d 3 OCHOBHOI JiSUIbHOCTI, Haka3W 3
aJIMiHICTPATUBHO-TOCMIOIAPCHKUX TMHTaHb, JOPYYEHHS BHUIIMX OpraHiB BIaJH,
nopyuenss nupekropa KOKABY Tomo).

187. Ha onuH MOKyMEHT MOXe OyTH 3aBe/ieHa JIMIIE OJIHA PEeeCTpaliitHo-
MOHITOPUHIOBAa KapTKa HE3aJeKHO B KUIBKOCTI BHUKOHABIIIB a00 CTpOKIB
BUKOHAHHS OKPEMUX 3aBJaHb, 3a3HAYECHUX Y JOKYMEHTI.

188. Jlani mpo Xia BUKOHAHHS TOKyMEHTa MOKYTh BHOCUTHUCS JI0 PEECTPAIIAHO-
MOHITOPUHIOBOI KapTKH Ha MiACTaBl iX 3anmuTy TejaedoHOM abo Tij yac MepeBIpKH
pOOOTH CTPYKTYPHOTO MiIPO3LTY - BUKOHABIIS.

189.3a 3amuTOM CTPYKTYpHOTO IMiJIPO3AULY CEKpeTap AUPEKTOpa KOJIEIKY
Hajae 1HopMalilo Npo JTOKYMEHTH, BUKOHABLUEM SIKMX € BIAMOBIIHUNA MIAPO3.LI,
I0JI0 SIKMX MPOBOJAUTHCS MOHITOPHUHT.

190. [nopmaitiss mpo cTaH BHUKOHAHHS B3ATHUX Ha KOHTPOJb JIOKYMEHTIB
y3arajibHIOETHCS CTAHOM Ha TEPIIE YUCIO KOXKHOTO MICSIIS 1 TOJAETHCS AUPEKTOPY
KOJISJIKY (JI0AaTOK 8).

Indopmaniiino-n10BiIKOBa po00OTA 3 JOKYMEHTAMHU

191. 3acanu npoBeneHHs 1HGOPMAIIMHO-TOBIIKOBOT POOOTH 3 JOKYMEHTaMHU
BU3HAYAIOTHCI IHCTPYKIIIEIO 3 AIJIOBOJACTBA B EIESKTPOHHIN GOpMI.

IMopsiok onpanOBaHHs TA HAJICUJIAHHS BUXITHUX JOKYMEHTIB

192. Buxigui noxkymeHTn y marepoBiii ¢opmi, ctBopeHi y KOKABY y pasi
HASIBHOCTI MiJICTaB, sIKI BU3HAIOTHCSI OOTPYHTOBAHUMU JJII CTBOPEHHS JOKYMEHTIB Yy
nanepoBii (Gopmi, HACUIIAIOTHCS aJipecaTaM 3 BUKOPHCTAHHSAM 3aCO01B MOIITOBOTO
3B’A3KY, €JIEKTPO3B’SI3KY, @ TaKOX JOCTaBISIOTHCS Kyp €PChKOIO, (hesbja’ €repChKOko
CITY>kK0010.

193. OnpamnroBanHss JOKYMEHTIB [IJIsi  BIANpaBiEHHS 3aco0aMM MOIITOBOIO
3B’SI3KY 3IMCHIOETBCA CEKpeTapeM JUpeKTopa KOJeMKy BiamoBigHo 10 [IpaBun
HaJaHHS MTOCITYT MOIITOBOTO 3B’ SI3KY.

194. BuxigHi JOKyMEHTH ONpPallbOBYIOTHCS 1 HAJCHIIAIOTHCS LIEHTPATI30BaHO B
JIeHb iX HAJXOJUKEHHS BiJI CTPYKTYPHHUX MIJPO3JUIIB - BUKOHABIIIB a00 HE Mi3HIIIE
HACTYITHOT'O pOOOYOTro JIHS.

195. He nonyckaernbcsi:

HaJCWIaHHS abo Tmepemada JOKyMEHTIB 0e3 ix peectparii y cekperaps
TUPEKTOPa;


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1239
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
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nyOneTHe HAJCUIAHHS IPUMIPHHUKA, y TOMY YUCI OPUTIHAIBHOIO, IOKYMEHTA Y
nanepoBii popMi, SIKIIO HOro MpUMIpHUK ab0 KO0 B)KE HAAICIAHO B €JIEKTPOHHIM
dbopmi uepe3 cucteMy B3a€EMOIII.

196. [lin yac mpuitMaHHS BiJ BUKOHABLIB BHUXIJHUX JOKYMEHTIB CEKpeTap
JTUPEKTOpa KOJEIKY 3000B’sI3aHUI MEPEBIPUTH:

MPaBUIBHICTE OGOPMIICHHS MOKyMEHTa (CKJaj 1 pO3MINICHHS B HBOMY BCIX
PEKBI3UTIB);

HASIBHICTH 1 PABWJIBHICTh 3a3HAYCHHS aJIPECH;

HasIBHICTh Ha JIOKYMEHTI BIAMITKH MPO JOJATKU;

HAsBHICTh YCiX HEOOXITHUX MIAMUCIB (IT€YaTOK) HAa JIOKYMEHTI Ta J0AaTKax 0
HBOTO;

HAsIBHICTbH JIOJIATKIB Ta iX BIJMOBIAHICTb 3asBJICHOMY CKJIQTY;

BIJIMOBIJTHICTh KUIBKOCTI MPUMIPHUKIB KIJIBKOCTI aJIpECaTiB;

HasBHICTh BI3 Ha MalepoBOMY NPHUMIPHHMKY BHUXIAHOro JoKyMeHTa (y pasi
HEOOX1THOCTI OT0 CTBOPEHHS), 110 3ajulIacThbes y cpaBax KOKABY.

197. Ha opurinanax TOKyMEHTIB, Kl MiJJISTalOTh MMOBEPHEHHIO, HA BEPXHHOMY
MpaBOMY I0JI1 MEPIIOi CTOPIHKK CTaBUThCS Itamm “Tliansrae moBepHEHHIO .

198. JIokyMeHTH, 10 HAJCUIAIOTHCA OJHOYACHO OJHOMY 1 TOMY 3K aJpecaToBl,
BKJIAJIAIOThCSI B OJWH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MpOCTaBISIOTHCS
pEECTpalliifHl 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSTHCSl Y KOHBEPTI.

199. Anpecu MOXyTh HAHOCUTUCS HA KOHBEPT JIPYKAPCHKUM CIIOCOOOM.

200. JoxyMeHTH, IO  JOCTABJISIOTHCS  (Pesiba’€repchkord  Ciyxk001o0,
NEepPeA0ThCS apecaTaM IiJl PO3NUCKY Y BIAMOBIIHIN KHU3I.

201. Hocunanus abo 3aMiHa HAJICIAHOIO PaHillle JOKYMEHTA 3/11MCHIOIOTHCS 3a
BKa31BKOIO TMOCAJ0BOI 0COOH, sika Mijmucaia JOKyMEHT, abo ceKperapsi JupeKkTopa
KOJEIKy. Y TaKOMY BUMAJAKY B JTJOKYMEHTI 3a3HAYAETHCS, IO BiH € JOCUIAHHIM abo
HaJICUJIAE€THCS HA 3aMiHY paHillle HaJiCIaHOMY.

202. I'oguHu npuioMy CeKpeTapeM JUPEKTOpa KOJIEKY BUXITHUX JOKYMEHTIB,
IHIIUX TIOIITOBUX BUIMPABJICHb BiJ BHUKOHABIIIB BU3HAYAIOTHCS 1HCTPYKIIED 3
minoBoactBa KOKABY.

IV. CucremaTu3anisi Ta 30epiraHHsi JOKYMEHTIB y JiJIOBOJACTBI
CkiageHHsI HOMEHKJIATYPH CIIPaB

203. OcHOBHI 3acajau CKJIaJeHHS HOMEHKJIATypHu cIpas, (pOpMyBaHHS CIpaB Ta
30epiranns nokymeHTiB y KOKABY BusnauaroThes [HCTpyKIi€ero 3 A1IOBOACTBA B
€JIEKTPOHHIH Qopmi.

[iero IHCTpyKINi€I0 BHU3HAYAIOTHCA OKpPEMi OCOOIMBOCTI CHUCTeMaTH3aiii Ta
30epiranHsi TOKyMEHTIB y mamnepoBiii (opmi, siKi 3aCTOCOBYIOTBHCS y pa3l HasBHOCTI
MiJCTaB, AKI BU3HAIOTHCA 00rpyHTOBaHUMH s cTBOpeHHs KOKABY nokymeHTiB y
narnepoBiit hopmi.

204. Homenknatypa cnopaB - 1e  oOo’si3koBuii gt KOKABY
CHUCTEMaTU30BaHUIN Tepeiik Ha3B (3arojloBKiB) cmpaB, MmO (HOPMYIOThCS B HOro

JUJIOBOJICTBI, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs BIJAMOBIIHUX CHOpaB (J0JaTKU
9110).


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1243
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1243
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205. 3Benena HomeHknatrypa crnpaB KOKABY ckiagaetbesst y 4OTHPHOX
OPUMIPHUKAX, HA KOXKHOMY 3 SIKUX TOBHHEH OYyTH 3allOBHEHHM rpu( MOTOIKEHHS 3
BIJIOBIIHUM Jiep>KaBHUM apxiBoM. [leprmii (HeZO0TOpKaHHUI) MPUMIPHHUK 3BEIEHOT
HOMEHKJIATypU CIpaB 30€piraerbcs y CeKperapsl TUPEKTopa KOJIEIKY, IPYTHUil — y
3aCTYyNHHKIB JUPEKTOpa KOJIEUKY BUKOPHUCTOBYETHCA SK poOOYMH, TpeTid -
NEPEeaETbCsl O apXiBHOTO MIAPO3IALITY YCTAHOBH JJi 3IHCHEHHS KOHTPOJIO 3a
GbopMyBaHHSIM CIpaB y CTPYKTYPHUX MiAPO3IJIaX, YETBEPTUMA - HAJACHIAETHCS O
JIep’KaBHOTO apXiBy.

206. Ctpyktypai nigpo3ainu KOKABY oTpumyroTe BUTSATHM 3 BiANOBIIHUX
PO31IIIB 3aTBEPHKEHOT 3BE/IEHOT HOMEHKJIIATYPH CIIPaB /JIsi BUKOPUCTAHHS y POOOTI.

207. I'padu HOMEHKIATYpH CHPAB 3aMOBHIOKOTHCS TAKUM YUHOM.

Y rpadi 1 mpocTaBisieTbesl 1HIEKC KOXKHOI CopaBU. I[HIEKC chpaBu
CTPYKTYPHOTO MIAPO3JLITY CKJIANA€TbCd 3 1HAEGKCY CTPYKTYPHOTO MiAPO3ILITY
YCTaHOBH (32 IITATHUM PO3MUCOM ab0 KIacu(piKaTOPOM CTPYKTYPHHUX MiAPO3/LIIB)
Ta TOPSIKOBOIO HOMEpA CIpaBu B Mexax miapo3aury. Hanpuxman: 06-12, ne 06 -
1HJIEKC caMOCTiiHOTO Bijiny, 12 - mopsakoBuit HoMep crpasu, ado 04.1-07, ne 04.1
- IHJIEKC BIJUIUTY Y CKiiajii ynpaBiiHHs, 07 - MOpsAKOBUN HOMED CIIPaBH.

VY pa3i HagBHOCTI y CHpaBli TOMIB IHJIEKC CTaBUTHhCS HAa KOXXKHOMY TOMI,
Hanpukiana: 1. 1, T. 2.

VY rpady 2 BKIIOUAIOTHCS 3aT0JIOBKH CIIPaB (TOMIB).

3aroyioBOK CIpaBM MOBHHEH YITKO y CTUCIIN y3araiabHeH1d GopMi BigoOpaxaTu
CKJIaJ[ 1 3MICT JOKYMEHTIB CIIPaBHU.

He mo3BossieThCsl BXKMBAHHS B 3aT0JIOBKaX CIpPaB HEKOHKPETHUX (HOPMYITIOBAaHb
(“p13H1 Marepianu”, “3arajgbHe JUCTYBaHHS , “BXIJIHa KOPECIOHAEHLISA , “BUXIJHA
KOPECIOH/JICHIIIS” TOII0), a TaKOXX BCTaBHUX CJIB 1 CKJIaJHUX CHUHTAKCUYHUX
3BOPOTIB.

[Tin wac QopmymroBaHHS 3aroyioBKIB CIpaB BPaxOBYIOTbCA TaKi O3HAKU
dbopMyBaHHS cropaB, SIK HOMIHaJIbHA, aBTOPChbKA, KOPECIOHIEHTChKA, MPEIMETHO-
MUTaJIbHA, XPOHOJIOT14YHA, reorpadivHa.

JlokymeHTH (hOPMYIOThCS Y CIIpaBU Ha OCHOBI OKPEMOi O3HaKu a00 CIOTy4YeHHS
O3HaK.

3aroyioBOK CHpaBU CKJIAA€TbCAd 3 €JIEMEHTIB, IO PO3MIIIYIOThCS y Takii
MOCJIIJIOBHOCTI: Ha3Ba BHUJy CIIpaBU (JIMCTYBaHHS, *KYpHaj, KHUTA TOIO) YH BUIY
JOKyMEHTIB y cCIpaBi (Haka3d, MTPOTOKOIHM, AaKTH TOINO); aBTOP JOKYMECHTIB
(HaliMEeHyBaHHSI YCTAHOBH, CTPYKTYpPHOTO MiJIPO3JLTY); KOPECIIOHACHT abo amapecar
(HaliMeHyBaHHS YCTAHOBH, JIO SKOi aJpecoBaHi ado BiJl SKOi HAMINIIUIA JOKYMEHTH);
KOPOTKHUH 3MICT JOKYMEHTIB CIIpaBu (MUTAaHHS, 3 SIKOTO (hOPMYETHCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 KOO MOB’S3aHUI 3MICT HOKyMEHTa; Aara (mepion), A0 SIKOI
HaJeXXaTh JOKYMEHTH CIIPaBH; BKa31BKM HA HASBHICTH KOMIH TOKYMEHTIB y ciipasi (y
pasi motpedn).

VY 3aronoBkax o0co00OBUX (MEPCOHAJIBHMX) Ta IHIIMX CIpaB, IO MICTITh
JOKYMEHTH 3 OJHOTO TMTaHHs, IIOB’S3aH1 TIOCTIOBHICTIO BEIACHHS MPOIEAYP
JIJIOBOJCTBA, BXXKMBAEThCA TEepMiH ‘“‘cmpaBa’, Hampukiaa: “OcoboBa cmpasa”,
“IlepcoHanbHa cripasa’.
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V 3arosjoBkax copas, IO MICTATh JOKYMEHTH 3 OJHOTO IUTaHHS, HE MOB’sI3aH1
TIOCJTIIOBHICTIO BEJICHHS MPOIIEIYp MLJIOBOJCTBA, BXKHBAETHCS TEPMIH “TOKYMEHTH,
a TICIAs HBOTO B JY)XKaX 3a3HAYalOThCS OCHOBHI BHUIU JOKYMEHTIB CIIPaBH,
Hanpukian: “JlokymeHTH (IJIaHH, aHKETH, JOBIAKH) MPO MPOBEACHHS OIJISAY CTaHy
JIJIOBO/ICTBA Ta apXiBHOI CIIPaBU y BUILUX HAaBYAIbHUX 3aKIagax .

TepMiH “IOKYMEHTH” BXKMBAETHCS TAKOX y 3arojlOBKax CIpaB, IO MICTATh
JOKYMEHTHU-I0AATKH 10 Oyb-sIKOTO HOPMATUBHO-IIPABOBOTO aKkTa abo pO3MOpsI40ro
nokymenta KOKABY.

VY 3aronoBkax crpas, MPU3HAYEHUX JJIS TPYIyBaHHS JOKYMEHTIB OJHOTO BUY,
3a3HAYA€ThCS BUJ JOKYMEHTa Yy MHOXHHI Ta aBTOp JOKYMEHTIB, HANPUKIA:
“IIpoTokomnu 3aciianb KoJjerii JlepkaBHOT apXiBHOI CITY>KOU ™.

VY 3aroyioBkax copas, IO MICTSATh JUCTYBaHHS, 3a3HAUalOThCS KOPECHOHJIEHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, Hanpukiaa: “JluctyBanHa 3 MiHicTepcTBOM (hiHAHCIB
PO 3aTBEPXKEHHS 1 3MIHY IITATHOTO PO3MHKCY .

VY 3aromoBkax copaB, IO MICTIATh JIMCTYBaHHS 3 KOPECHOHIEHTAMH,
OJTHOPIAHUMHU 32 XapaKTEPOM JISITLHOCTI, TaKl KOPECIIOHICHTHU HE TePEePaxoBYIOThCH,
a 3a3HAYa€ThCcsl I1X Yy3arajlbHEHE HalMeHyBaHHS, Hamnpukiaaa: “JlucryBaHHS 3
opraHaMu MiCIIEBOTO CaMOBPSyBaHHS 3 MTUTaHb 3a0€3MEYCHHS COIIaIbHOTO 3aXUCTY
HACEJICHHS .

VY 3arosoBkax crpas, IO MICTATh JMCTYBaHHS 3 PI3HUMU KOPECHOHICHTAMH,
TaKl KOPECHOHJACHTH HE 3a3Ha4yaroThCs, Hanpukiaa: “JIucTyBaHHS Mpo OpraHizailito
CeMIHapy 3 NiABUMIICHHS KBasi(ikalii MpaniBHUKIB KaAPOBUX CIykO”.

VY 3aronoBkax cropas, IO MICTAThH IIAHOBO-3BITHY JOKYMEHTAIIII0, 3a3HAYAETHCS
nepiox (MicsAllb, KBapTal, IIBpIYYs, pIK), B SKOMY IUIAHYETbCS CTBOPEHHS
JIOKYMEHTIB, a00 1epiof iX (aKTHUHOTO BUKOHAHHS, HAIPUKIIA/T:

1. IInan ocHoBHUX opraHizamiiiHux 3axoniB KOKABY na 2023 pik.

2. 3BIT PO BUKOPUCTaHHS OIOKETHUX KOIITIB YCTaHOBOO 3a 2022 pik.

SKio copaBa CKJIQJA€ThCA 3 KIUIBKOX TOMIB, (DOPMYJIIOETbCS 3arajlbHUNA
3aroJIOBOK CIPaBH 13 3a3HAYEHHSAM HOMEpPA TOMA.

ITin 4yac po3MIlIEHHA 3aroJioBKiB CHOpaB Yy HOMEHKIATYpl BpPaxOBYEThCS
BaXUIMBICTh JIOKYMEHTIB, BKJIIOYEHUX JO CIIpaBH, iX B3a€MO3B’S30K Ta CTPOKU
30epirandsa. Ha modaTky po3MINTyIOTBCS 3arojIOBKH CHpaB IMIOAO JOKYMEHTIB, SKI
HAJIWIIIA BiJ] OpPraHiB BHILOIO PIiBHS, Jall - IIOJA0 OpTaHi3aliitHO-pO3NOpsauoi
JOKYMEHTaIlli, TIaHOBO-3BITHOI JOKYMEHTAIlll, JIMCTyBaHHs, OOJIKOBO-I0BIIKOBUX
BU/IIB TOKYMEHTIB.

['pada 3 HOMEHKIATypH 3aMIOBHIOETHCS HAMPUKIHII KAJIEHAAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYalOTHCA CTPOKU 30epiraHHs CIpaB, HOMEpPHU
CTaTei 3a MmepesiikoM JOKYMEHTIB 13 CTpOKaMH 30epiraHHs.

VY rpadi 5 pobiAThCA MO3HAUKH PO MEPEXiAHI CIpaBu; Npo (popMy CTBOPEHHS
JOKYMEHTIB cIpaBu (€JIEKTpOHHA, IMalepoBa, 3MilllaHa); MpO MOCaI0BUX 0OCIO,
BIIMOBIAABHUX 3a (OopMyBaHHSI CIIpaB, Mpo Iepenady copaB J0 apXiBHOTO
MIPO3/17y YCTAHOBH UM 1HIITUX YCTAHOB JJIS iX MPOJAOBKEHHS TOIIIO.
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dopMyBaHHA CIIPaB

208. ®opmyBaHHS CIIpaB - 1€ TPYIyBaHHS BUKOHAHUX JTOKYMEHTIB Yy CIIpaBU
BIJIMTOBITHO 10 HOMEHKJIATYPH CITPaB.

209. Ilin yac ¢opMyBaHHS CIpaB HE JOIMYCKAEThCS BKIIOYEHHS JO CIpaB
YOPHOBHUX, OCOOMCTHUX JOKYMEHTIB, PO3MHOXEHUX KOMIA Ta JOKYMEHTIB, IO
MiJUISITAI0Th  TIOBEPHEHHIO. JIOKYMEHTH TMOCTIHHOTO 1 THMYacoBOTO 30epiraHHs
TPYNYIOTHCSA y CIIPAaBH OKPeMO. 3a 00CATOM CIpaBa y marnepoBiii popmi HE TOBUHHA
nepesunyBaT 250 cropiHok (30-40 mMigiMETpiB 3aBTOBIIIKH).

210. [JokyMEHTH TPYMHYyIOThCS Y CIPaBU B XPOHOJOTTYHOMY Ta/ab0 JOTIYHOMY
MOPSTKY.

211. IlonoxeHHsi, mpaBuia, IHCTPYKIII TOILIO, 3aTBEPIHKEHI PO3MOPSTUMMU
JIOKYMEHTaMU, TPYITYIOTHCS pa30M 13 3a3HAYCHUMH JOKYMEHTaMHU.

212. Haka3u (po3nopskeHHs1) 3 NUTaHb OCHOBHOI aAistibHOCTI KOKABY, 3
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb, 3 KAJAPOBUX MUTaHb (OCOOOBOTO CKIIATY)
IpynyroThCa y pi3HiI crnpaBu. Hakasu 3 kajapoBux mnuTaHb (0COOOBOTO CKIIAny)
IPYNYyIOTHCS BIAMOBIIHO JI0 X BUIB Ta CTPOKIB 30€piraHHs.

213. JlokyMeHTH 3aciflaHb KOJETiaJIbHUX OpPraHiB IPYyNyIOThCS Y JIB1 CIIPABH:

MIPOTOKOJIM 1 IOKYMEHTH J0 HHUX (JOTOBII, JOBIIKH, POEKTH PIIICHB TOIIIO);

JIOKyMEHTH 3 Oprasizamii 3acijaHb (MOPSIOK JICHHUM, MAaKeT PO3MIIICHHS,
CIHMCOK 3aMpoOIlEeHUX TOIIIO).

214. ITpoTokonu 3aciiaHb KOJETiaJIbHUX OpraHiB TIPYIyIOTbCS y CHOpaBd B
XPOHOJIOTIYHOMY MOPSAJKY 1 3a HOoMepamu. JIOKyMEHTH [0 3acilaHb 3a3Hau€HUX
OpraHiB CHCTEMAaTH3YIOThCS 3a JaTaMH Ta HOMEpaMHu MPOTOKOJIB, a B MEXax IpyIu
JOKYMEHTIB, 10 CTOCYIOTBHCSI OJTHOTO MPOTOKOITY, - 33 TIOPSIKOM JICHHUM 3aCiJaHHs.

215. lopyueHHsI yCTaHOB BHIIOTO pIBHSA 1 JOKYMEHTH, TOB’si3aHl 3 iX
BUKOHAHHSM, TPYHYIOThCS Yy crpaBu 3a Hampsamamu nisibHOCTI KOKABY abo 3a
aBTOpaMH IHIMIATUBHUX OKYMEHTIB. Y CIpaBl JOKYMEHTH CHUCTEMAaTH3YIOThCS 3a
JaTaMu JI0pYyYeHb.

216. 3aTBepKeH1 TUTaHH, 3BITH, KOIITOPUCH TPYNYIOTHCS Y CIIPaBU OKPEMO BiJ
IIPOEKTIB UX JIOKYMEHTIB.

217. JIuctyBaHHS TPYIY€ETbCS 32 3MICTOM Ta KOPECIOHICHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJIOTTUHOMY MOPSAKY: TOKYMEHT-BIJIIOBIIb PO3MIILY€THCA
3a TOKYMEHTOM-3aIIUTOM.

218. OcoboBi cripaBu POPMYIOTHCS Y BUBHAYCHOMY TOPSIIKY.

219. Po3paxyHKOBO-IIIaTkHI  BIIOMOCTI  (0COOOBI  paxyHKH) TpalliBHUKIB
K®KABY cucremMatusyoTbcss B MEXax pOKy 3a Mpi3BHIIAMU B al(aBiTHOMY
MOPSAIKY, a BIIOMOCTI IIOJO BHILIATH Tpomied (BIZOMOCTI IIOJO HapaxyBaHHS
3apo0ITHOT IJIaTH) MOBUHHI OyTH cPOPMOBaHI IOMICSIIS 32 KAJICHIAPHUN PIK.

220. MeroanuHe KepiBHUIITBO 1 KOHTPOJIb 3a popmyBaHH:IM cripaB y KOKABY
Ta MOro CTPYKTYpHHX MIAPO3AiIax 3IIACHIOIOTHCS — KaJpOBOIO  CIIyKO0010,
KEepIBHUKAMHU CTPYKTYPHHUX MiAPO3ALTIB Ta apXiBHUM miapo3aiiom KOKABY.
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30epiranns nokymentiB y KODKABY

221. loxymenTtu 3 yacy ctBopeHHs (HaaxomkeHHs 10 KOKABY) i no nmepenaui
no apxiBHoro miapo3ainy KOKABY 36epiratotbes 3a miciieM (pOpMyBaHHS CIIpaB y
CTPYKTYpPHUX MIPO3/aiiax KOJEKY abo cekperapsl TUpeKTopa KOJEIXKy BIAMOBITHO
710 HOMEHKIaTypu cripaB. OpuriHaiu HOPMaTUBHO-IIPABOBHUX aKTiB 30epiratoThes 3a
MiCIEeM IX BHUJAHHS, a JOKYMEHTH IIOAO iX PO3pOOJIEHHS, MOTOHKEHHS TOIO - 32
MICIIEM CTBOPEHHSI.

222. 30epiranHs nokymeHTiB 1 cmpaB 'y KOKABY 3abesneuye cekperap
JUPEKTOPA KOJEIKY, KEPIBHUKU CTPYKTYPHUX IMIJIPO3/ALIIB, KEPIBHUK apXIBY.

223. CnpaBu 30epiratotbCs y CHOELIaJbHIM KIMHATI y BEpPTUKAIBHOMY
MOJIOKEHH] B IIadax, Mo 3aKpUBatOThCs. JJis MiABUILIEHHS ONEPATUBHOCTI MOLIYKY
JIOKYMEHTIB CHpPaBU PO3MILIYIOTHCSA BIAMNOBIAHO J10 HOMEHKJIaTypu cropas. Ha
KOPIHISAX OOKJIAJUHOK CIIPaB 3a3HAYAOTHCS 1HJEKCH 32 HOMEHKJIATYPOIO.

224. ®oHorpamMu 3acifiaHb KOJIETiaJbHOIO OpraHy 30epiratoTbCcsi y Moro
cekperapsi. Ha Hocii ¢onorpamu (ii ymakoBIii) poOUTHCS BiIMITKAa TPO JaTy
3acijaHHs 1 4yac 3anucy. CekpeTap KoJeriaibHOrO OpraHy BIAMOBIIAE 3a iX
30epiraHHs.

225. Bunaua cripaB, CKJIaJICHUX 3 JJOKYMEHTIB y TanepoBiit popmi, y THMUYacoBe
KOPUCTYBaHHS TpaliBHUKaM CTpyKTypHuX mifapo3nuiiB KOKABY 3nilicHioeTses 3
J03BOJIy KEpIBHMKA CTPYKTYPHOTO MiJIPO3JLTY, IHIIMM YCTaHOBAM - 3 MHUCHBMOBOTO
J03BOJIY JUpPEKTOpa Kojeaky. Ha BugaHy cnpaBy CKIIalaeThbCs KapTKa-3aMIHHUK. Y
KapTIll 3a3HAYAOTHCS 1HJIEKC CIPaBH, 3ar0JIOBOK CIIpaBH, JaTta il Bujadi, ocoda, ki
CIpaBy BUJAHO, AaTa ii MOBEPHEHHS, MIMUCU OCi0, K1 BUJAIH Ta PUNHSIN CIPABY.

226. HaganHs cripaB y THMYacOBE KOPUCTYBaHHS 3/1MCHIOETHCS HE OLIBII SIK Ha
OJIUH MICHIIb.

227. Buny4eHHsI JOKYMEHTIB 13 CIIpaBU MOCTIHHOTO 30epiraHHs 3a00pOHSIETHCA.
Y BUHSATKOBUX BHWIIQJIKaX BWJIYYCHHS JOKYMEHTIB JOIYCKA€ThCA 3 JO3BOIY
mupektopa KDOKABY 3 000B’S3KOBUM 3alIMIIEHHAM Y CIpaBl 3acBIIYEHUX
HaJIEXKHUM YMHOM KOIIIH.

V. Ilopsinok miAroOTOBKH CNPAaB J0 Nepeaadi AJs1 apXiBHOTO 30epiranus
Excneprusa miHHOCTI JOKYMEHTIB

228. OcHOBHI 3acajay TPOBEIECHHA EKCIEePTU3W IIHHOCTI, CKJIAJCHHS OIMCIB
cipaB, oOpMIICHHS CHpaB Ta Iepefadi cnpas g0 apxiBHoro mniaposnity KOKABY
BU3HAYAIOTHCA [HCTPYKIIIEIO 3 I1JIOBOJICTBA B €JEKTPOHHIN opmi.

[iero [HCTpyKIi€IO0 BH3HAYAIOTHCA OKPEM1 OCOOJIMBOCTI MIATOTOBKH CIIpasB,
chopMOBaHUX y MamepoBid Qopmi, 10 mepemadi s apXiBHOTO 30epiraHHs, sKi
3aCTOCOBYIOTBCS 3a HAsSBHOCTI IMIJCTaB, AKI BU3HAIOTbCA OOTPYHTOBAHUMH JIJISI
ctBopeHHst KDKABY nokymeHTiB y maneposiit ¢popmi.

229. IlpoBeeHHS €KCIIEPTU3HM LIHHOCTI JOKYMEHTIB MOJSTrae y ix BceOluHOMY
BHUBUYCHHI 3 METOI0 BHECEHHs J0 HarioHaibHOTO apXiBHOTO (DOHIY 200 BUITyUCHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30epiraHHs JOKYMEHTIB, IO HE MiJIAralTh
BHECEHHIO /10 3a3HaueHoro douy.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18

40

230. Ins opranizaiii Ta TMPOBEICHHS EKCIEPTU3U I[IHHOCTI JOKYMEHTIB Yy
K®KABY (y pa3i motpebu B CTPYKTypHUX MiAPO3/1Iax) YTBOPIOIOTHCA IMOCTIIHO
J11041 eKCTIEPTHI KOMICii.

231. ExcriepTu3a LIHHOCTI JOKYMEHTIB MPOBOAMTHCA LIOPOKY B CTPYKTYPHHX
niaposaiiax KOKABY 6e3nocepennbo ocobamu, BIAMOBIIATLHUMH 32 OpPraHi3alliio
JIJIOBOJICTBA B IUX MIAPO3/ITIAX, pa30oM 3 €KCIEPTHOI KOMICIEIO MM METOAUYHUM
KEpPIBHUIITBOM KEPIBHHKIB CTPYKTYPHOTO MIAPO3IITYy Ta apXiBHOTO MiAPO3ILITY
K®KABY.

232. BunydeHHs JOKYMEHTIB JUIsl 3HUINCHHS O€3 MPOBEJCHHS MOMNEPEeaHbOI
€KCIIePTU3H iX I[IHHOCTI 3a00pOHSAETHCA.

233. BinOip MOKYMEHTIB MOCTIMHOTO 30€piraHHsi 31MCHIOETHCS Ha MiJCTaBi
TUIIOBUX Ta BIJOMYHUX (Taly3€BUX) MEPENIKIB IOKYMEHTIB 13 CTpOoKamH 30epiraHHs,
HoMeHKnaTypu cnpaB KOKABY musixom neperisiny KOKHOrO apkKylla CIpaBH.
JlopyueHHsI opraHiB BiaAu BUILOTro piBHs, o Haminum no KOKABY y Burmsmi
nanepoBoi Kormii, He MOXyTb OyTu BimiOpaHi SK JOKYMEHTH TIOCTIHHOTO YH
TpuBasuoro (moxaj 10 pokiB) 30epiranHs.

234.3a pe3ynbTaTaMu €KCIEPTU3U I[IHHOCTI JOkyMeHTIB y KOKABY
CKIIQJAEThCS aKT MPO BWJIYYEHHS JIJISl 3HUIICHHS JOKYMEHTIB y MamepoBiii ¢GopMi
(momatok 11).

235. 3BejeH1 OMKCH CTpaB MOCTIHHOTO, TpuBaioro (moHaza 10 pokiB) 30epiraHHs
Ta 3 KaJpOBUX NUTaHb (0COOOBOIO CKJAAy) Ta aKT MPO BHIYYEHHS ISl 3HUIICHHS
JOKYMEHTIB, HE BHECEHMX J0 HalloHanbHOro apxiBHOro (oHIy, PO3rISAalOThCS
excriepTHoto koMicieto KOKABY oanouacHo. Ilicist 3aTBepKEHHS akTa yCTaHOBa
Ma€ MpaBo 3HUIIUTH BU3HAYEHI HUM JIOKyMEHTH.

236. AKT mpo BWIYYEHHS JUIsl 3HULIEHHS JOKYMEHTIB CKIIQJA€ThCS 00
JTOKYMEHTIB, He BHeceHUX a0 HarmioHamsHOTO apXiBHOTO (DOHIY, Ha CIIPaBU BCHOTO
K®KABY. HaitmenyBaHHSI CTPYKTYpHOIO MiAPO3AUTY 3a3HAYAIOTHCS MEPEN IPYIOI0
3aroJI0OBKIB CIIPaB IIOTO MIIPO3ILTY.

CkiaieHHs ONMCIB CIIpaB, IO CKJIAJEHI y maneposii popmi

237. Onuc cnpaB - apXiBHUHM JOBIIHUK, MPU3HAYCHUM 1J1s1 OOJIIKY Ta PO3KPUTTS
3MICTY OJMHMIIL 30€piraHHs, OJAMHUIL OONIKY, 3aKpIIJICHHS iX cUCTeMaTh3alli y
Mexax apXxiBHOTO (OHY.

238. Omnucu crpaB yKJIaJalOThCsl OKPEMO Ha CIPaBU MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiradHs Ta 3 KaapoBUX MUTaHb (0cOOOBOTO CKiany). Ha cipaBm
TMYacoBOTO (10 10 pokiB) 30epiraHHs OMUCH HE CKIIAAIOThC. Y pasi JiKBiAaIlii yu
peopranizarii KoJeIKy TaKi OMICH CKIaTal0ThCs 000B’I3K0BO.

239. Omucu crpaB cTpykTypHOro miapo3ainy KOKABY ckimamaoThest OpoKy
3a BCTaHOBIICHOIO (hOpMOIO (0maTok 12) mocamoBor 0co0010, BiAMOBIAAIBHOIO 3a
JITOBOJACTBO Yy CTPYKTYPHOMY MiJPO3JLTi, 332 METOJUYHOI JOMOMOTH apXiBHOTO
nigposairy KOKABY.

240. Homep omucy cnpaB ctpykrypHoro migpo3ainy KOKABY mnoBunen
CKJIQJIaTUCSl 3 1HJAEKCY CTPYKTYpPHOTO MiJIPO3AUTY 33 HOMEHKJIATYypOI CIIpaB 3
JI0JIaBaHHSIM MTOYATKOBOI JIITEPU HA3BU KATEropii JOKYMEHTIB, 110 BKJIIOYAIOTHCA 10
OMHCY, Ta YOTUPHOX LU(DPP POKY, B SIKOMY PO3MOYATO CHPABH, BKIIIOUEHI JO OIHUCY.
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Hanpuknani, onucu cripas MOCTIHHOTO, TpuBajioro (moHaa 10 pokiB) 30epiranHs Ta 3
KaJpOBUX MUTaHb (0COOOBOTO CKIJIAAy) CTPYKTYPHOTO MIAPO3IALTY 3 1HA. S5, L0
po3mnouari y 2011 pori, MmatumyTs HOMepH: 5 [1-2011; 5T -2011; 5 OC - 2011.

241. Ilix yac ckJIagaHHs OMUCIB COpPaB CIi JOTPUMYBATUCA TAKUX BUMOT:

KOKHA CIIpaBa BHOCUTBHCA JO0 OMHCY il CAMOCTIMHHM MOPSJAKOBUM HOMEPOM
(SIKIIO crpaBa Ma€ KiJibka TOMIB, KOXXHUH TOM BHOCHUTBHCSI JIO OIMHUCY I OKPEMUM
HOMEPOM);

rpagu omucy O(OPMITIOIOTHCS BIJMOBIIHO 10 BIJOMOCTEH, 3a3HAYEHUX Ha
OOKJIaANHIIl CIIPABH;

y pasi BHECEHHs JO0 OMHUCY KIIbKOX CIpaB MiJPSA 3 OJHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS MOBHICTIO JIMIIE 3aroJIOBOK MEpIIOi CIpaBH, a BCl 1HII OJHOPIAHI
CIPaBU MO3HAYAIOTHCA CJIOBAMHU ‘‘Te caMe”, MPU LbOMY 1HIII BiIOMOCTI MPO CIpPaBU
BHOCSITBCSA JIO OMHUCY IMOBHICTIO (HAa KOXHIA HOBIA CTOPIHIIl OIMKCY 3aroJOBOK
BIJITBOPIOETHCA MOBHICTIO);

rpada omucy “IIpumiTka” BUKOPUCTOBYETHCS ISl BIAMITOK MPO OCOOIMBOCTI
(GI3UYHOTO CTaHy CIIpaB, MpO TMepeaady CIpaB 1HIIMM CTPYKTYPHHUM IMIIPO3ALIaM
K®KABY abo inmriil yctanoBi, Ipo HAABHICTh KOMIN JOKYMEHTIB y CIIpaBi.

242. Onucu crpaB BEAYThCS MPOTITOM KiJTBKOX POKIB 3 BUKOPUCTAHHSIM €IMHOL
HacKpi3Hoi HyMepailii. CripaBu KOKHOTO POKY CTAHOBJISITh PIYHUM PO3LT OMHUCY.

243,V xiHIl OMHuCy POOUTHCA MIJICYMKOBHH 3aluC 13 3a3HAYEHHSM KUIBKOCTI
(umppamu 1 cioBaMH) CIHOpaB, WIO0 OOJIKOBYIOTBCA 3a OIKMCOM, a TaKOX
0OyMOBJIIOIOTBCSI OCOOJMBOCTI HyMmepalli cipaB B ONHUCI (JITEpHI Ta MPOMYILIEHI
HOMEPH CIIPaB).

244.Y pidHMI pO3[ILI OMHCY CIpPaB BHOCATHCS TAKOX CIPAaBH, HE 3aBEPIICHI
MPOTArOM KaJE€HIApHOTO POKYy. Y TAaKMX BHMAAKaX y KIHI[ PIYHUX PO3ALIIB OMUCY
KOKHOTO HACTYNMHOTO POKY, TPOTSATOM SIKOTO CIIpaBH TMPOJAOBXKYBAINCA B
JIJIOBOJCTBI, 3a3HA4Ya€eThea “JIOKyMEHTH 3 I[bOTO MUTAHHS JUB. TAKOXK y PO3JLIL 3a

pik, Ne 7.

245. Onuc chnpaB, CKIAJAEHUX Yy TManepoBid ¢opmi, CKIATAETHCS Y JIBOX
NpUMIPHUKAX, OJMH 3 SKUX TMEPEJaEThCsl pa3oM 13 CIpaBaMH JO apXiBHOTO
nigposaity KOKABY, a iHmmMii 3anumaeTbest Sk KOHTPOJIbHUI MPUMIPHUK Y CITYkOi
JIIJIOBO/CTBA.

246. Ha ocHOB1 ONUCIB CMpaB CTPYKTYPHUX MIiAPO3AUTIB apXiBHUK IIIPO3ILIT
K®KABY rotye 3BefieHi onucu cripaB MOCTIHHOTO Ta Tpusayioro (moHaa 10 pokiB)
30epiraHHs, 3 Ka[pOBUX MUTAHb (0COOOBOTO CKIIATY).

247. 3BeneHunil omuc crpaB MOCTIHHOTO 30epiraHHs CKIAJA€ThCA Y YOTUPHOX
npuUMipHUKax, TpuBajoro (moHaa 10 pokiB) 30epiraHHs - y IBOX NMPUMIPHHUKAX, 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJIamy) - y TpboX HpuMmipHukax. OAUH TPUMIPHUK
3aTBEPAKEHOTO OIHUCY MOAAETHCS ACPKABHOMY apXiBy.

248. Konemx 3000B’s43aHUI OMUCYBATH JOKYMEHTH MOCTIMHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiraHHsi, 3 KaJJpOBUX MUTaHb (OCOOOBOTO CKJIAIy) HE II3HIIIE
HDK 4epe3 JiBa POKH ITCJIs 3aBEpIICHHS CIpaB Yy JUIOBOJICTBI, a TAKOX IepeaBaTH
JOKYMEHTH TIOCTIMHOTO 30epiraHHs BIJMOBIAHO J0 3aTBEP/XKCHUX OIMCIB CIpaB JI0
Jiep>KaBHUX apXiBiB B YCTAHOBJICHI 3aKOHOJIABCTBOM CTPOKH.
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OdopmitenHs cipaB, CKJIaJeHUX y naneposii ¢gopmi

249. OdopmiieHHst copaBu TOCTiiHOTO 1 TpuBajmoro (monam 10 pokiB)
30epiranHs nependavyae HyMepallilo CTOPIHOK y CIpaBi, CKJIAJCHHA Yy pasl motpedu
BHYTPIUIHBOTO OMNKCY JOKYMEHTIB CIpaBH, HasBHICTh 3aCBIIUyBaJbHOTO HAIUCY
CHpPaBU MPO KUIBKICTh CTOPIHOK 1 PO 0COOIMBOCTI (HI3UUHOTO CTaHy Ta (HOpMyBaHHs
CIIpaBH, MiANIMBaHHS a00 OMpaBIIeHHS CIIpaBU, 0(OPMIICHHS OOKIaIMHKHU CIIPABH.

250. JlokymMeHTH THMYacoBOro 30epiraHHs, cGOpMOBaHI y CHOpaBH, HE
MIIIMBAIOTHCS, CTOPIHKA HE HYMEPYIOTbCS, YTOYHEHHS €JIEMEHTIB O(OpPMIICHHS
OOKJIaIMHKH HE MPOBOIUTHCS.

251. Iicns 3akiHYEHHA AUIOBOAHOTO POKY J0 HAMKCIB Ha OOKJIaJMHKaX CIpPaB
MOCTIAHOTO 1 TPUBAJIOTO 30€piraHHs BHOCATHCS HEOOX1AH1 YTOUHEHHS, IEPEBIPSIETHCS
BI/IMOBIJHICTh 3aroJjIOBKiB CIpaB Ha OOKJIAAUHIN 3MICTY MIJIIUTUX JOKYMEHTIB,
BHOCSTBCA y pa3l mnoTrpedu [0 3arojoBKa CHOpaBU JOJATKOBI  BIJOMOCTI
(IpOCTaBISAIOTHCS HOMEPU HAKa3iB, MPOTOKOMIIB, 3a3HAYarOThCA BUAM 1 (OpMH
3BITHOCTI TOIIIO).

252. Jlata Ha OOKJAMUHIN CIpaBHM TOBHHHA BIATOBIJATH POKY IOYATKY 1
3aKIHYEHHS CIIPaBH; y CHpaBi, 10 MAa€ JIOKYMEHTH 3a OLIbII paHHI POKHU, HIXK PIK
YTBOPEHHSI CTIPABH, i1 JATOK pOOUTHCS HAIUC “‘€ IOKYMEHTH 32 POKHU .

253. Ha oOkmaguHKax chopaB, IO CKIAJAOThCAd 3  KUIBKOX  TOMIB,
IPOCTABJISIIOTHCS AATH MEPIIOTO 1 OCTAHHBOTO JOKYMEHTIB KOXKHOIO TOMY (4aCTHUHN).
VY pasi 3a3Ha4Y€HHS] TOYHOI KAJIEHJAPHOI JAAaTH MPOCTABISETHCA YUCIIO, MICSALb 1 PIK.
Yuciio 1 pik NO3HAYAIOTHCA apaOChKUMHK LHU(PPAMH, MICSI[b TUIIETHCS CIIOBOM.

254. Ha oOkjaguHII CHOpaBH NPOCTABISAETHCA HOMEP CHpPAaBU 3a 3BEACHUM
OMKMCOM 1 32 MOTOJKEHHSAM 3 apXiBHUM MIAPO3JIJIOM YCTAHOBU - HOMEp OIHUCY 1
donmy.

255. Y pa3i 3MiHU HallMEeHyBaHHSI KOJIEIKY (HOTO CTPYKTYPHOTO MiAPO3/1TY)
OPOTATOM TEpIOAy, SKHM OXOIUIIOITH JOKYMEHTH CIIpaBH, abo mia dYac mepesadi
CIIpaBM J0 IHINOI yCTaHOBU (CTPYKTYPHOT'O IMMiAPO3JLTYy) Ha OOKJIAIWHIN CIPaBH
3a3HAYAETHCS HOBE HAMMEHYBaHHS KOJEIKY (CTPYKTYpPHOrO MiApPO3IUTY), a
MoTepe/IHE OEPeThCs B Iy KKU.

256. Hanucn Ha oOKIaJAMHKAaX CHpaB IOCTIHHOTO Ta TpuBaioro (moHax 10
POKIB) 30epiraHHs poOJATHCS YITKO YOPHHUM CBITJIOCTIMKUM YOPHHUIIOM a00 MacToIo.
HakiieroBaHHS TUTYJIBHOTO apKylla Ha OOKJIAJUHKY CIIPaBU HE IOMYCKAETHCA.

Ilepenaua cnpas, CKJIaJieHUX y Naneposiii popmi, 10 apxXiBHOr0 miaApo3aindy
K®KABY

257. CnpaBu mocrtiifHOTO Ta TpuBayioro (moHan 10 pokiB) 30epiraHHs, 3
KaJI[pOBUX MHUTaHb (0COOOBOTO CKJIaay) Yepe3 JIBa POKH MiCIs 3aBEPIICHHS iX BEJICHHSA
nepenaroTbes A0 apxiBHoro minposauty KOKABY B ymopsakoBanomy cTani Juist
MOJIaJIBIIOTO 30epiraHHs Ta KOPUCTYBAHHS.

258. Ilepemaua cmpaB g0 apxiBHoro migpos3auty KOKABY 3miiicHioeThCs 3a
rpadikoMm, 3aTBEPKEHUM JUPEKTOPY KOJICIKY.
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259. 3a NMCbMOBUM 3BEPHEHHSM CTPYKTYPHOTO MIAPO3LTY apXiBHUM T1IPO3IiT
K®KABY odopmisie Bumauy crpas, CKIaJeHUX y TamnepoBii Gopmi, HA CTPOK 10
TPHOX MICSIIIIB.

260. IlpuitmanHs-iepeaya  KOKHOI  CIOPaBH  3/A1MCHIOETbCA  MPAIliBHUKOM
apxiBHoro ninpo3aity KOKABY B npucyTHOCTI npaliiBHUKa KOJEIXKY, KU epeaae
YHOPSAKOBaHI Ta 0(pOpMIICHI CIIpaBH.

261. CpaBu mocriiiHoro Ta TpuBajoro (monam 10 pokiB) 30epiraHss
NepelaloThes 0 apXIBHOTO MIAPO3LUTY KOJIEIHKY 32 OIMCAMHU.

VY KiHII KOXXHOTO NPHUMIPHHMKA OMKCY MPALIBHUK apXiBHOTO MiAPO3ILTy abo
oco0a, BIJMOBIJAIbHA 32 BEACHHS apXiBHOTO MIAPO3ALLY KOJEIXKY, PO3MUCYETHCS Y
OPUMHATTI chpaB 1 mpocTaBisge naTy. OAWH NPUMIPHUK OIKCY TOBEPTAETHCSA
CTPYKTYpHOMY MiJIpO3/ALTy, BCl I1HIN 3aJUIIAIOTBCA B apXIiBHOMY MiApO3ALT
K®KABY.

Crnpasu, 1o nepenarotbes 10 apxiBHoro niapo3auty KOKABY, noBunH1 OyTH
3B’s13aH1 HAJIC)KHUM YUHOM.

K®KABY 3000B’s3anmii 3abe3neynTl 30€piraHHs apXiBHUX JOKYMEHTIB Ta
nepeaady JOKYMEHTIB, IO HajexaTh 70 HarioHaibHOTO apxiBHOTO (DOHIY, MiCIs
3aKIHYEHHS BCTAHOBJIEHWX TPAHUYHUX CTPOKIB iX 30epiraHHs B apXiBHOMY
nigpo3aini KOKABY nns mocriiiHoro 30epiranHs 10 BiAMOBIIHOIO JEP)KaBHOTO
apxiBy.

Bukiiagay ykpaiHCbKO1 MOBH

3a NpoQeCliHUM CIIPSMYBaHHS

Ta IIJIOBOJCTBA Caitimana HIEBUEHKO

CXBAJIEHO

[IpoToKko 3aciiaHHs METOANYHOIL pain
KuiBcbkoro gaxoBoro Kojemky
apXiTeKyTpH, OyIIBHUIITBA Ta YIIPABIIIHHS
24.04.2025p. Nel6
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Honaroxk 1
no [HcTpyKIii 3 1i10BOACTBA Y
K®KABY (myHkT 8)
3AT'AJIBHI ITPABUJIA
o(popMJIEHHSI JOKYMEHTIB

1. Inss  odopMiieHHS TEKCTIB CIIyKOOBUX JOKYMEHTIB BHKOPHUCTOBYETHCS
rapHitypa Times New Roman Ta mpudt po3mipom 12-14 apykapchbKkux MyHKTIB a00
8-12 npykapchbKMX IYHKTIB IS JPYyKyBaHHS pekBi3uTy “IIpi3Buille BUKOHABIA 1
HOMEp Horo TenedoHy”’, BAUHOCOK, MOSICHIOBAJILHUX HAITUCIB IO OKPEMHUX E€JIEMEHTIB
TEKCTY JOKYMeHTa a00 Horo peKkBI3UTIB TOLIO.

2. IIpu opopMiieHH1 3aCTOCOBYETHCS HIPUPT:

HaMIBXUPHUHN MPUPT BEIIUKUMU JTITEPAMH - I Ha3BU BUY IOKYMEHTA;

HAMIBXUPHUN (MpsAMHUA a00 KypCHB) - IS 3aroJIOBKIB Ta KOPOTKOTO 3MICTY
JIOKyMEHTA.

3. IIpu ohopMiIeHHI TEKCTIB MIXKPSAIKOBHI 1HTEpBaJl IOBUHEH CTAHOBUTH:

1 - ayia CKIIaIOBUX TEKCTY IOKYMEHTA, peKB3UTY “‘/lomaTok” Ta MOCHIIaHHS Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOO JJIS MiITOTOBKYU (BUAAHHS ) IIOTOYHOTO JOKYMEHTA;

1,5 - s CKIIaA0BUX YaCTUH PEeKBI3UTIB “Anpecat’” Ta “I'pud 3aTBepHKeHHS;

1,5-3 - ns B1IOKpEMIICHHSI PEKBI3UTIB IOKYMEHTA OJIMH Bij] OJTHOTO.

4. Bnache iM’s Ta mpi3Buile B pekBi3uTi “Ilignuc” po3millyeTscs Ha piBHI
OCTaHHBOTO PSJIKA Ha3BU MTOCAIH.

5. MakcumanbHa JOBXKHUHA psAJiIKa 0araTopsIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TEKCTY) - 73 miniMeTpu (28 IpyKOBaHUX 3HAKIB).

6. SIK110 KOPOTKUI 3MICT 10 TeKCTy nepeBullye 150 3HakiB (I’ SITh pAIKIB), OT0
JT03BOJISIETHCST TIPOJIOBKYBATH JIO MEKI MpaBoro mnoiig. Kparka B KiHIII 3aroyioBka He
CTaBUTHCH.

7. Ilpu odopMieHHI AOKYMEHTIB BIJICTYyH BiJ] MEXI JIIBOTO TMOJS JOKYMEHTa
CTaHOBUTH:

125 minimMeTpiB - 1 iM°s1 Ta nipi3BuUIa pekBizuTy “Ilinnuc”;

100 mimimeTpiB - 115 pekBizuTa “I'pud 3aTBepKeHHS”;

90 MmimiMeTpiB - 1J1s peKBI3UTY “Anpecar’;

10 mimiMeTpiB [u1st a03aIliB y TEKCTI;

0 MUITIMETpIB:

st cniB: “CIIYXAJIN”, “BUCTYIIAJI”, “BUPILLIAJIIN", “YXBAJINJIN”,
“HAKA3VY1O”, “30b0B’A3VYIH1O”;

s pekBizutiB: “Jlatra pokymenta”’, “Kopotkuit 3micT mokymenta’, “Tekct”
(6e3 ab3ariB), “BigmiTka nmpo HasBHICTH J0AaTKIB”, “BimomMocTi mpo mpailiBHUKA,
KWW CTBOPUB JOKYMEHT”, “BiaMiTKa Mpo BUKOHAHHS JOKYMEHTA 1 HAaJCUJIaHHS HOTro
1o crpaBu’”’, ciaoBo “Jlomatok”, pekBizutu “/lomaTox” Ta cioo “IlizctaBa” 3amucy
Ipo TMOCWIAHHS HAa JOKYMEHT, IO CTaB MIACTaBOK MJig MIJTOTOBKH (BUIAHHS)
MOTOYHOIO  JIOKYMEHTa, HaWMeHyBaHHsA Tocamd y  pekBi3uTi  “Iliamuc”,
3aCBIIUYBaJIBLHOIO HANUCY “3riHO 3 OpUTiHAIOM™ Ta JJIS Hepiioro pekpizuta “I'pud
3aTBEPIKEHHS, AKIIO 1X B JIOKYMEHTI ABa.”;

8. Ilim gac odopmieHHS TOKYMEHTIB (IONATKIB 1O HUX) HAa JBOX 1 OLIbIIE
CTOpIHKax JIpyra Ta HaCTYIIHI CTOPIHKY MOBUHHI OyTH MPOHYMEPOBaHI.
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9. Homepu CTOpPIHOK CTaBIATBCA IOCEPEIMHI BEPXHBOTO TIOJS CTOPIHKH
apaOcbkumu 1upamu 0e3 3a3HAYCHHSI CJIOBAa ‘‘CTOpiHKA” Ta PO3IIIOBHX 3HAKIB.
[lepmia cropiHka HE HYMEpPYETbCS HI B JOKYMEHTI, HI B KOXXHOMY 3 JOJIaTKiB.
JIOKyMEHT 1 KO>KEH 3 IOJaTKIB MalOTh OKPEMY HyMepaIlito.

10. TekcTu TOKyMEHTIB APYKYIOTHCS Ha OJAHOMY OOIl apKyIIa. JIOKyMEHTH HE
MOCTITHOTO ~ CTPOKY 36ep1raHHﬂ obcsrom Oinbiie 20 CTOPIHOK JIOTIy CKA€ThCS
JIPYKyBaTH Ha JHILOBOMY 1 3BOPOTHOMY 0ol apkymia, IpU LbOMY PEKBI3HUT
“ITignuc” moBMHEH OyTH PO3MIIIEHUN Ha JHUI[LOBOMY, a HE Ha 3BOPOTHOMY OOl
OCTaHHBOT'O APKYIIA JOKYMEHTA.

11. QR-kox po3mipoM 21 Ha 21 MM pO3MIILY€ETHCS B HUKHBOMY JIIBOMY KYTI
NEePILOi CTOPIHKU TOKYMEHTA.

JIns mpoeKkTiB akTiB Ta OOOB’SI3KOBHUX JOJATKIB JO0 HUX, IO PO3POOJISIIOTHCS
opraHaMM BHMKOHAB4YOi BJIaJy, IOCTaHOB 1 po3mnopsmxkeHb Kabinety MiHicTpiB
VYkpainu nopsz i3 QR-ko10M po3MINIyIOThCS 1OT0 pEKBI3UTH, HAPUKIIAL:

Mintugpu Ne 003845.0011-IT Bix 20.07.2020

[Tinrmmucas: Ilerpenko Iletpo IeTpoBuu

Ceptudikar: 341C050E72C685404000000 A6D05009B940D00
Jiicuuit: 3 12.12.2020 12:38:06 mo 12.12.2021 12:38:06.
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Honatok 2

1o [HeTpykItii 3 mi10BOACTBA
y KOKABY
(myHkt 37)

MNPUMIPHUM NEPEJIIK
AOKYMEHTIB, 110 J03BOJISIETHCS 3aTBEPAKYBATH MPOCTABJISIHHAM rpuda
3aTBEPAKEHHS MOCAA0BOI 0CO0M 32 YMOBH IX MIATOTOBKHU Yy namneposiii ¢gopmi

1. Akt (TOTOBHOCTI 00’€KTa J0 €KCIUTyaTarlii; CIHCAHHS; IHBEHTapH3aIlii;
eKCIIEPTU3H; BUIIYUCHHsI CIIpaB JUIs 3HUILEHHS; Mepeaayl CIpas; JIKBIAIIl 3aKIamgy
OCBITH TOIIIO).

2.3aBmaHHs (AUIJIOMHE MPOEKTYBaHHS, Ha MPOEKTYBAHHSA 00 €KTIB, TEXHIYHHUX
CIOpY/l, KamiTajdbHe OyAIBHUIITBO, MOTOYHI PEMOHTH; Ha MPOBEJEHHS HAYKOBO-
JOCITIITHUX, POEKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJIOTTYHUX POOIT; TEXHIYHI TOILIO).

3. 3BiTH (PO OCHOBHY AISUIbHICTb, BIAPSAKEHHS, HAYKOBO-TEXHIUHI Ta HAyKOBO-
JIOCITITHI POOOTH).

4. Komrropucu BUTpaT (Ha yTpUMAaHHS MpaliBHUKIB, MPUMIIIEHb, CIOPY/; Ha
MiAroTOBKY (haxiBIliB, Ha MIJBUINCHHS KBamidikallli rmeaaroriyHuX IMpaliBHUKIB, Ha
BIJIPSI/DKEHHST CHIBPOOITHUKIB, HAa MIATOTOBKY Ta OCBOEHHS BUPOOHUITBA HOBHUX
BHUPOOIB; Ha KarliTajlbHe OYIIBHUIITBO, Ha TOTOYHI PEMOHTH TOIIO).

5. HomeHknatypu crpas.

6. HopmatuBu (BuTpadaHHs MarepiajiiB, €JIEKTPOCHEPrii, TEXHOJOTTYHOTO
MPOEKTYBAHHS, YACETBHOCTI MPalliBHUKIB TOLIO).

7. Onucwu crpas.

8. [lepemiku (mocaa MpamiBHUKIB 3 HEHOPMOBAHUM POOOYUM JHEM; THUIOBUX,
BIIOMYMX (TaJIy3€BUX) JOKYMEHTIB 13 CTpOKaMu 30epiraHHs TOIIO).

9.1lnanm  (manu  poOOTH  CTPYKTYPHUX  MIJPO3AUNB,  MPOBEACHHS
aAMIHICTPAaTUBHUX Hapaja, 3acilaHHs KOJEriaJbHUX OpraHiB, IUIAaH arecTarlii
MeIaroriyHuX MpaliBHUKIB TOIIO).

10. ITocamoBi iHCTPYKITii.
11. Po3miinku Ha BUKOHAHHS POOIT.
12. CratyT (MOJ0KEHHA) KOJEIKY.
13. CTpyKTypa KOJIEeIIKY.

14. ltaTHi po3nucu, TapudikaiiifHi CIUCKA
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Honarok 3

1o [HcTpykIii 3 1JI0BOACTBA Y
K®KABY
(myHKT 67)

MNPUMIPHUM NEPEJIIK
JAOKYMEHTIB, MIANMUCH HA SIKUX CKPIIIIOIOTHCA repO0BOI0 MEYATKOI0 y pa3si ix
CTBOPEHHS y namneposiii ¢opmi ad0 3acBifuy0ThCA KBATiI(PIKOBAHOIO
€JICKTPOHHOI0 MEYaTKOI 200 yI0CKOHAJICHOK0 eJICKTPOHHOIO NeYaTKOI0, 1110
0asyerbcs HA KBaJdidikoBaHoMy cepTH(diKaTi eJIEKTPOHHOI IEYATKH,
KOJIEJKY Y pa3i iX CTBOPEHHS B eJIeKTPOHHiH ¢opmi

1. AkTn (BUKOHAHHS pPOOIT, CNHCAaHHS, EKCIEePTH3H, (IHAHCOBHUX IMEPEBIPOK;
BUJIYUYEHHS CTIpaB JJIsl 3HUILEHHS; Tiepeadl CIpaB TOIIO).

2. BucHOBKM 1 BIATYKM YCTaHOB Ha JAucepTaiii Ta aBTopedepaTH, IO
HaJICUJIAl0ThCA 10 BuIloi arecraiiitnoi koMicii Ykpainu.

3. loBiaku (iMITHI; BUKOPUCTAHHS OOJDKETHUX aCUTHYBaHb; MPO JOXOIU
TOIIIO).

4. JloroBopu  (mpo  MaTepiajibHy  BIANOBIAANIBHICTh,  HAYKOBO-TEXHIUHE
CIIBPOOITHUIITBO, OPEHAY MPUMIIIEHB; PO BUKOHAHHS POOIT TOLIO).

5. JIOKyMeHTH (JTOBIJIKH, IIOCBITYEHHS TOIIIO), 110 3aCBIAUYIOTh IpaBa rPOMAISH 1
IOPUJIMYHUX OCi0.

6. JlopydyeHHsI Ha OJEp>KaHHS TOBApHO-MAaTEPlAIbHUX IIHHOCTEH, OFOKETHI,
OaHKIBCHKI, TJIATIXKHI 1HCTPYKIIIi.

7.3aBnaHHs (Ha MPOEKTyBaHHsA OO’ €KTIB, TEXHIYHUX CIOPYJA, KaliTajabHe
OyIIBHUIITBO; TEXHIYHI1 TOIIIO).

8. 3asBu (Ha aKpeIUTUB; TIPO BIIMOBY BiJ] aKIIETITY TOIIIO).
9. 3asBKku (Ha 00MaHAHHS, BUHAXO/IU TOIIIO).

10. 3pa3ku BIJOMTKIB MEYATOK 1 MIJNKCIB MPALIBHUKIB, SIKI MaiOTh IPABO
3/11MCHIOBATH (DIHAHCOBO-TOCTIOAAPCHKI OMEePAllii.

11. Komrropuc BuTpar (Ha yTpUMaHHs amapary YNpaBIiHHS, HA MiJTOTOBKY Ta
OCBOEHHSI BHPOOHMIITBA HOBHX BHUPOOIB;, Ha KaJbKYJSIII0 3a JOTOBOPOM; Ha
KarmiTaJbHe OyAIBHUIITBO TOIIIO).

12. JIuctu rapaHTiiiHi (Ha BAKOHAHHS pOOIT, HaJaHHS MOCIIYT TOIIO).

13. TlomanHs 1 K10MOTaHHS (PO HATOPOJKEHHS OpJ/IEHAMHU 1 MEJIaJIsIMU ).
14. TIpoTokonu (TOTOHKEHHS TUIaHIB TTOCTABOK).

15. Peectpu (GroxeTHUX 3000B’A3aHb ).

16. Cienmdikarii (BUpoOiB, TPOIYKITIi TOIIIO).
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17. CroinbHI JOKYMEHTH, IMATOTOBJIEHI Bijl IMEHI IBOX 1 O1JIbIIIE YCTaHOB.
18. Crarytr KOKABY.

19. llITaTHi po3nucu, TapudikamiiHi MUCKHU.

20. TpynoB1 KHHKKH.

21. Apky1ii mOro)KeHHs MPO€EKTIB HOPMATUBHO-TIPABOBUX AKTIB.
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Honarok 4
1o [HcTpykIii 3 1JI0BOACTBA Y
K®KABY
(myHkT 155)

MPUMIPHUI NEPEJIK

JOKYMEHTIB, 110 He MiJIAralTh peecTpaii cJay:k0010 JiJIOBOICTBA

No Bun noxkymenTa Cnemansauii 00miK*

1. 3Benenns ta indopmaris, HagicIaHi g0 Bigoma HE MIAJIAraloTh peecTparii
qu 00Ky y OyIb-SIKHUiA

2. |PekiamHi TIOBiIOMIJICHHS, [UTAKATH, IPOTPAMU HapaJ, iHmmii crocio

KOH(epeHIIiit Tomo

3. [MpeiickypanTu (korii)

4. |Hopmu BuUTpaTh mMaTepiaiiB

5. |BiTanbHi JIUCTH 1 3alIpOIICHHS

6. |MicsuHi, KBapTadbHI, MBPIYHI 3BITH

7. 'padiku, HapsaH, 3a5BKH, PO3HAPSIKHA

8. |®opMU CTAaTHCTUYHOI 3BITHOCTI

9. |[[lpykoBaHi BuJaHHs (KHUTH, )KypPHAIH, OIOJICTCHI) 0i6mioTeka
(0OTIKOBYIOTHCS JIMIIIE Y
pasi 1 HassBHOCT1)

10. |HaykoBi 3BiTH 32 TEMaMu ciry>k0a HayKOBO-TE€XHIYHOI
iHpopmarii
(O0OTIKOBYIOTHCS JIMIIIE Y
pasi 1 HassBHOCT1)

11. HaBuanpHi miaHu, mporpaMu (Korrii) KaJpoBa CIIy)k0a

12. |loroBopu OyxranTepchka ciryxba

* YV pasi BigcytHOoCcTi Y KOKABY BiANOBIAHOTO CHEIiai30BaHOTO MiAPO3JALTY CIEI[albHUA OOJIK 3IIHCHIOETHCS

ciryk0010 AiI0BoCTBA 200 3a pimeHHsAM aupekropa KOKABY He 3niiicHIOEThCS.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n955
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Honmatok 5
1o [HcTpykIii 3 1JI0BOACTBA Y
K®KABY
(myHkT 161)

IMPUMIPHUM CKJIAL
3ammcy MPo peecTpPauilo BXiIHUX JOKYMEHTIB*
. Bun nokymenra.
. JlaTa Ta yac HaJXOJI’)KEHHS JOKyMEHTa B KOJICIK.

. laTa peecTpariii JoKyMeHTa.

|
2
3
4. PeecTpauiifHuii 1HAEKC JOKYMEHTA.
5. KopecnoHaeHr.

6. [laTa peectpariii Ta peecTpaliifHiil 1HIEKC KOPECIOHACHTA.
7. KopoTkuii 3MicT.

8. BimnoBimampHUN MIAPO3INT KOJEMXKY, SKHH B YCTAaHOBJICHOMY TMOPSIIKY
BU3HAYEHUH BIAMOBIJATbHUM 32 BUKOHAHHS JJOKYMEHTA B KOJIEXKI.

9. BianoBiganpbHU{ BUKOHAaBElb - TMPAliBHUK BIAMOBIIAILHOTO IIIPO3ILITY
KOJIC/DKY, SKHH B YCTAHOBJICHOMY IIOPSAKY BH3HAYCHHWHA BIIIMOBIJAIBHUM 32
BUKOHAHHS JIOKYMEHTa B KOJIEKI.

10. BimMiTKa IpO BUKOHAHHS JIOKYMEHTA.

11. Cnpasa No.

* Iacrpykuiero 3 apinoBoactBa KOKABY moxe Oyrtm mepenbadeHO OJATKOBI CKJIAMOBI YaCTHHH JKypHaly Ta
BU3HAYCHO IHIIMU TOPSIOK TX PO3MIIICHHS.
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Honatok 6
1o [HcTpykIii 3 1JI0BOACTBA Y
K®KABY
(myHkT 161)

IMPUMIPHUM CKJIAL
3ammcy MPo peecTpPanilo BUXiTHMX JOKYMEHTIB, CTBOPEHHUX KOJIeIKeM ™
1. laTa peectpariii TOKyMeHTa.
2. PeecTpaniiHuil 1HAEKC TOKyMEHTA.
3. Anpecar.
4. KopoTkuii 3MiCT.
5. BignoBiganeHuil miApO3ALT KOJIHIKY, IKUM MIATOTOBIEHO JOKYMEHT.

6. BinnmoBiianbHUI BUKOHABEIb - TMPAIlIBHUK BIAMOBIAAIBLHOTO TIPO3ILTY
KOJICJKY, SIKHH ITiITOTYBaB JIOKYMEHT.

7. JlaTa Ta yac HaaIXOKEHHS JOKYMEHTA aapecary.
8. Jlata peecTpariii Ta peecTpaiiitHuil iHAEKC aapecara.
9. BimMiTka Mpo BUKOHAHHS JJOKYMEHTA aJI[pecaToM.

10. Copasa Ne.

* Tuctpykuieto 3 mimoBojcTBa KOKABY moxke Oyt mepemdadeHo TOAATKOBI CKIIAMOBI YacTHHU JKypHATY Ta
BH3HAYEHO 1HITUH MOPSIOK iX pO3MIlIEHHS.
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Honatoxk 7
1o [HcTpykIii 3 1JI0BOACTBA Y
K®KABY
(myHkT 179)

CTPOKHA
BHKOHAHHA OCHOBHUX IOKYMEHTIB

1. Axtu Ta nopyuenns Ilpesuaenta Ykpainu - 3rigHo 3 Bumoramu [lonoxeHHs
OpO KOHTPOJIb 32 BUKOHAHHSM YKa3iB, PO3MOPA/UKEHb 1 JopydeHb Ilpesupenta
Ykpainu, 3atBepmkeHoro Ykazom Ilpesunenta Ykpainu Bin 19 mororo 2002 p. Ne
155.

2. 3anuTt abo 3BEpHEHHS:

HApOJHOrO JemyTara YKpaiHh - 3TiJHO 3 BUMOraMu 3akoHy Ykpainu “Ilpo
CTaTyC HapOJHOIO JenyTara YKpainu',

nenytata BepxoBnoi Pamum Asronomuoi PecnyOmiku Kpum - 3rigHo 3
BuMoramu 3akoHy Ykpainu “IIpo craryc nenmyrara BepxoBHoi Pagu ABTOHOMHOL
Pecny6niku Kpum™;

JieryTaTta MICIeBOi paju - 3rigHO 3 BUMoramu 3akoHy Ykpainu “IIpo craryc
JIETyTaTiB MICLIEBUX paj”.

3. ko 3anuT (3BEpHEHHS])) HApPOJHOro JenyTraTta YKpaiHu (Jemyrara
BepxoBnoi Pamu ABronomuoi Pecny6miku Kpum, nemyrara wicueBoi panu) 3
00’€KTUBHUX TMPUYMH HE MOXe OyTH pO3IVISIHYTO B YCTaHOBIEHHH CTpOK,
HAJICUJIA€THCS MMChMOBE MOBIJIOMIICHHS Cy0’€KTaM BHECEHHS 3alMUTy (3BEpHEHHS) 13
3a3HAYEHHSM MIPUYMH MPOJIOBKEHHS CTPOKY PO3IIISIY.

CTpok po3risily AEnyTaTChbKOTO 3BEPHEHHS 3  ypaxXyBaHHSIM  CTPOKY
MIPOJIOBXKEHHS HEe MOXKe TiepeBuIyBaTu 30 THIB 3 MOMEHTY MOTO HaIXOIKEHHS.

4. Pimenns KaGinety MiHicTpiB YKpaiHM 1010 JOOMNPAIIOBAHHS TPOEKTIB
HOPMATHBHO-TIPABOBUX aKTIB - MpoTsAroM 10 AHIB 3 JHS MPUUHSTTS BIAIOBITHOTO
pIIIICHHS, SIKIIO ITMM PIIIEHHSM HE BCTAHOBJICHO 1HIIHI CTPOK.

5. IloctanoBu Ta BucHOBKM Kouerii PaxyHkoBoi manatu - mnpotsroM 15 aHiB 3
JTHS X peecTpallii B yCTaHOBI, SIKIIO0 B HUX HE BCTAHOBJIEHO 1HIIUNA CTPOK.

6. [ToropkeHHST TPOEKTIB aKTIB 3alHTEPECOBAHUMH OpraHaMH - Yy CTpOK,
YCTAaHOBJICHHM iX TOJIOBHUMH PO3POOHWUKAMH BIJIMOBIIHO JI0 BHUMOT PeriaMeHrty
Kab6inery MinictpiB Ykpainu.

7. 3anut Ha myOaiyHy 1HGOpMaIliio BiJ (Pi3UUHOI, FOPUIUYHOI 0COOH,
00’ eHaHHS TpOMasH 06€3 CTaTyCcy IOPUINIHOI 0COOU, KPIM Cy0’ €KTIB BIaJHUX
MOBHOBA)KEHb, Ta HAJAHHS BIAMOBIII Ha 3alUT Ha 1H(OPMALIIIO - IPOTATOM CTPOKY,
BU3HaueHoro crartero 20 3akony Ykpainu “Ilpo moctyn mo myomivHoi iHbopmarltii’.


https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/93-15
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170
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Honartok 8
1o [HcTpykIii 3 1JI0BOACTBA Y
K®KABY
(myukt 190)

IHO®OOPMAIIA
NPO CTAH BUKOHAHHA 3aBJlaHb Ha . .20
No  |HaitmenyBaHHS CrtaH BUKOHAHHS 3aBAaHb (JIOKYMEHTIB)
Ta 1HACKC
CTPYKTYPHOTO yChOTO 3 HUX
HiIPO3ILTY
BUKOHAHO CTPOK CTPOK MOPYIIECHO
TIOJTOBXKEHO
HaitmenyBanHs nocaau
MpaIiBHUKA, BiAMOBIIaILHOTO 32 J1JIOBOACTBO Bnacue im’s [TPI3BULIE

.20
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Honatok 9
1o [HeTpykItii 3 aioBoACTBa
y KOKABY
(myskT 204)

MNPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPAB CTPYKTYPHOTIO MiAPO3ALTLY
y naneposiii popmi

HA3BA CTPYKTYPHOTI'O IIIAPO3ALTY

HOMEHKIJIATYPA CITPAB Ne 36-17 3a 2017 pik

CXBAJIEHO:
ITporokon 3acinanns excrepTHoi komicii Bim 01.11.2017 Ne 223/12-17
o Po6oui
Innexc KinbkicTe cripas Crpok
3aroJIoBOK CIpaBu . ; 03Ha4
crpaBu (TOMIB) 30epiranHs -
OdimiitHe MMCTYBaHHS 3 OpraHaMU J€p>KaBHOI BJIaJIA, yCTAHOBAMH, MANPUEMCTBAMH,
¢biznyHMMHU 0coOaMu
36-01-01 JluctyBanus 3 BepxoBnoto Panoro 4 MOCTIHHO
Ykpainu
OdimiitHi 3ax0aM Ta JOKyMEHTH, TUTAHYBAaHHS Ta KOOPAUHAIlIS pOOOTH
36-02-01  VYka3 [Ipe3unenra 1 IIOCTINHO cr.6a

[TincymkoBwmii 3ammc

Y Tomy umnci

CrpaBu 3a cTpokamu 30epiranHs Pazom L 3 BiMITKOIO
nepexiaHi “ETIK”
Ycboro cripas: 53 33 2
MOCTIHOTO 30epiranHs 7 5 2
TpuBasoro (monaz 10 pokis) 12 7 0
30epiraHHs
THMYacoBOT0 30epiraHHs 34 21 0

CKIIAZJEHO:
Oco0a,BaignoBiganspHa 3a JiI0BOJICTBO
CTPYKTYPHOTO TiAPO3LTY
02.11.2017
3ATBEP/I’KEHO:
KepiBHUK CTPYKTYpHOTO MiIPO3ILITY
05.11.2017

Bunacue im’st TIPI3BUIIE

Bnacue im’s TTIPI3BUIIE
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I[NTOT'OI’KEHO:
Oco0a, BiAmoBiganbHa 3a apXiBHE 30epiraHHs Bnacue im’st [IPI3BUILE
03.11.2017
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Honatox 10

no [HcTpyKIii 3 1i10BOACTBA Y

K®KABY
(myHKT 204)

INPUMIPHA ®OPMA
3BeieH0l HoMeHkaTypu cnipaB KOKABY y naneposiii ¢gopmi

KUIBCBKUI ®AXOBUI KOJEK APXITEKTYPH, BYJIBHALITBA
TA VIIPABJIIHHS

3BEJIEHA HOMEHKIJIATYPA CIIPAB 3a 2017 pik

CXBAJIEHO:

[Iporokon 3acimanns exkcneptHoi komicii Big 08.11.2017 Ne 278/11-17

[IpoTokoun 3acifaHHs eKCIepTHO-TIEPEBIPHOT KOMICIT IepKaBHOTO apXiBy

Big 17.11.2017 Ne 22-31/1-17

Tngexc Kinekicts Ctpok PoGoui
3aroyI0BOK CIpaBu . .
CIIpaBH crpaB (ToMiB) | 30epiraHHsl | IO3HAYKH
Cekperapiar KOKABY (Bignin 3a06e3ne4eHHs JOKYMEHTO00ITY)
35-01—01 [TocranoBu Kabinery MinicTpiB 10 HOCTIHO cT.3a
Vkpainu
AMiHICTpaTUBHA pajia
36-01—01 JluctyBanns 3 BepxosHoro Panoro 4 IIOCTIAHO cT.6a
Ykpainu

[TincymkoBwmii 3ammc

Pazom VY TomMy uucmi
CripaBu 3a cTpokamu 30epiraHss o 3 B1IMITKOIO
nepexiaHi “RIIK”
Ycworo crpas: 1040 2 273
MOCTIHHOTO 30epiraHHs 86 0 0
tpuBanoro (moHaz 10 pokiB) 30epiraHHs 432 1 0
TUMYacOBOTO 30epiraHHs 522 1 273
CKIIAZJIEHO:
Oco0a, BiANoBigaIbHA 33 BEACHHS I1JIOBOACTBA
B ctpykTypHOMY T1iap03aii Bnacue im’s [TPI3BUIIE

06.11.2017
TTICYMKOBHIA 3AITMC 3ABIPEHO:
Oco06a, BiAmoBiganbHa 3a apxiBHE 30epiranHs

06.11.2017

MOT'OJI’KEHO:
KepiBHUK CTPYKTYpHOTO MiIPO3ILITY

09.11.2017

Biacue im’s TTPI3BUIIE

Bnacue im’st ITPI3BUIIE
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Honatox 10
no [HcTpyKIii 3 1i10BOACTBA Y
K®KABY
(myHKT 204)
KUIBCbKUI ®AXOBUI KOJIEJK APXITEKTYPU, BY IIBHUILITBA
TA YIIPABJIIHHA
BIJJIIJIEHHA
HOMEHKIJIATYPA CIIPAB 3A 2024 PIK
CXBAJIEHO:
[TpoTokon 3acimanus ekcnepTHOi kKomicii Big 01.12.2023 No
Kinpk Crpox Po6oui
Innekc . ;
3aroyioBOK CripaBu icTp | 30epiraHH | MO3HAY
CTpaBu
cripaB s KU
1 2 3 4 5
1. HopmatuBHI MOKYMEHTH 3 TIMTaHb OCBITH 4 [TocriitHO
(3aKOHOaBCTBO Vkpainu, HaKasH,
PO3MOPSIKEHHS, THCTPYKIIHI JUCTH
opraHizanii BUIIOTO PIiBHA 3 IUTaHb OCBITH,
TTOJIOXKEHHS Ta 1H.)
2. Opranizamiitii  JOKyMeHTH (TIOJIOKEHHS TIPO 1 [TocTiiino
BIJUTUICHHSI, TOCAJOBI 1HCTPYKIIi MpaIliBHUKIB
BIJIJTIJICHHST)
3. OcBiTHBO-TIpOdECiifHI MpPOrpaMu Ta HaBUYAIbHI 1 [Tocriiino
TUTAaHU
4. 3BenieHuil rpadik OCBITHBOTO MPOLECY 1 10 pokiB
5. [nauBigyansHi Tpadiku BUKOHAHHS HABYAJIHHOTO 2 1 pik
IIaHY
6. PoGoui mporpamu HaBUYaNbHUX JUCIUILIIH, 2 5 pokiB
HaBYaJIbHO-METOIUYHE 3a0€e31eyeHHs
HaBYaJbHUX JIUCIHILIIH
7. Knura 00Ky HaBYaJIbHO-METOIUYHOT 1 10 pokiB
JiTepaTypu
8. [Tnanu poOOTH BiAAIIEHHS HA PiK/MiCAIb 1 1 pik
(3aBiyBayva BiIUJICHHS)
9. Posxiaz 3auars 1 1 pik
10. Komii Haka3iB 3akjiagy OCBITTM 3 WHUTaHb 1 [TocriiiHo
HaBYaHHS
11. Marepianu 3 nuTaHb OpuiioMy  (IIJIAHU 1 5 pokiB
MpUiOMy, HOPMAaTHUBHI MaTepiaiau, 3BiTHA
JOKYMEHTAITis)
12. Knura BXiTHUX JOKYMEHTIB 1 3 poku
13. Knura BuXiJHUX TOKYMEHTIB 1 3 poku
14. JluctryBanHs 3 oprasizamisiMd, YCTaHOBaMH, 2 3 poku
i ITPUEMCTBAMU
15. AndaBiTHa KHUTA CTYJCHTIB 1 75 pokiB
16. OcoboBi  cmpaBu  CTyAeHTIB  (3asBa 3 3 75 pokiB
JOKYMEHTaMH, [I0  JOJAIOThCS  J0  Hel,
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1 2 3 4 5
eK3aMEeHalllMHU{  JUCT, TMHCBMOBI  POOOTH
BCTYITHUX €K3aMEeHIB, 1HIUBI Ty ATbHANA
HAaBYAIILHUU TJIaH CTYyJIEHTa, 3a]iKOBa KHIIKKA,
KOITii JOKYMEHTIB TIPO OCBITY, KOTIisl TUTIJIOMA Ta
JI0JIaTKa JI0 HbOT'O, JOBIKH, KOIii HaKa3iB TOIIO)
17. 3BIT TPO BWJAAHI IUIJIOMH/  CBIJOITBA TPO 1 ITocrTiitHO
I13CO
18. JKypnan peectpaitii abiTypi€HTIB 1 10 pokiB
19. KHnura Bugaui 3aj1ikOBUX KHUKOK Ta 1 5 pokiB
CTYJEHTCHKUX KBUTKIB
20. KypHasiu HaBUaJIbHUX 3aHATH 5 5 pokiB
21. OO0J1iK BUKOHAHHS I1€4aroriyHoro HaBaHTAKEHHS 1 5 pokiB
BUKJIA1a4iB
22. Kypnamu o0J1iKy KOHTPOIBHUX POOIT, KypCOBHUX 2 3 poku
npoeKTiB  (pobiT) Ta KOHTPOJIO 3a SAKICTIO
pelIeH3YBaHHsI KOHTPOJILHUX POOIT
23. ITrucbMOBI ex3ameHalliiai poooTu 2 1 pik
24. CemecTpoBi KOHTPOJIBHI po0OTH 2 1 pix
25. Kypcogi mpoekTu 2 1 pik
26. JIMIJIOMHI IPOEKTH 1 5 pokiB
217. 3BeICHI BIIOMOCTI YCIIITHOCTI 1 ITocriitHo
28. Ex3ameHartiiiti BiIoMoCTi 1 5 pokiB
29. AKT Ha CHOHCaHHA KOHTPOJBHHUX  pOOIT, 1 5 pokiB
KYPCOBHUX ITPOEKTIB
30. Kypuan peectpauii Buaadi 10BiJOK-BHKIUKIB 1 3 poku
31. Indopmartivini marepianu 11 npodopieHTanii 1 1 pik
32. Marepiaiii 3 mUTaHb 3B'S13KY 3 BUIYCKHUKaMHU 1 5 pokiB
33. [Iporokomun EK. Marepianu 3 anamizy 3BITIB 1 [TocTiitHO
roiB Ex3aMeHamiiftHuX KOMiCiii
34. 3BiTH [TocriitHO
35. Marepianu  TepeBipoOK  HaBYAIbHO-BUXOBHOI 1 5 pokiB
poOOTH BIITIICHHS
36. AKT 11po niepeiaqy JOKYMEHTIB B apXiB 1 [TocriitHO
CKIJIAAEHO:

Oco0a, BinnoBigaNIbHAa 3a BEACHHS I1JIOBOACTBA

B CTPYKTYPHOMY MiApO3.iii

01.12.2023

IJICYMKOBUH 3AIINC 3ABIPEHO:

Oco0a, BiAMOBITaJIbHA 32 apXiBHE 30epiraHHs

01.12.2023

I[NTOTI'OI’KEHO:
KepiBHUK CTPYKTYpHOTO MiAPO3ALTY

01.12.2023

Bunacue im’st TIPI3BUIIE

Bnacne im’s TTIPI3BUIIE

Bunacue im’st TIPI3BUIIE
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Honartok 11
1o [HeTpyKItii 3 1iI0BOACTBA Y
K®KABY
(myHKT 234)
IHPUMIPHA ®OPMA
aKTa NP0 BUJIYYCHHS ISl 3HUIICHHS IOKYMEHTIB y naneposii ¢popmi
3ATBEP/XVYIO
KuiBchkuii (haxoBH KOJIEIK JIMPEKTOp KOTeKY
apX1TeKTpu, OyJIBHULTBA Ta Banepiit BYJITAKOB
YIpaBJIHHSA « » 2024 p.

AKT

NMpo BUJIYYCHHHA AJHA SHUILICHHSA }_IOKyMeHTiB

Ha3Ba cTpyKTypHOTO TiIpO3 1Ty

B1JI Ne
IMIACTABA:
[Iporokoun 3acianHs eKCIIEPTHOT KOMICIT Bif No
3aroJioBOK . .
Inpexc DB Hara Jara KinbxicTh Ctpok PoGoui
CIpaBH (T(I))My) MOYaTKy | 3aKiHYEHHs |cmpaB (TOMIB) 30epiraHHs [[TO3HAYKU
Pazom 110 3HUIIIEHHS: 7 (cim) cipaB 3a 2015—2017 poku
KinbKiCTh TOKyMEHTIB: 1271 (omgHa THCSYA IBICTI CIMAECIT OJIUH)

[IpuitmansHo-31aBanbHa HakIaaHa: Big 12.12.2017 Ne 741

Merto 3HUILIEHHS: 3HUIICHHS IUIIXOM HEBITHOBIIOBAJIILHOTO MOAPIOHEHHS

CKIJIAAEHO:

BiamnosigansHa oco0a 3a BEIeHHS

JIOBOJCTBA B CTPYKTYPHOMY

iIpO3 i
18.12.2017

I[NTOT'OI’KEHO:

KepiBHUK CTPYKTYpHOTO MiAPO3ALTY
19.12.2017

Oco0a, BiAMoOBigabHA 32 apXiB KOJIEIKY
20.12.2017

3HUIEHHA ITPOBEJIEHO:

Oco0a,sxa mpoBeIta 3HUIICHHS

25.12.2017

Bnacne im’s TTIPI3BUIIE

Bunacue im’st TIPI3BUIIE

Bunacue im’st TIPI3BUILE

Bnacue im’s TTIPI3BUIIE
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Jomarok 12
1o [HeTpyKItii 3 1iI0BOACTBA Y
KOKABY
(myHkT 239)

INPUMIPHA ®OPMA
ONHUCY CNPaB y naneposii popmi

KNiBCHKUI ®AXOBUI KOJEK APXITEKTYPU, BYIIBHULITBA TA
VIIPABJIIHHSA
(HA3BA CTPYKTYPHOTI'O HIJPO3/LTY)

OITIC Ne 36—17 (2017 pik)
CXBAJIEHO:
[IpoTokomn 3acinanus ekcnepTHoi komicii* Big 23.11.2017 Ne 285/11-17

[TpoTokon 3aciTaHHs €KCIIEpTHO-TIEPEBIPHOT KOMicCii** BiJI 30.11.2017
Ne 44-31/1-17

3aroioBOK . .
Tnnexc DB Jara Jara KinpkicTb Crpok Po6Goui
cripaBu (T(I))My) MOYaTKy 3aKIHYEHHS | CTOPIHOK 30epiraHHsl | TIO3HAYKHU

V ueii onuc BritoueHo: 30 (TpuausTs) crpas 3 Ne 36-27 o Ne 36-59
[Tponymieno cipaBu: Ne 36-31, 36-44

[lepenano 3a onucom: 30 cripaB

CKJIAZIEHO TA IIEPEJAHO:
Oco06a, BiAMOBiganbHAa 32 apXiB KOJIEIKY ** Bnacue im’s [IPI3BUILE

Oco0a, BinnoBigaNsHa 3a BEACHHS I1JIOBOACTBA

B CTPYKTYPHOMY ITiIpO3IiIi* Brnacue im’s [TPI3BULIE
04.11.2017

[NOI'OAKEHO:

Oco06a, BiAMOBigambHA 32 apXiB KOJIEIKY ** Bnacue im’s [IPI3BUILE
06.11.2017

3ATBEP/I’KEHO:

Hupexrop konmemxy** Bnacue im’s [TPI3BUIIE

KepiBHUK CTPYKTYypHOTO MiApO3aiTy ™ Bnacue im’s ITPI3BUIIE
12.12.2017

CIIPABU 3I'TTHO 3 OITMCOM ITPUHHSATO:
Oco0a, BiAMoOBiganpHa 3a apXiB KOJIEIKY ™ Bnacue im’s [IPI3BUILE
15.11.2017

* JIJi OTHMCY CHpaB CTPYKTYPHOTO TiAPO3IiTy.
*% J]7st 3B€ICHOTO OTHCY CIPaB YCTAaHOBH.
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Honarok 13
1o [HeTpyKItii 3 1iI0BOACTBA Y
K®KABY
(myskT 124)
(B penaxkiii mocranoBu Kabinety MiHicTpiB

VYkpainu Big 8 kBiTHS 2025 p. Ne 404)

MIHICTEPCTBO LIU®POBOI TPAHCO®OPMALII YKPATHU
Minmudpu

By Jlinosa, 24, m. Kuis, 03150, ten. (044) 207-17-30
E-mail: hello@thedigital.gov.ua, caiit: www.thedigital.gov.ua, kox 3rigHo 3 €/IPIIOY 43220851

BiJ[ 20 p.Ne Ha Ne BiJ[ 20 p.

i

MIHICTEPCTBO IOCTULII YKPAIHU

3AXIJHE MDKPEI'TOHAJIBHE YIIPABJIIHHS MIHICTEPCTBA IOCTULII
(M. JIbBIB)

1. [lamkeBuuya, 1, M. JIsBiB, 79000, Temn.: (032) 261-23-66
E-mail: info@lv.minjust.gov.ua, caiit: https://www.obljustlviv.gov.ua,
kop 3rigHo 3 €/IPIIOY 43317547

BiJl 20 p. Ne Ha Ne BiJI 20 p.

i

MIHICTEPCTBO IOCTULII YKPAIHU

Min’rocT

ByI. ApxitekTopa ['oponeuskoro, 13, m. Kuis, 01001
tei.: (044) 364-23-93, dpaxc: (044) 271-17-83
E-mail: callcentre@minjust.gov.ua,
themis@minjust.gov.ua,

Web: http://www.minjust.gov.ua,
ko 3rigHo 3 €JIPTIOY 00015622

{3acanvruii brank s cmeopenHs 0OKyMenmia)



https://zakon.rada.gov.ua/laws/file/text/125/f473536n1739.docx
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Honarok 14
1o [HeTpyKItii 3 1iI0BOACTBA Y
K®KABY
(myskT 124)
(B penakii moctanoBu KabGinery MiHicTpiB
VYkpainu Big 8 kBiTHS 2025 p. Ne 404)

MIHICTEPCTBO Ministry
3AKOPJJOHHUX CITPAB YKPATHU of Foreign Affairs of Ukraine
1. Muxaiinisceka, 1, M. Kuis, 01018, Mykhailivska sqr., 1, Kyiv, 01018,
tei./pakc: (044) 238-18-88, fax: (044) 238-18-88,
tei. (044) 238-17-48 phone (044) 238-17-48
E-mail: zsmfa@mfa.gov.ua, E-mail: zsmfa@mfa.gov.ua,
cait: www.mfa.gov.ua, WEB: www.mfa.gov.ua,
ko 3rigHo 3 €/IPIIOY 00026620 kop 3rizHo 3 €J[PIIOY 00026620
Ne BiJ 20 p.

Creuianizoeanuil O1AHK OJisl CMEOPEHHA PIZHUX 8UOIE OOKYMEHMIE Ol IUCIYEBAHHS
IHO3eMHUMU MOBAMU



https://zakon.rada.gov.ua/laws/file/text/125/f473536n1740.docx
https://zakon.rada.gov.ua/laws/file/text/125/f473536n1740.docx
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Honatok 14 A
1o [HeTpyKItii 3 1iI0BOACTBA Y
K®KABY
(myskT 124)

MIHICTEPCTBO OCBITH I HAYKU YKPAIHU
KHUIBCbKNM ®AXOBHUU KOJIEJIXK APXITEKTYPU,

bYIIBHUIITBA TA YIIPABJIIHHA
Byn. Ctagionna, 2/10, m. Kuig, 03049, ten. (044) 245-52-95
E-mail: stroi@ukr.net, caiit: www.kkbad.com.ua, kon 3rigao 3 €/IPIIOY 01275940

BiJ[ 20 p Ne Ha Ne BiJ| 20 p



http://www.kkbad.com.ua/

BT
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Honartok 15
1o [HeTpyKItii 3 1iI0BOACTBA Y
KOKABY
(myHkT 87)
(B penaxkiii mocranoBu Kabinety MiHicTpiB
VYkpainu Big 8 kBiTHS 2025 p. Ne 404)

MIHICTEPCTBO OCBITU  HAYKU YKPAIHU
KHUIBCbKNM ®AXOBHUU KOJIEJIXK APXITEKTYPU,
BYIIBHUILITBA TA YIIPABJIIHHA

HAKA3
(1HIIM# BUJ TOKYMEHTA)

20 p. Kwuis Ne
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3PA3KU JOKYMEHTIB
1o [HCTpyKIi 3 11JI0BOJICTBA
B KuiBcbkoMy (haxoBoMy KOJIEIK1 apXITEKTYPH,
OyJIIBHUIITBA Ta YIIPaBIIHHS
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MIHICTEPCTBO OCBITH 1 HAYKU YKPAIHU
KHUIBCbKNM ®AXOBHUU KOJIEJIXK APXITEKTYPU,
BYIIBHUILITBA TA YIIPABJIIHHA

HAKA3
BiJI 20 p. Kwuis No

[Ipo 3axonu o0 3a0e3neYeHHs SIKOCTI
HaJaHHS OCBITHIX TTOCITYT

VY 3B’43Ky 3 MNpOBEICHHSIM Jlep»KaBHOIO CIyXOO0K SKOCTI OCBITHM YKpaiHu
(ICSO) cnuipHO 3 BIWCHKOBUMH Ta IMPABOOXOPOHHUMH OpraHaMyd MacIITaOHOT
M03aIlJIaHOBI MIEPEBIPKU B 3aKiajiax (axoBOi MEPEeABUIIOI Ta BUIIOI OCBITH 3 METOIO
BUSIBJICHHSI I YCYHEHHS MOPYIIEHb HOPM 3aKOHOAABCTBA 1] YaCc BCTYITHOT KaMIlaHii
Ta Oopratizailii OCBITHOT'O MPOIECY B YMOBaX MPABOBOTO PEKUMY BOEHHOI'O CTaHY

HaKa3ylo:

1. 3aBimyBayam BiIIJICHb 3MIMCHIOBATH TOCTIHHUNA KOHTPOJIb BiABITyBaHHS
3aHATDH CTYJIEHTaMH JIEHHO1 (POpPMH HaBUaHHS 3 KaTeropii «25+».

2.3a pe3yiabTaTaMd MOHITOPUHTY CTBOPUTH KOMICIIO [UIsl JIOMYCKY [0
NOTOYHOI aTecTallii CTyJEHTIB, Kl MalOTh MPOMYCKH 3aHATh 0€3 MOBAKHUX NMPUUYHUH
moHany S50 BIACOTKIB 3 HaBYAJIBHOI AUCLUMIUIIHKM 3a Micilb. BiamoBimaibHl —
3aBiJlyBayi BIJJIIICHb.

3. II{o6 ckmacTu MOTOYHY aTeCTallll0 3 HaBYAJbHUX AUCIUIUIIH Ta OTPUMATH
JOMYCK J0 3aJIKOBO-€K3aMEHAIIMHOI cecli, CTyJeHT 3000B’13aHUI 0COOUCTO MOJIaTH
KOMICii BUKOHAH1 1HJIMBIAYyaJIbHI 3aBJaHHS 32 KOXKEH BIAMOBIIHUNA MEPiojl MOTOYHOT
aTecTarii.

4. Cxnag xomicid Ta rpadik iXHbOI POOOTH 3aTBEPHKYETHCA TUPEKTOPOM
KoJjemky. Jlo cknamy KoMicii BXOJATh: 3aCTYIMHHUK JTUPEKTOPA 3 HaBUAJIBHOI POOOTH
Koca T.I'., 3actynauk aupexkrtopa 3 BupoOHHYOro HaByaHHs CmossHens JI.O. (s
HaBYAJIbHUX IMPAKTHK), METOIUCT KoJieqpKy Tumornenko 1.B., 3aBimyBau BijiiyieHHS,
r0JIOBA BIAMOBIIHOI IIMKJIOBOI KOMICIT Ta BUKJIaa4y HABYAJIIHLHOI JHUCIIAILIIHH.

5. Buknamauy Mae mpaBo MPOBOAMTH TMOTOYHY Ta 3aJiKOBO-EK3aMeHaIlIiHy
aTeCTallll0 CTyACHTA TIJIbKH IICIS OTPUMaHHS BHCHOBKIB KOMICII IIOJI0 TaKOTO
CTy/ICHTA.

B.o. nupekropa Banepiit BYJI'AKOB

IIleBuenko C. 044-245-51-97
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3 HaKa30M O3HaWOMJICHI:
Tersna KOCA
Jlapuca CMOJIAAHELb
Ipuna TUMOIIIEHKO
Slua TPUHYIN
Tersna [IAHACBKOBA
I'anuna CABPAHCBKA

Csitnana ITEBUEHKO

Tamapa KOPHIMUYK
Bipa KOHTYPKO
Csitnana IJIbIHA
Terssna BOEIKOBA
Onena I[TPUXOJBKO
Karepuna BATPAK
Onena KY3BMEHKO
Poman [TOJITABYEHKO
Harangs HET'YCEBA
Harans KOBAJIbOBA
l'anuna AIBOH
Bikrtopis HUPIHOK

Haramas COBKOBNY



68

MPOTOKOJI Nel
300piB cTyaeHTiB rpynu b-23
KuiBcbkoro gaxoBoro Koiaemky
apxIiTeKTypH, OyAIBHUIITBA Ta YIIPABITIHHS

03 nucronana 2024 poky

['omoBa - I'ymentok IBan
Cexkperap - KoBasibcbkuii bornan

Bceboro — 28 oci6
[TpucyTHi — 26 0c10 (CIIUCOK TOAAETHCS)
Biacytai — 2 ocobu (1-uepe3 xBopoOy, 1- 6€3 moBaxkHUX MPUUHH)

[Topsanok AeHHMI:

1. Tlizcymku atectarii rpynu 3a »)oBTeHb 2024 poKy (IOTOBiAaY — KypaTop TpymH
[Tpucsoxutok 1.T.)
2.IlinrotoBka no0 HoBopiuHOrOo Bedopa B KOJEIXKI (AOMOBima4 - CTapocTa TPYIH
Kosanenko O.M.)

1. CJIVXAIJINA:

kyparopa rpynu Ilpucsokuiok Ipuny T. mpo miacyMKu aTecTaiii rpynu 3a
’KOBTEHb 2022 poKy.
BUCTYIINJIN:

crynent Ilpuiimauyenko OJer 3 MNPOMNO3UIIEI0 TMOJOBXKHUTH TEPMIH 37adi
atecraniii crygaentaMm Kpapuenky Onekcannpy, CmipHoBy Ceprito g0 10 aucronaaa
2024 poxy y 3B’SI3Ky 3 XBOPOOOIO;

ctyneHt Tkauenko Mwukona 3 MPOTO3UINIEID BIAMPAIIOBATH MPOMYCKH 3aHSThH
0e3 MOBaXHWX TNPUYMH HA TPUOWpaHHI TEpUTOPli KoJemKy cryaeHTam IleTpoBy
MLII., Cmousipy O.O.
YXBAJIUJINA:

1. [MomoBxkut TepMmiH 31aui artectauiid cryneHtam KpaBuenky Ouinekcanapy,
CwmipnoBy Ceprito 10 10 mucronana 2024 poky y 3B’s13Ky 3 XBOPOOOI0;

2. BiampairoBatd TpOMyCKH 3aHsATh 0€3 MOBAXHUX MPUYMH Ha MpuUOUpaHHI
TepuTOopli Konemky crynentam [lerpoBy Makcumy, Cmounsipy Omnery.

2. CJIVXAIJIN:
crapocty rpynu b-23 Kopanenka Oinekcannupa mpo npoBeneHHss HoBopiuHoro
BEeUOpa B KOJIEIKI.
BUCTYIINJINA:
crynentka HoBak Mapist 3 MPOMO3HITIEIO TIATOTYBAaTH CBATKOBHUI TUTAKAT;
cryaeaTka Ilerpenko OkcaHa 3 MPOIO3HINEID B3SITH yYacTh Y MIATOTOBII
MPUMIIIICHHST aKTOBOTO 3aJTy JI0 TIPOBE/ICHHS CBSITA;
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cryneHTtka Jlosuipka Oibra 3 MPOMO3UINE0 MiATOTYBaTH Bill TPYMH YOTHPH
HOMEPH XyI0KHBOT CAaMOTISITBHOCTI.

YXBAJIUJINA:

1. [TlinrotyBatu CBITKOBUY TIJIaKaT, BiAmoBigaisHa — HoBak Mapis;

2. B3atu yyacTh y MiATOTOBI TPUMINICHHS aKTOBOTO 341y IO IMPOBEICHHS
cBsTa, BiamoBimanbamil - [letperko Okcana;

3. IligrotyBatu Big TPynd YOTUPH HOMEPU XYAOKHBOI CaMOIISIBHOCTI,
BiAnoB1HagbHa — Jlo3unpska Oera.

['omoBa (mmiamuc) IBan 'YMEHIOK

Cexkpera MIITHAC borman KOBAJIbCbKUI
perap
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BUTAI 3 TIPOTOKOJY Ne 1
300piB cTyaeHTiB rpynu b-23
KuiBcbkoro gaxoBoro Koiaemky
apxIiTeKTypH, OyAIBHUIITBA Ta YIIPABITIHHS
Bia 03 muctomama 2024 poky

['onoBa - I'ymentok IBan

Cexkpertap - KoBanbcbkuii bornan

Beboro — 28 oci6

[TpucyTHi — 26 0C10 (CIIUCOK JOAAETHCS)

Biacytai — 2 ocobu (1-depe3 xBopoOy, 1-0e3 moBaxkHUX MPUYHH)

[Topsimox neHHUM

1. [Tlimcymku arecrarii rpymnu 3a ;koBTeHb 2024 poky
YXBAJIUJINA:

1. [Togopxxkutn TepMiH 37Ma4i aTectarid cryaeHtam KpaBuenky Omekcanmapy,
CwmipnoBy Ceprito 10 10 mucronana 2024 poky B 3B’S3Ky 3 XBOpOOOIO;

2. BigmpairoBaTu MpOIyCKU 3aHATh 0€3 MOBRXHUX MPUYMH Ha NPUOHpaHHI
TepuTOpli Konemky crynentam [lerpoBy Makcumy, Cmounsipy Omnery.

Opurinana npoTOKOJY MiAIUCaIu:
['omoBa (mmiamuc) IBan 'YMEHIOK
Cexkperap (mmiamuc) Bornan KOBAJIbCbKUIA

«MI1»
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MIHICTEPCTBO OCBITHU I HAYKH YKPAIHU
KWIBCbKHMN ®AXOBHM KOJIEIDK APXITEKTYPU,

bYIIBHUIITBA TA YIIPABJIIHHA
Bys. Cramionna, 2/10, m. Kuis, 03049, ten. (044) 245-52-95
E-mail: stroi@ukr.net, caiit: www.kkbad.com.ua, xox 3rizno 3 €JIPTIOY 01275940

BiJl 20 p Ne Ha Ne BiJI 20 p

BunaBaunreo «TopciHr»
ByJa.I'oHuapa, Oyn. 5,
M. Kuis, 03050

[Ipo HasBHICTH MIIPYIHUKIB

[Ipocumo Hajgatu iHGOpPMAIIIO TPO HASIBHICTH MIPYUYHHKIB «OnajgeHHs Ta
BeHTW A aBTopa CaBueHko O.J1. 2021 pik BuIaHHS Ta MOXKJIMBICTh NPUAOATH iX
3a 6€3roTIBKOBUM PO3pPaXyHKOM KUIBKICTIO S0 MpUMIPHUKIB.

Hamnepen BasiuHi.

B.o. nupekropa konemxky Banepiit BYJI'AKOB

CobkoBuu Harans 044 123 45 17, sobkovych@ukr.net


http://www.kkbad.com.ua/
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3aBigyBauy 6yI[iBCJIBH01;0 BIIUIEHHS
Tersui [IAHACBKOBIU

kypatopa rpynu JIb - 11
Yopuenbskoro fApocnasa ApociaBoBuya

[Ipo HEBUKOHAHHS BUMOT
HaBYaJIBHOIO TUUIAHY

JlonoBigHa 3anucka
JoBoxy no Bamoro Bigoma, 10 IPOTATOM JAPYroro CEMECTpy CTYJIEHT IpyInu
Jb-11 Mipyn Onekcanap mnponycTuB 186 akageMiuHMX TOJIWH O€3 MOBaXHUX
MPUYHH, HE Ma€ )KOHOT aTecTarlii 3 BOCbMU HaBUAJIbHUX JUCIIUILIIH.
[Ipomry BxkuTH 3aX01iB 110 cTyaeHTa MipyHna Onekcanpa.

(miammc)

20.05.2025
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3aBiyBauy Oy1iBEILHOTO BIIICHHS
Tersini [IAHACBKOBII

ctynenrta rpynu JIb - 11

Mipyna Onekcanapa [BanoBruua

[HosicHIOBa/IbHA 3aIHCKA
19.05.2025 s 6yB BiacyTtHii Ha 3aHaTTaX (I-1II mapa) y 3B’s13Ky 3 BiJBilyBaHHSAM
JiKaps.
JloBizka 101a€ThCsI.

(miammc)

20.05.2025



74

Hupektopy KuiBcbkoro paxoBoro
KOJIEJIKY apXITeKTypH,
OyAIBHUIITBA Ta YIPaBIIHHS
bynrakosy B. A.

CTyAEHTa I'PyIH

3asaBa

[Ipomry HamaTy Miciie JUIsl MPOXKHUBAHHS B TYPTOXKHUTKY Kojemky B 2021-2022
HaBYaJILHOMY POIIi.

3000B'513y10Ch JIOTPUMYBATHCh TPABWIJI MPOKUBAHHS Ta BYACHO MPOBOAUTH
oIuIaTy 3a MPOKUBAHHS.

[13 29 20 p

(mignumc)
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Hupektopy KuiBcbkoro paxoBoro
KOJIEJIKY apXITeKTypH,
OyAIBHUIITBA Ta YIPaBIIHHS
bynrakosy B. A.

CTyAEHTa Kypcy

(Ha3Ba 3axmamy oCBiTH ,
MIpi3BHIIE iM 5 1O 6aTHKOBI; TEIEPOH)

3asBa

[Ipoiry nepeBecTu MEHE 3

(Ha3Ba 3aKkiamy)

3a CHELlaIbHICTIO
OIIIT
dbopma HaBUaHHS 10 KuiBcbkoro (haxoBoro KoJieKy apXiTeKTypH,
OyJIIBHUIITBA Ta YNPABJIIHHS 3a CIEIiaIbHICTIO
OIIIT

dbopma HaBUAHHS

(nmpuunHa)
AKasieMiuHy Pi3HUII0 3000B’SI3YI0Ch CKJIACTH Y BCTAHOBJICHI TEPMIHH.
3 yMOBaMHU IepeBeICHHS Ta OIIaTH O3HAOMIICHUH (a).

[13 2 20 p

(minmc)
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Hupektopy KuiBcbkoro paxoBoro

KOJIEJIKY apXITeKTypH,
OyAIBHUIITBA Ta YIPaBIIHHS
bynrakosy B. A.

(ITpizBurme im s 10 GATHKOBI;
JIOMAIIHs ajapeca, TenedoH)

3asaBa

[Tporry mMOHOBUTH MEHE CTYIEHTOM 3a0YHOTO BiITIJICHHS KOJEIKY Ha
KypC  CHEIlaJbHOCTI

OIIII

Ta JO3BOJIMTH 3/JaTH AaKaJAEMiuHy 3a00proBaHICTh/aKaJeMIuYHy PpI3HHUIIO
[13 2 20 :

(13 b2 20 p

(mignumc)

A0
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Hupektopy KuiBcbkoro paxoBoro
KOJIEJIKY apXITeKTypH,
OyAIBHUIITBA Ta YIPaBIiHHS
bynrakosy B. A.

CTyJIeHTa IpyIu

(ITpi3Buwie imM s 1o 6GaThKOBI; TenedoH)

3asaBa

[Tpomry HaJaTu MEHI aKaJeMIuHy BIJIITYCTKY TEPMIHOM 3
2

(13 29

20 p. mo 20 p. B 3B’S3KYy 3

(13

(mpuuuHa)

3 yMOBaMU OIJIaTH O3HAMOMJICHUH (a).
JlonaTok:

(MeUIHUI BUCHOBOK 200 1HIMI JOKYMEHTH)

(13 29 20 p

(i anmc)
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Hupekropy KuiBcbkoro paxoBoro
KOJIEJIKY apXITeKTypH,
OyAIBHUIITBA Ta YIPABIIHHS
bynrakosy B. A.

CTyJI€HTa rpyIu

(ITpi3Buwie imM's1 1o 6aThKOBI; TenedoH)

3asBa

HpOHIy MEPEBCCTHU MCHC JIJIAA IIOJAJIBIIOTO HABYAHHS 3 I'PYIIA

OIIII

110 TpyIu OIIII

, bopma HaBUaHHS

B 3B SI3KY 3

(npuunHa)
3 yMOBaMHU OIUIaTH O3HAWOMJIICHUH (a).

[13 2 20 p

(mignumc)



[Ipoury BigpaxyBaTu MEHE 3 KOJEIKY
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Hupektopy KuiBcbkoro paxoBoro
KOJIEJIKY apXITeKTypH,
OyAIBHUIITBA Ta YIPaBIIHHS
bynrakosy B. A.

CTyJIeHTa IpyIu

3asaBa

(ITpi3Buwie imM s 1o 6GaThKOBI; TenedoH)

(13

2

20

(mpuuuHa)

(minmc)
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