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1 COEPA 3ACTOCYBAHHA

1.1 Len ctangapT NOLWMPIOETLCA Ha OpraHi3aLinHo-po3nopsaaYi JOKYMEHTU He3anexHo Big HOCIA iHGop-
Mauii (qani — JOKYMEHTHM), 30KpeMa Ha: opraHisdauiriHi (MoNoXeHHs, cTaTyTn, NOCadoBi IHCTPYKLUIT, WTaTHI
pO3nNucK ToL); po3nopsaayi (MOCTaHOBM, PILLEHHS, HaKa3Wn, PoO3NopagKEHHS); iHopMaLiHO-aHaniTUYHI
(akTun, 0oBIAKM, 4ONOBIOHI 3aNMCKM, NOSICHIOBASbHI 3aMMCcKK, CY>X00BI IUCTM TOLLO) JOKYMEHTU, CTBOPIOBAHI
B pe3ynbsTaTi OisnbHOCTI AepXXaBHUX OpraHiB, opraHiB MiCLLEBOro camoBpsilyBaHHs, yCTaHOB, NiANPUEMCTB,
opraHisauiv Ta iHWKX PUANYHNX oCcid (gani — ropuanyHa ocoba) He3anexHo Bif IXHbOro (PyHKLiOHaNbHO-
LiNbOBOrO NPU3HAYeHHS, PiBHA | MacLTaby OisnbHOCTI Ta (hoOpMU BNACHOCTI.

1.2 Llei ctaHOapT yCTaHOBMIOE: CKMa PEKBI3UTIB JOKYMEHTIB; BUMOrM 40 3MICTYy Ta Micud po3Tally-
BaHHS PEKBI3UTIB Y AOKYMEHTAX; BUMOTrM 40 bGraHkiB Ta 0OPMIIEHHSI JOKYMEHTIB; BUMOIM A0 BUFOTOBIIEHHS
OOKYMEHTIB.

1.3 Bumoru Lboro ctaHgapTy WoAo 0POPMIIEHHST PEKBI3UTIB MOXYTb BYTW MOLLMPEHi HA BCi Kracu yHidi-
KOBaHMX CUCTEM JOKYMEHTaL,i.

1.4 CtaHgapT BM3Ha4vae ckrnaf i 3MicT NocTinHOoI iHdbopMalLii pekBi3nTIB AN OpraHisauiiHo-po3nopsaumnx
OOKYMEHTIB He3anexHo Big Hocist iHdbopmallii.

2 HOPMATUBHI MOCUNNAHHA

Y UbOMY CTaHOApPTi € MOCUNAHHA Ha Taki HOPMaTUBHI LOKYMEHTMU:
AOCTY 2732:2004 [inoBoacTBO 1 apxiBHA cnpaBa. TepMiHU Ta BU3HAYEHHSA NMOHATb
OCTY 3843-99 [lepxaBHa yHichikoBaHa cuctema gokymeHTauii. OCHOBHI NOMOXEHHS

OCTY 3844-99 [lepxxaBHa yHidbikoBaHa cuctema gokymeHTalii. @opmynap-3pasok. Bumorn oo nobygoswm.

MpumiTka. YnHHICTb CTaHOaPTIB, NOCUNAHHSA Ha AKi € B LLbOMY CTaHAapTi, NepPeBipsAtoTb 3rigHO 3 OILIHUMN BUAAHHAMY HaLiOHaNbHOMO
opraHa cTaHgapTu3aLii — KaTanoromM HauioHanbHUX HOPMaTUBHUX AOKYMEHTIB i LLOMICAYHMMM IHOPMaLINHUMU NOKaXKYMKaMUN HaLiOHAMNbHMX
cTaHgapTiB.

SAKLLO cTaHAapT, Ha sIKUIA € MOCUIaHHs!, 3aMiHEHO HOBMM ab0 [0 HbOrO BHECEHO 3MiHM, Tpeba 3aCTOCOBYBaTW HOBUI CTaHAAPT, OXOMIHOHYM
BCi BHECEHI 3MiHW 4O HbOTO.
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3 TEPMIHN TA BUSHAYEHHA NMOHATbL | CKOPOYEHHA
3.1 Y upbomy cTaHaapTi BUKOPUCTAHO TEPMIHM Ta BU3HAYEHHSI MOHATL, ycTaHoBneHi ACTY 2732.

3.2 Y ubOMy cTaHOapTi 3aCTOCOBAHO TaKi CKOPOYEHHS:
OKya — OK 010-98 depxaBHui krnacudikatop ynpaBniHCbKOT JOKYMeHTaLil
€OPIOY — €anHnin fepxxaBHUA peecTp NigNPUEMCTB Ta OpraHisauin YkpaiHu.

4 CKINAQ PEKBI3UTIB AOKYMEHTIB

4.1 01 — 306paxeHHs OepxaBHoro 'epba Ykpainu, lepba ABToHOMHOT Pecny6bniku Kpum
02 — 306paxeHHsa embriemu LOpUANYHOT 0cobm abo ToproBenbHOI MapkK (3Haka Ans ToBapiB i NOCnyr)
03 — HaiMeHyBaHHS OPUANYHOT 0COOK BULLIOTO PiBHS

04 — HarMeHyBaHHS pPUaNYHOT ocobun

05 — HaMMeHyBaHHS CTPYKTYPHOIO Nigpo3ainy pnanyHoi ocobu

06 — foBiaKoBi AaHi NpPo topUANYHY 0Coby

07 — koA hopmun JOKYMEHTa

08 — koA opmanyHoi ocobun

09 — HasBa BMAy OOKYMeEHTa

10 — pgaTa goKymMeHTa

11 — peecTpauinHUi iHOEKC JOKYMEHTa

12 — nocunaHHA Ha peecTpauinHni iHOeKC | AaTy JOKYMEHTa, Ha Sk AatoTb BignoBigb
13 — micue cknageHHst AOKYMeHTa

14 — rpudc oObMeXeHHs1 AOCTYNy A0 AOKYMEHTa

15 — agpecar

16 — rpud 3aTBEpPAXEHHS] AOKYMEHTA

17 — pesoniouis

18 — BigMiTKa NpO KOHTPOIb

19 — 3aronoBOK 40 TEKCTY AOKYMEHTa

20 — TeKCT JOKyMeHTa

21 — BigMiTKa Npo HasABHICTb JoAaTKiB

22 — nignuc

23 — BiOOWTOK nevaTku

24 — Bi3a JOKyMeHTa

25 — rpud NOrogkeHHs (CxBaneHHs) 4OKYMeEHTa

26 — BigMiTKa Npo 3acBigvyeHHs KOnMii JOKYMeHTa

27 — BiQOMOCTI NPO BMKOHABLSA JOKYMEHTa

28 — BigMiTKa Npo 03HANOMJIEHHS 3 LOKYMEHTOM

29 — BigMiTKa Npo BMKOHAHHA OOKYMEHTa

30 — BigMiTKka NPO HAOXOMKEHHST OKYMEHTa 4O pUaNYHOT 0ocobu

31 — 3anuc Npo AepxaBHy peecTpaLito

32 — BigMiTKa NPO HasIBHICTb MPUMIPHMKA 3 ManNepoBUM (ENEKTPOHHUM) HOCIEM iHhopMaLlii.

4.2 CxeMu po3TallyBaHHsI PEKBI3UTIB | MeX 30H Ha chopmati A4 KyTOBOrO i MO3AOBXHLOIO OnaHka HaBeaeHo
B gogdatky A.

4.3 Y pasi BUroToBrneHHs GrnaHkiB JOKYMEHTIB BUKOPUCTOBYIOTL Taki peksisuti: 01, 02, 03, 04, 05, 06, 08, 09,
a Takok obmexxyBarbHi MO3HaYkK Ans posTtawyBaHHs peksisuTi: 07, 10, 11, 12, 13, 15, 18, 19. 3pasku bnaHkis
OOKYMEHTIB HaBefeHo B goaatky b. Y pasi 3actocoByBaHHsI TpadhapeTHNX TEKCTIB JOKYMEHTIB BUKOPUCTOBYIOTb
peksi3nT 20.

4.4 [TIoKyMeHTW, LLIO iX CTBOPIOKOTb OpUANYHI 0cobr, 060B’A3KOBO NMOBWMHHI MaTV Taki PEeKBIi3UTU: HANMeHY-
BaHHS opuanyHoi ocobu (04), Ha3ea Buay gokymeHTa (09) (He 3a3HavatoTb Ha nucTax), Aata gokymeHTa (10),
peecTpauinHum ingekc gokymeHta (11), 3aronoBok 4o TekcTy gokymeHTa (19), Tekct gokymeHTa (20), mignuc
(ANst enekTPOHHNX OKYMEHTIB — eNEeKTPOHHWI Nianuc abo enekTpoHHa neyarka B pasi BiACYyTHOCTI eNeKTPOoH-
Horo nignwucy) (22).



AOCTY 4163:2020

Odbopmntotoum pisHi BMAW AOKYMEHTIB BigNoBiAHO 4O HOPMATUBHO-NPaBOBUX aKTiB, OKPIM 3a3Ha4YeHMX
pekBi3nTiB, BUKopmucToBytoTb Taki: 01, 02, 03, 05, 06, 07, 08, 12, 13 14, 15, 16, 17, 18, 21, 23, 24, 25, 26, 27,
28, 29, 30, 31, 32. lNpuknaan obopMneHHs AOKYMEHTIB HaBe4eHo B AoaaTtky B.

4.5 Y [oKyMeHTax, Lo iX 0popMIIOThL Ha ABOX i BinblLUe CTopiHKax, pekBiantn 21—28 npocTaensatoTb
nicnsa Tekcty gokymeHta (20), a pekBiantn 29—30 — Ha HMXKHBbOMY MOMi NEPLLOI CTOPIHKM AOKYMeEHTA.

5 BUMOIn 4O 3MICTY TA PO3TALLYBAHHA PEKBI3UTIB AOKYMEHTIB

5.1 3o6paxeHHs [depxaBHoro repba YkpaiHu po3MmilLlytoTb Ha OnaHKax AOKYMEHTIB 3riHO 3 MOCTAHOBOH)
BepxosHoi Pagu Ykpainu [5]; F'epba AsToHOMHOT Pecny6nikn Kpym — BignoBigHO A0 HOpMaTUBHO-NPaBOBUX
akTiB BepxoBHoi Pagn AsToHoMHOI Pecny6niku Kpym 3rigHo i3 3akoHom Ykpainu [2].

[o3soneHo poamiltyBaTtun 306paxeHHsa depxaBHoro repba YkpaiHu Ha GnaHkax AOKYMEHTIB opraHis
MiCLLeBOro CamMoBpsilyBaHHS, @ TakOX Ha BriaHkax JOKYMEHTIB iHLIMX IPUANYHUX OCI6, AN SKUX OpraHu
MiCLIEBOro CaMOoBpsilyBaHHS € OpraHamm BULLOTO PiBHS.

300paxeHHs1 Mepba ABTOHOMHOI Pecnybnikn Kpym po3millytoTb Ha GnaHkax JOKYMEHTIB OPUOANYHUX
oci6 AsToHOMHOI Pecny6nikn Kpum nuwe pasom i3 306paxeHHsam JepxaBHoro repba YkpaiHm 3rigHo i3 3akoHOM
Ykpainu [1].

3o6paxeHHs [depxaBHoro repba Ykpainu, Mepba AstoHoMHOI Pecny6nikn Kpum (gani — «repbu»)
Ha KyToBMX BriaHKkax po3MmiLLyoTb Ha BEPXHbOMY MONi HaZ CepeanHOK PAOKIB i3 HAVMEHYBAHHSAM HOPUANYHOT
0co0u, a Ha NO3AOBXKHIX — Y LIEHTPi BEPXHbOro nong. Po3mip 306paxeHHs: Bucota — 17 MM, WMpUHa —
12 mm.

5.2 300pakeHHs1 eMbriemu prManMYHOI 0cobn abo TOproBenbHOI Mapku (3Haka Ans ToBapiB i MOCnyr)
BiAMOBIOAHO A0 MONOXEHHSA (CTaTyTy) MPO IOPUANYHY 0CO0Yy po3MilLyOTb Ha BnaHKy AOKYMEeHTa 3 fiBOro
OoKy Big HaMeHyBaHHS LOpMANYHOT 0cobn abo YacTKOBO YK MOBHICTIO HA MAOLL, WO BiABeAeHa ANs PO3Mi-
LLIEHHS peKBi3nTiB «HanmeHyBaHHS OpUANYHOT 0COBM BULLIOTO PiBHA», «HaliMeHyBaHHS 1OpUAMYHOT 0COBM»
Ta «HanmMeHyBaHHSA CTPYKTYPHOrO Niapo3ainy puanyHoi ocobuy.

Ha bnaHkax JOKYMEHTIB OPUANYHKX OCi0, L0 HE MalOTb NpaBa Po3MmillyBaTu 306paxeHHst [epkaBHOro
repba YkpaiHu, Ha BepXHbOMY Nosi GriaHka JOKyMeHTa J03BOMNEHO PO3MILLYYBaTK 300paXkeHHs1 eMOnemMm KpUOUYHOI
0co0u abo ToproeernbHOT MapkK (3HaKa Anst ToBapiB i NOcnyr).

300pakeHHa embrniemun opnanyHol ocobu abo ToproBenbHOT MapKu (3Haka Ansa ToBapiB i mocnyr)
Ha BriaHKy JOKYMEHTa He BiATBOPIOKTb, AKLWO Ha BnaHky € 306paxeHHs1 repbis.

He moxHa 3amiHoBaTV HalMEeHyBaHHS pUANYHOT 0cobu 306paxkeHHsaM embriemu abo ToproBenbHoi
Mapku (3Haka 4N ToBapiB i NOCNYr), HAaBiThb SKLO HAalMEHYBaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Lien
PEKBI3UT BMKOPUCTOBYIOTb JMLLE Pa3oM i3 HaiMeHYBaHHSM HPUONYHOT 0cobu.

Po3mipu 306paxxeHHs eMbremMu topnanyHoi ocobu abo TOproBenbHOI Mapky (3Haka Ans ToBapiB i Nocnyr)
He obmexyoTbecs. PekomeHgoBaHa BUcOTa 306paxeHHa — He GinbLia Hixx 17 Mm.

3006paxkeHHa embnemu opnagmyHol ocobu abo ToproBenbHOT Mapku (3Haka Ansa ToBapiB i mocnyr)
pPEECTPYIOTb B YCTAHOBMEHOMY 3aKOHOL4ABCTBOM MOPSAKY.

5.3 HanmeHyBaHHs 1opyanyYHOi 0cobM BMLLOIO PiBHS 3a3Ha4yaloTb CKOPOYEHO. AKLLO HemMae odilinHoro
CKOPOYEHHS LIbOro HalMeHyBaHHS1, TO MOro 3a3Ha4valoTb MOBHICTHO.

HanmeHyBaHHSA HOPUANYHOI 0COOM BMLLIOTO PIBHS PO3MILLYIOTE BULLE HANMEHYBaHHS lOpUAMYHOT 0CObU —
aBTopa JOKYMeHTa.

5.4 HarimeHyBaHHs1 lOpMAMYHOI 0COON — aBTOpa JOKYMEHTa — Mae BiAnoBigaTv NOBHOMY HaliMeHy-
BaHHIO, 3a3HA4Y€HOMY B MOSIOXEHHI (CTaTyTi) NPO topuanYHY 0coby. Hxye NOBHOro HariMeHyBaHHS (OKpeEMUM
PAOKOM Y LEHTPI) pO3MilLlytOTb CKOpOYEHEe HaMeHyBaHHS FOPUAMYHOT 0COBU, AKLLO MOro odilinHo 3adoikco-
BaHO B NnonoxeHHi (ctartyti). CkopoyeHe HanMeHyBaHHSA 3a3HavaroTb y AyxKax abo 6e3 HuX.

Y pasi obopMneHHs1 4OKYMEHTIB, NiArOTOBNEHNX KiNbKOMa HPUANYHUMKN 0coBamK, IXHE HAMMEHYBaHHSI
pO3MiLLYIOTb Ha OQHOMY PiBHi, @ Ha3By BUAY AOKYyMeHTa — nocepeauHi. JliBopyd 3asHaqaloTb Aaty AOKyMEHTa,
npaBopyY — PEECTPaLiiHUIA iHAEKC AOKYMeHTa. Y LibOMY pasi 300pakeHHs1 repbis, eMoem puanyHnx ocio
abo ToproBenbHUX Mapok (3HakiB AN TOBapIB i NOCIyYr) He BiLTBOPHOIOTH.

Bumorn oo HanucaHHA HanmMeHyBaHHA KpUEMYHOI 0cobu Ta 0CcOBNMBOCTI HaMeHyBaHHA OKPEMUX
ropnanyYHNX ocid yctaHoBrneHi Hakaszom MiHicTepcTBa tocTuuii Ykpainm [9].
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5.5 HanimeHyBaHHSA CTPYKTYPHOrO Miapo3Aainy ropuandHoi ocobu, 30KpemMa BifOKPEMITEHOIO CTPYKTYPHOTO
nigpo3ainy, 3asHavarTb Y pasi, AKWO CTPYKTYPHUI Nigpo3ain € aBTOPOM LOKYMEHTA, i PO3MILLYIOTb HUXKYe
HaNMeHYBaHHSA LOPUANYHOI 0cobu.

Bumoru 0o HanMcaHHA HaMeHyBaHHSA CTPYKTYPHOrO Nigpo3ainy rpuanyHoi ocobn, 3okpema BigokpeM-
neHoro niaposainy, ycraHosreHi Hakasom MiHicTepcTsa ocTuuii Ykpainu [9].

5.6 [losiakoBi AaHi Npo opuanyHy 0coby MakoTe MICTUTY Take: NMOLUTOBY aApecy Ta iHLUi BiGOMOCTi (Homepu
TenedoHiB, TenedakciB, paxyHKiB y 6aHKy, agpecy eneKkTpoHHOI NoLwwTH, agpecy odilinHOro Be6CanTy ToLLO).
Lli paHi po3MmilLytoTb HbKYe HaNMEHYBaHHS KOPUAMYHOT 0COOK abo CTPYKTYPHOro nigpo3ainy.

PekBi3nTi NowTOBOI agpecy 3as3HavatoTb 3rigHo 3 noctaHoBot KabiHeTy MiHicTpiB Ykpaium [7] y Takin
nocnigoBHOCTI: Ha3Ba BYNULi, HOMep ByauHKY, HOMep Koprnycy 4u odicy (3a noTpebu), Ha3Ba HaceneHoro
MYHKTY, panoHy, obnacTi, NOLWTOBUI iHOEKC.

AKLLO MicLe3HaX04KEHHS OPUAMYHOT 0cobK BiOpI3HAETLCA Big agpecu akTUYHOIO 3A4iINCHEHHS Aisnb-
HOCTi Y1 pO3MiLLIEHHA Odbicy, Y AOBIAKOBMX AaHMX OONYCTUMO 3a3HadaTtuv ABi agpecu: opuanyHy (3asHadveHy
B €OPI1OY) Ta cbakTU4Hy (Ana NUCTyBaHHS).

Homepwu TenedoHiB i Tenedakcis 3a3HavaoTb BiAMNOBIAHO 4O HaLUiOHaNbHOro doopmMarty B Takin nocni-
OOBHOCTI: MbXMICbKM Npedpikc, kog HaceneHoro NyHKTy (B AyXKax), TenedOoHHUN HOMEp, KU BigginsaTb
Bif, Ko4y Ta po3ainstoTb npobinamu.

5.7 Kop, oopmu fokymeHTa (3a HasBHOCTI) NpocTaBnsAoTh 3rigHo 3 AKY/.
Koz dpopmu oKyMeHTa po3MiLLytOTb Y MpaBiii YaCTUHI BEPXHBOrO NONsA JOKYMEHTa BULLIE PekBi3nTy «Hassa
BUAY OOKYMEHTa».

5.8 Kog topuanyHoi ocobu npoctaenstoTs 3rigHo 3 EOPIOY BignosigHo Ao noctaHoBu KabiHeTy MiHicTpis
YkpaiHu [6].

Koa ropnanyHoi ocobu po3millytoTb Ha 3aranbHOMY GrnaHKy Ta GrnaHKy KOHKPETHOro BuAay AOKYMeHTa
nig peksisantom «Koa doopmu JOKYMeEHTa» (3a HasiBHOCTI), @ Ha BrnaHKy nucTta — nicns pekBisnTy «[1oBigKkosi
AaHi Npo pUANYHY 0CoBY».

5.9 HasBy Buay 0OKyMeHTa 3a3HavyaloTb Ha BnaHKy KOHKPETHOro BUAY AOKYMEHTa i 3aransHoMy GnaHky
nig Yac oPOPMIIEHHS Pi3HMX BUAIB JOKYMEHTIB, OKPIM INCTIB.

HasBa BMay AOKyMeHTa (Hakas, pilleHHsl, NPOTOKON, aKT, AOBiAKa, AOMOBiAHA 3anncka ToLwo) Mae BignoB.i-
AaTu Haz3Bi, 3achikCoBaHiIn y nepeniky yHidhikoBaHNX hopM JOKYMEHTIB, 3anpoBaaXeHMX B OPUANYHIA 0CODi.
Takui nepenik Mae MiCTUTK Ha3BM YHighikoBaHMX hOpM JOKyMeHTIB 3rigHo 3 [KY[] Ta Ha3Bu iHLLNX AOKYMEHTIB,
LLIO BiAMOBIAAOTb OpraHi3auinHO-NpaBoBOMY CTaTyCy IOPUANYHOT 0COOM, 3aKpinneHOMyY B MOSMOXKEHHI (CTaTyTi).

HasBy Bnay OOKYMeHTa Ha NO340BXHiX GnaHkax po3MmillytoTb NOCEPEANHI, a Ha KyTOBUX — Y fiBOMY
BEPXHbOMY KYTi Mif, pekBi3auToM «HanmeHyBaHHS topnan4Hoi ocobu» abo «HanmeHyBaHHSA CTPYKTYPHOrO
nigpo3ainy puanYHOI 0CObM».

5.10 [ata gokymeHTa — L€, BiAnoBIigHO, AaTta Moro NignucaHHs, 3aTBEPI)KEHHS, MPUMAHATTSA, peecTpaLil
abo cknageHHs. Kpim Toro, oatyoTb yCi cny00Bi BiAMITKM, NPOCTaBMNEHi Ha OKYMEHTI, a caMe: Bi3y, peso-
niovuio, BIAMITKY NPO 3acBigyYeHHs Konil AOKYMeHTa, BiAMITKY NpO HaOXOOXXEHHS AOKYMEHTa 40 HopuanyHol
ocobwu, BigMITKY NPO BUKOHAHHSA OOKYMEHTA, BiAMITKY NP0 O3HANOMIIEHHS 3 LOKYMEHTOM.

[aty odpopmntooTb Lmnposmm abo crnoBecHoO-LUMGPOBUM CNOCOBOM.

Y pasi ohopMneHHsa gatn LmdpoBMM CrnocoboMm ii enemMeHTr 3a3HavaroTb apabcbkummn Ldpamm B O4MH
pPAOOK Y Taki NOCAi4OBHOCTI: AeHb Micausd, Micsub, piK. Y UbOMY pasi 4eHb Micaus i MicsiLb NPOCTaBnsaOTb
ABOMa napamu ungp, posaineHnmMm Kpanko; pik — YoTmpMa umndpamum, Kpanky HanpukiHui He cTaBnATb.

lpuknad
07.12.2019

Honyctnmo odopmntoBaty Aaty y 3BOPOTHIM NOCNIAOBHOCTI: piK, MicsiLb, AeHb Micaus. Takun cnoci6
HaMyacTille BMKOPUCTOBYKOTL Mif Yac Crny>K00BOro NMCTyBaHHA 3 iHO3EMHUMM NapTHEPaMU, OCKINTbKM BiH
BigNOBiga€e MiXKHapO4HIN cucteMi aTyBaHHS AOKYMEHTIB.

lNpuknad
2019.05.25
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Y TekcTax HOPMaTMBHO-MPaBOBUX aKTiB Ta MOCUSIAHHAX Ha HUX i B JOKYMEHTaX, O MIiCTATb Bi4OMOCTI
(PiHAaHCOBOrO XapaKTepy, 3aCTOCOBYIOTb CIIOBECHO-LMAPOBMI CNOCIO 3a3HaYeHHs AaT i3 NPOCTaBNSAHHAM Hyns
B NMO3HAYeHHI OHS MicAUS, SKLWO BiH MICTUTb OAHY LY.

lMpuknad
07 rpygHsa 2019 poky

[onycTMMO BXMBATK CNOBO «PiK» Y CKOPOYEHOMY BapiaHTi «p.».

lMpuknad
25 tpaBHa 2019 p.

Y pi3HMX pekBi3UTax 0gHOro AOKyMEHTa Aata Moxe 6yTn ocdopmieHa sk CrioBeCHO-UmMpoBUM crocobom,
Tak i UMPPOBUM.

Y cninbHMX AOKYMEHTaxX, NiAroTOBMNEeHMX Bif iMeHi ABOX i Binblue puaANYHMX OCi0, 3a3HavaroTb OOHY
Aaty, LWo BiagnoBigae Aati NpocTaBneHHA OCTaHHbOro Nignucy.

[aTty gokyMeHTa Ha GrnaHKy NpoCTaBnNATb Y crneliarnibHO BiABEAEHOMY MiCLi.

Y BHYTPILLHIX cnyX60BMX JOKYMEHTaX (3asiBax, AOMOBIOHUX i MOSICHIOBANbHMX 3anmnckax ToLo), ohopm-
NeHnx He Ha BnaHky, AaTy NPOCTaBnsATb NiBOPYY Big 0COOGMCTOro Nignucy aBTopa AOKYyMEHTa.

Y pasi 3acTocyBaHHs iHpopMaLiiHMX (aBTOMaTM30BaHMX) CUCTEM OpraHisadii ginosogcTea 4onycTUMO
NPOCTaBNATM OaTy peecTpaLii AOKyMeHTa y cknagi wrpux-kogy adbo QR-koay, Wo CTBOPHOETLCS 3acobamu
uiei cuctemu, 3rigHo 3 noct OCTY 8990 aHoBow KabiHeTy MiHicTpiB YkpaiHu [8].

LLITprx-ko4 NpOoCTaBnsoTb Y LIEHTPI HKHBLOTO MoMs NepLUoi CTOPIHKK AokymeHTa, QR-koa (21 MM x 21 Mm) —
Y HWXKHBbOMY NiBOMY KYTi MEPLUOT CTOPIHKN JOKYMEHTA.

5.11 PeecTpauiviHni iHgeKc JOKyMEeHTa CKMagaeTbCs 3 MOPSAKOBOrO HOMepa LbOro JOKYMEHTa B MeXax
rpynu JOKYMEHTIB, O PEECTPYIOTh, AKMIA AOMOBHIOETLCS iHAEKCAMM, LLIO 3aCTOCOBYIOTb B OPMANYHI 0CObi,
30Kpema iHOEKCOM 3a HOMEHKMNATYpOIo cnpae, CTPYKTYPHOrO Nigpo3ainy, KopecnoHO4eHTiB, NOCaAoBMX 0OCi0,
AKi po3rngaatoTb abo NiANMCYTb AOKYMEHT, BUKOHABLIB, MUTaHb OiSNIbHOCTI SIKUX CTOCYETLCS LOKYMEHT.

CknafoBi YacTUHM peecTpaLinHOro iH4eKCy BiJOKPEMINIOKTbL Of4Ha Bif OAHOI MPaBobiYHO MOXMUOH
PUCKOI0.

lpuknadu
1123/01-10
2 321/01/01-10
3 01-10/456

lMocnigoBHICTE HAaNMCaHHA CKNagoBUX YaCTUH PEECTPAaLINHOMO iHOEKCY MOXe 3MiHIOBATUCH 3aneXHOo
Bif, TOro, AKUN JOKYMEHT PEECTPYHOTh, — BXiAHWUI Y/ CTBOPEHUN HOPUANYHOK 0COBO010.

Y cninbHOMY OOKYMEHTI, MiAroTOBNEHOMY Bif iMeHi 4BOX i BinbLue ropunandHnx ocid, peectpauiiHim iHaekc
Mae MICTUTK IHOEKCU, MPUCBOEHI JOKYMEHTY KOXHOHO 3 LIMX FOpUONYHNX OCIB, siKi TPOCTaBMsATL Yepes NpaBobivHy
NOXWUIy PUCKY B Ti NOCMIAOBHOCTI, Y SKi AOKYMEHT MignNncaHo Noro asTopamu.

lpuknad
987/321/654

MicLie po3TallyBaHHS PEECTPALIHOIO IHOEKCY Ha AOKYMEHTI 3anexuTb Big Buady bnaHka Ta Buay AOKYMeEHTa.

Y pasi 3acTocyBaHHs iHOopMaLiH1X (aBTOMATM30BaHMX) CUCTEM OpraHi3adii 4inoBOACTBa 4O3BOMEHO
NPOCTaBNATY PeECTpaLiHUI iHAEKC 4OKYMEHTa Y cKnagi wrpmx-kogy abo QR-koay, Lwo CTBOPOETHCA 3acobamm
Liel cuctemm 3rigHo 3 noctaHosoto KabiHeTy MiHicTpiB YkpaiHu [8].

5.12 MNocunaHHs Ha peecTpauiiH1ii iHOEKC | AaTy AOKYMEHTa Mae MIiCTUTU peecTpaLinHni iHOeKe Ta aary
TOro AOKYMEHTA, Ha SIKMIN JatoTh BigNoBsidb.

lMocunaHHsa Ha peecTpaLiiHUA iHAEKC | 4aTy AOKYMEHTa PO3MILLHOTb Hbk4e abo Ha piBHI peecTpaLiiHoro
iHOEKCy Yy creuianbHO BiABeAEHOMY MiCLi Ha OnaHky.

5.13 Micue cknageHHsa AoKyMeHTa 3a3HayatoTb Ha BCiX AOKYMeHTax, OKpiM fNCTIB.

Micue cknageHHs JOKyMeHTa po3MiLLytoTb Ha piBHI abo Hkve pekBisnTiB «[ata gokymeHTay um «Peectpa-
LiMHWI IHOEKC OOKYMEHTa».

Micue cknageHHa AOKyMeHTa Mae BifnoBigaTt HaMMeHyBaHHIO HaceneHoro NyHkTy arigHo 3 AK 014 [13].
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lNpuknadu
1 M. KniB
2 cmT ['ocTtomens KuiBcbkoi obnacTi
3 c-we Crenose dacTiBcbkoro panoHy Kniscbkoi obnacTi
4 c. bepesiBka MakapiBcbkoro parnoHy KuiBcbkoi obnacTi

Y pasi 3a3Ha4YeHHs B LLbOMY PEKBi3nTi cTonnui «KniB» CKOPOYEHHST «M.» HE 3aCTOCOBYHOTb.

5.14 Mpnd obmexxeHHsA gocTyny A0 AoKyMeHTa («[nsi crny>x60BOro KOpUCTYBaHHS», « TaeMHO», «Llinkom
TaeMHO» TOLLO) OPOPMIIIOIOTb BiAMOBIAHO O HOPMAaTMBHO-NPABOBMX aKTIB, SKi pernaMeHTyoTb NOPSAoK
opraHisauii ginoBogcTeBa CTOCOBHO AOKYMEHTIB, WO MIiCTATb iHopMauito 3 06MexXeHMM AOCTYNOM 3rigHO
i3 3aKOHO4ABCTBOM.

Mpunch obmexeHHs JoCcTyny A0 OOKYMEHTa pOo3MiLLyOThb Y MpaBiit YaCTUHI BEPXHBOIO NOMs AOKYMEHTA
BULLIE pekBi3nTy «AgpecaT» abo «pud 3aTBEpPAKEHHS JOKYMEHTay. 3a NoTpebu Moro 4ONOBHIOKTL HOMEPOM
NPUMIpHMKA JOKYMEHTA.

lpuknadu

1 Ona cny6oBOro KOPUCTYBaHHSA
Mpum. 1

2 Llinkom TaeMHO
Mpum. 2

5.15 Apgpecatamu JOKyMEHTa MOXYTb OyTW IOpUANYHI 0COBK, IXHI CTPYKTYPHI NigpO3ainu, KOHKPETHI
nocanoBsi ocobu Ta rpomagsiHun.
Y pasi agpecyBaHHSA JOKYMEHTa FopuanydHIin ocobi abo ii cTpykTypHOMY nigpo3ainy 6e3 3asHavyeHHsi NnocagoBoi
0CO0M iXHi HAaMMEHyBaHHA NOAAlTb Y HA3UBHOMY BiOMIHKY.
lMpuknadu
1 YKkpaiHCbKuin LeHTpP
OLiHIOBaHHSA AKOCTi OCBITU

2 YKpaiHCbKnin HayKoBO-40CHigHWN
IHCTUTYT apXxiBHOI cripasu
Ta AOKYMEHTO3HaBCTBa
Bigoin nokymeHTO3HaBCTBa

Y HanMmeHyBaHHi agpecarta JOMNyCTUMO 3a3HadyaTi CKOPOYEHE HAaMMEHYBaHHS LOPUOUYHOT ocobu.

lNpuknad
YHOIACO
Y pasi agpecyBaHHSA LOKYMEHTa KEPIBHUKY HOPUANYHOT 0COOU abo MOro 3acTynHUKY HaMEHYBaHHS
topuandHoi ocobu mae ByTr CKIaoBO YaCTUHOK HaNMeHyBaHHs Nocaam agpecarta, ke 3a3HaqatoTb y JaBarib-
HOMY BiOMIHKY.
lNpuknad
OupexTopy YHOIACAO
BnacHe im'ss TIPISBULLE

AKLLO AOKYMEHT aapecyoTb KEPIBHMKY CTPYKTYPHOrO Nigpo3ainy opuanyHoi ocobu, To HalMeHyBaHHS
topMANYHOI 0cobun 3a3HavaloTb Y Ha3MBHOMY BigMiHKY, a nocagy, BrnacHe iM’s Ta npisBuLle agpecara —
y OaBanbHOMYy.

lpuknad

YKpalHCbKMI HayKOBO-4OCNIAHWI
IHCTUTYT apxiBHOI cnpasu
Ta JOKYMEHTO3HaBCTBa

3aBigyBayy Bigainy 4OKYMEHTO3HaBCTBa
BnacHe im'a MPISBULLE
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AKLLO OOKYMEHT agpecyoTb 6araTboM OAHOPIAHMM pUAMYHUM 0cobam abo iXHiM kepiBHUKaM, agpecaTa
3a3HayaloTb y3araribHeHO B AaBaribHOMY BiMiHKY.

lMpuknadu
1 Bulwmm HaB4YanbHMM 3aknagam
Ta HAyKOBWUM yCTaHOBaM, B SIKUX
Jil0Tb cneujianisoBaHi BYEHi paaun

2 [npektopam LeHTpanbHnX
JeprkaBHMX apxiBiB YKkpaiHu

[OKyMEHT He MoXke maT DinbLue YOoTMPLOX agpecariB. CroBo «Konisi» nepen 3a3HadeHHsAM HaMeHyBaHb
ApYroro, TpeTbOoro, YeTBEPTOro agpecara He CTaBnsATh. Y pasi HaacunaHHa AoKyMeHTa BinbLue HiXX YOTUPbOM
ajpecataM CKrnagatoTb CMIMCOK PO3CUMaHHS, a Ha KOXXHOMY AOKYMEHTi 3a3HavaloTb NuLle 04HOro agpecara.

PekBi3nT «Agpecar» MoOXe MICTUTW NOLITOBY aapecy. PekBi3nTu NowTOBOI agpecu 3a3HavyaroTb 3rigHo
3 noctaHoBoto KabiHeTy MiHicTpiB Ykpainu [7].

lMpuknad

OepxaBHuii apxis XKNUTOMUPCBLKOI
obnacri

Byn. OxpimoBa lNopa, 6ya. 2/20, kopn. 1,
M. >Knutomump, 10003

AKLWIO AOKYMEHT agpecytoTb gi3nyHin 0cobi, cnoyaTtky 3a3HadyaloTb BiacHe iM’'a Ta npisBuLle agpecaTta
B AasanbHOMY BiAMiHKY, MOTiM — MOLUTOBY afipecy.
lMpuknad
2 KOpito KosTaHtoky

Byn. XXutommpceka, 6ya. 23,
c. Tokapis,
Hosorpag-BonuHcbkuii p-H,
*Kutommpcbka obn.,

11754

[MowToBYy agpecy He 3a3Ha4aloTb Ha JOKYMEHTaX, siki HaACcunarTb OpraHaMm 3akoHO4AB4YOl Ta BUKOHABYOI
Bnagu, a TakoXX NOCTINHUM KOpPEeCNOoHAEHTaM.

5.16 pud 3aTBepakeHHA AOKyMeHTa cknagaeTbcea 3i crnosa 3ATBEPIKYIO, HanmeHyBaHHA nocaaw,
0cobuCToro nianucy, BfacHoro iMeHi, npissuLLa ocobwn i gatn 3aTBEpPAXEHHS, AKWO AOKYMEHT 3aTBEPAXKYE
nocagoBa ocoba, 40 NOBHOBaXXEHb SKOT HANEXUTb BUPILLEHHSI MNTaHb, HABEAEHNX Y LbOMY OOKYMEHTI.

lMpuknad
3ATBEPOXKYHO
Owvpektop YHOIACO
Ocobuctuii nignuc BnacHe im’ss NMPI3BULLE
[ata

Y pasi 3aTBepKeHHSA AOKYMEHTa KinbkoMa nocagoBmmMmy ocobamm abo konerianbHMMM opraHamm 1opu-
ANYHOT 0CcOOM 0bOpMMIOKOTL BiANOBIAHY KiMbKiCTb rpudiB 3aTBepaAXeHHS. AKLWO AOKYMEHT 3aTBEPOXKYOTh
ABi nocagoBi ocobu abo ABa konerianbHi OpraHn KPUANYHOT 0cobu (opnanyHuX ocib), rpudn 3aTBEPIKEHHS
pPO3MiLLYytOTb HA OQHOMY PiBHi FOPU30OHTanNbHO, a AKWO binblle 4BOX — Ha O4HOMY PiBHi FOPU3OHTANbHO
BEpPTUKaNbHUMM pagKamMu B LOBINTbHOMY MOPSIAKY.

AKLWO CTBOPEHUN JOKYMEHT 3aTBEPAXKEHO PO3MNOPAAYMM AOKYMEHTOM HOPUANYHOT ocobu, To rpud
3aTBEpPIKEHHSA cknagaeTbes 3i cnosa SATBEPIXKEHO, Ha3Bu B1ay po3nopsagqoro 4OKyMeHTa B Ha3aMBHOMY
BiZIMiHKY, NOro aatu i Homepa.

lNpuknad

3ATBEPOXKEHO

Hakas anpektopa YHOIACL
Hata Ne
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Mepenik BUAIB AOKYMEHTIB, LLO MatoTb OyTy 3aTBEPOYKEHI 3 MPOCTABMSAHHAM rpudda 3aTBEPIPKEHHS], BU3HaYae
topuanyHa ocoba Ha nigcTaBi 3aKOHOAABCTBA Ta 3 YHECEHHSAM B iHCTPYKLIitO 3 AinoBoacTBa.
Mpud 3aTBEPAKEHHS PO3MILLYIOTL Y NPaBOMY BEPXHBOMY KyTi MEPLLOro apkyllua AOKYyMeHTa.

5.17 Pe3ontouis — ue 3pobrneHunin nocagoBor 0COO0K HaNUC Ha JOKYMEHTI, WO MiCTUTb CTUCIWIA 3MICT
NMPUAHATOrO HEto PILLEHHS LWOOO0 BUKOHAHHSA AOKYMEHTa.

Pesontouis makcMmanbHO MOXe CKnagaTucs 3 Takux enemMeHTiB: npissuwe(-a), BrnacHe(-i) im’a(-eHa)
BMKOHaBLS (-iB) y AaBanbHOMY BiAMIHKY, 3MICT JOPYYEHHS, CTPOK BUKOHAHHSA, OCOBUCTMI MiANUC KePIiBHUKA,
paTta.

lNpuknad
Mpi3BuLLe BrnacHe im'a
Mpowy nigrotyBaTn NpoeKT 4OroBopy
npo noctayaHHs rasdy go 25.05.2019

OcobwucTtun nignuc
Hata

AKLWO AOpYYEHHS HagaHO KiNnbKOM nocagoBum ocobam, ronoBHUM BUKOHABLIEM AOKYMEHTa € 0coba,
3a3HayeHa B pes3osnitoLil nepLuoto.

Ha gokymeHTax i3 cTpokamm BUKOHaHHSA, LLO He NOTPebyoTh A04ATKOBUX BKA3IBOK, Y PE30MtoLii 3a3HavatoTb
BMKOHaBUS, Nignuc aBTopa pesontouii i aaty.

Pesontouito npocTaBnsATb PyKONMCHO 6e3nocepeaHbo Ha LOKYMEHTI HUXYe pekBi3nTy «AgpecaT»
napanenbHO 4O OCHOBHOro TeKCTy abo Ha BiflbHOMY Bif TEKCTY MICLi Y BEPXHI YaCTWHI NepLUoro apkyLua
3 NMuboBOro 6okKy, ane He Ha Nnosi AOKyMeHTa, MpM3Ha4YeHoOMy ANd MigWMBaHHS.

AKLWO Ha LOKYMEHTI HEMae BiflbHOro Micua Ans pesontouii abo JOKYMEHT nmignsarae noBepHEHH, abo
Le eneKkTpPOHHWI JOKYMEHT, TO pe3ostoLito opopMIIoITb Ha OKPEMOMY apKyLli abo cneujianbHOMY GnaHKy,
Ha 9KOMY 3a3HavaloTb gaTy.

lpuknad
Jo Bx. Ne 123/01-10
Big 25.05.2019

5.18 BigmiTka Npo KOHTPOrb 03HaYae, WO AOKYMEHT y39TO Ha KOHTPOSb ANs 3abe3neyeHHst Moro BMKO-
HaHHS B YCTAHOBMNEHWN TEPMIH.

BigMmiTKy npo KOHTpOnb no3HavarTb BENUKO Nitepoto «Ky» un cnosom «KoHTponb» (pykonucHo abo
3 BUKOPUCTaHHSAM LUTamMna) Ha NiBoMy Mnoni NepLuIoro apkyLla AoOKYMeHTa Ha piBHi 3aronoBka 4O TEKCTY.

5.19 3aronoBok 40 TEKCTY JOKYMEHTa Mae MIiCTUTU CTUCIWIA BUKIa4 OCHOBHOIO CMMUCIIOBOMO acnekTy
3MiCTy JOKyMEHTa.
3aronoBoK 40 TEKCTY AOKYyMeHTa Mae ByTn KOPOTKUM, rpamMaTUYHO Y3rogpKeHUM i3 Ha3BOK JOKYMEHTa,
TOYHO NepefasBaTty 3MICT TEKCTY Ta Bi4NOBIAATU HA 3aNUTaHHA «MPO LLO?», «4Oro?», «KKOro?».
lpuknadu
1 Hakas (npo wo?) npo HagaHHS BigNyCTKM
2 IucT (npo wo?) npo opraHisadito KoHepeHLii
3 lMNpoTokon (4oro?) 3acigaHHA aTtecTauifiHOi KoMicil
4 MNocagoBa iHCTPYKLUisa (koro?) ronoBHOro crnedianicra

3aronoBoK A0 TEKCTY AOKYMEHTa 0GOPMIIOKTL Y CrelianbHO BiABEAEHOMY MicLi Ha OraHky.

5.20 TeKkcCT AOKyMEHTa Mae MiCTUTM iHdhopMaLlito, 3apaamn ikcyBaHHS SIKOT 10ro Byrno CTBOPEHO, i CTOCY-
€TbCS TOrO NUTAHHS, ke chOpMyNbOBaHE B 3arofioBKy 4O TEKCTY AOKYMEHTa.

IHcbopMaLito B TEKCTI JOKYMeHTa NOTPibHO nogasaTyt CTUCAO, IPaMOTHO, 3pO3yMirno Ta 06’eKTUBHO. TekcT
OOKyMEHTa He MoXe MICTUTWU NMOBTOPIB, @ TAKOX CNiB i 3BOPOTIB, O HE HECYTb 3MICTOBOIO HaBaHTaXKEHHS.

TekcT foKyMeHTa 0OOPMITHOKTE Y BUIMSAI CyLIMNBHOIO 3B’I3HOO TEKCTY, aHKETW, Tabnumui abo i3 NoegHaHHSM
umx opm.

[okyMeHTK cknagatoTb AepKaBHOK MOBOL, KpiM BUNaakis, nepegdavyeHnx 3aKkoHo4aBCTBOM NPO MOBU
B YKpaiHi.

TeKkcTu OOKYMEHTIB, AKi HagcunatTb 3apybikHMM agpecaTtam, 3a nonepeaHbo JOMOBIEHICTHO, MOXHA
CKnagaTtu yKpaiHCbKOH MOBOIO, MOBOHO KpaiHM-agpecarta Ym OZHIEH 3 MOB MIXKHAPOAHOIO CrinKyBaHHS. [JOKyMeHTw,
afipecoBaHi Aep>KaBHUM opraHaMm, CKragarTb NULE YKPaiHCbKOK MOBOIO.

8
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5.21 BigmiTKy Npo HasBHICTb A4OA4ATKIB, MOBHY HAa3BY SIKUX HABOASATb NEPEBAXKHO B TEKCTI CynpoBigHOro
nucta, opopMITIOOTb MiCns TEKCTY NUcTa nepeq nianMcom.
lNpuknad
HopaTtok: Ha 5 apk. y 2 npum.

AKLWO OOKYMEHT Mae 40AATKW, MOBHI HA3BM SIKMX HE HAaBEAEHO B TEKCTI AOKYMEHTA, TO Ui Ha3BM NOTPiIOHO
3a3Ha4YMTK y BIAMITL NPO HAsABHICTb A0AATKIB i3 3a3Ha4YEHHAM KiNbKOCTi apKyLUIiB Y KOXXHOMY JOAATKY Ta KiflbKOCTi
X NPUMIpHUKIB.

lNpuknad

Hopatkn: 1. JoBigka npo BUKOHAHHA MaHy po3BaHTaxyBanbHMX pobiT 3a Il kBapTan
2019 p. Ha 5 apk. B 1 npuM.
2. 'padhik peMoHTHMX pobiT Ha lll kBapTtan 2019 p. Ha 3 apk. B 1 npum.

AKLL0 0 JOKYMEHTa LOA4a0Th IHLWNA JOKYMEHT, WO Mae AoAaTKu, TO BIAMITKY NMpo HasBHICTb JoAaTKIB
0POpMOTL AK Y NPUKNagi, HAaBEAEHOMY HUXKYE.
lpuknad
Hopatok: nuct depxaBHoro apxiBy Kniscbkoi obnacTi Big 25.05.2019 Ne 01-10/123
i AO04aTOK OO0 HbOro, BCbOro Ha 15 apk. y 2 npum.

Akwo aogaTtku 36poLLypoBaHO, TO KiNbKICTb iX apKyLUiB HE 3a3Ha4atoTb.

lpuknad
Hopatok: chopmu ranysesoi 3BITHOCTI B 1 npuMm.

Y pasi, AKLWO OOKYMEHT MICTUTb Dinblue AecaTtn AodaTkiB, CKnagakTb ONUC, a BiAMITKY MPO HasABHICTb
nopatkiB oopMIIOTE SK Y MPUKNagi, HaBe4eHOMY HUXYeE.
lNpuknad
[opatku: 3rigHo 3 onMcoMm Ha 2 apk.

Ko AogaTok HagcunakTb He 3a BCiMa 3a3HadveHMU B JOKYMEHTI agpecamMu, TO BiAMITKY NPO HasiBHICTb
AoaaTtkiB 0opMIIKTb 9K Y NpUKniagi, HAaBEAEHOMY HUXYE.
lMpuknad
JopaTtok: Ha 15 apk. B 1 npuM. Ha nepLuy agpecy.

Y popaTtkax OOBiAKOBOro xapaktepy (rpadiku, cxemu, Tabnuui, cnvckm, dopmMm TOLLO) 4O OCHOBHOIO
OOKYMEHTA, 3aTBEPKEHONO pO3nopsaymMM JOKYMEHTOM, BIAMITKY pobnsaTb y BEPXHLOMY NMPaBOMY KyTi MEPLLOro
apkylwa gogaTtka.

lNpuknad

Hopatok 3

po MNpasun opraHisauii ginoBoacTtea

Ta apxiBHOro 36epiraHHs1 JOKYMEHTIB

y AEPXaBHUX OpraHax, opraHax MicLeBoro
caMoBpsiAyBaHHSA, Ha NignpuemcTsax,

B YCTaHOBaXx i opraHizauisx (NyHKT 25)

Y po3nopsagyomy AOKYMEHTI BIAMITKY NpO HasiBHICTb AofdaTka opopMmiooTb 6e3nocepenHbo B TEKCTI
OOKYMEeHTa CNnoBaMu: «L0 A0AAETbCAY, «(40OaeTbCA)», «3rigHO 3 AoAaTKoM 1», «BiANoBIAHO OO0 AodaTka 2»
abo «avB. gogartok 3». A Ha caMoMmy AoAaTKy A0 po3rnopsayoro JOKYMeEHTa y BEPXHBOMY MPaBOMY KyTi MEPLUOro
apKyLla NpocTaBnsoTb BIAMITKY 3 NOCUMaHHAM Ha Uel JOKYMEHT, MOoro aaty i Homep.

lNpuknad

HopaTok 1
00 Hakasy YKpaepxapxiBy
20 nuctonaga 2019 poky Ne 321

AKLWOo OO po3NopsaYv0ro AOKYMeHTa € OQUH A0AAaTOK, TO MOro He HyMepyoTb. 3a HAasiBHOCTI KiNbKOX
AofaTkiB 3a3HavatoTb ixHi nopsakosi Homepu. 3Hak «Ne» nepen LMpPoBMMU NO3HAYEHHSMIN HE CTaBNSTb.
Ha gpyromy Ta HacTynHUX apKyLluax gogatka pobnsaTh BigMiTKy «[1poaoBXKeHHS goaartkay.

Yci joaaTtkv 4o AOKYMEHTIB Bi3ye MpauiBHUK, SKUA CTBOPUB JOKYMEHT, Ta KEPIBHUK CTPYKTYPHOTO Nigpo3ainy
HOPUANYHOI 0COOM, ¥ IKOMY MOr0 CTBOPEHO.
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5.22 Mignuc mae MicTUTK HalMeHyBaHHS Nocaam ocobu, ska Nianucye 4OKYMEHT (y MOBHIi hopMi, SKLLIO
OOKYMEHT HaZlpyKOBaHMWIN He Ha BraHKy, y CKOPOYEHin — Ha OOKYMEHTI, HaapyKOBaHOMY Ha BriaHky), ocobuctum
nignnc (oKpiM enekTPOHHMX AOKYMEHTIB), BMAcHe iM’s i npi3BuLLe.

lpuknadu
1 FeHepanbHUI ANpeKkTop
AN «YkpHOHL» OcobucTtui nignuc BnacHe im'a MPI3BULLE
2 ['eHeparnbHUM QNpeKTop OcobucTtuii nignuc BnacHe im'a MPI3BULLE

AKLWO OOKYMEHT MiANMCYOTb Kinbka NocagoBux ocid ogHiel opruanyHoi ocobu, To ixXHi mignmMcy poarallo-
BYIOTb OAMH Nif OQHWM BiAMNOBIAHO 40 NiANOPAOAKOBAHOCTI LUX OCiO.

lNpuknad
OunpekTop OcobucTtui nignuc BnacHe im'a MNPI3BULLE
lonoBHW ByxranTtep OcobucTtui nignmuc BnacHe im'a MPISBULLE

Y pasi nignucaHHs crninbHOro AoKyMeHTa Kinbkoma ocobamu, [ki 3aiMaroTb OQHAKOBI Nocaau, iXHi mignucu
PO3MILLYIOTb HA OAHOMY PIBHiI.
[okyMeHTM KonerianbHUX opraHiB NignucyoTb rofioBa KonerianbHOro opraHy Ta cekpetap.

lMpuknad
lonosa koMicii Ocobuctui nignuc BnacHe im’st MPISBULLE
CekpeTtap OcobucTtui nignmuc BnacHe im’'ss NMPI3BULLE

Y pasi BigCyTHOCTI N0cagoBoi 0ocobu, HalMeHyBaHHSA Nocaau, BriacHe iM’s i Npi3BuLLEe AKOT 3a3HAYEHO
B AOKYMEHTI, 0ro nignucye ocoba, sika BUKOHYE ii 000B’A3kKM, abo ii 3acTynHuK. Y uboMy pasi 060B’si3KOBO
3a3Ha4valoTb haKTUYHY nocany, BracHe iM’s, npisBuLLEe ocobu, ska nignucana AoKyMeHT (BUMNpaBreHHs BHOCATb
PYKOMUCHUM 260 MaLLUMHOMUCHMM CMOCOOOM, SIKLLO AOKYMEHT HEMOXIMBO NepeapyKyBaTw).

lMpuknad
3acTynHuk gupektopa Ocobuctui nignmc BnacHe im’'s NMPI3BULLE
Brpertop Braere-im s HPIBBAHE

He posBorneHo nig Yyac nignucaHHa AOKyMeHTa CTaBUTU MPUAMEHHKK «3a» Yv NpaBoBiyHy NOXMMY PUCKY
nepes HavimeHyBaHHsIM nocaaun. Cnosa «BukoHyBay 060B’A3kiB» abo «B. 0.» 00 HaiMeHyBaHHs NOCaamn KEPIBHUKA
tOPMANYHOT 0CO0M AoOakTh NULLIE B pasi MOro 3amilleHHs Ha MigcTaBi po3nopsavoro AoKyMeHTa.

lNpuknad
B. 0. gupekTopa Ocobuctun nignuc BnacHe im’'st MPISBULLE

Mignuc po3milLytoTb Mig TEKCTOM JOKyMeHTa abo nig BiAMITKOK NPOo HasBHICTb AoAaTKiB.
OcobucTuii mianuc y BCix pekBisnTax enekTpOHHOIo JOKYMEHTa, A0 CKMNaay AKUX BiH BXOAUTb, 3aMiHIOTb
€NeKTPOHHUM MigNMCOM, LLIO CTBOPIOETLCSA BiAMOBIAHO 40 3aKOHIB YkpaiHu [3; 4].

5.23 OpungunyHi ocobwu, Lo BigNoBIAHO A0 MOMOXEHHS (CTaTyTy) MatoTb repboBy neyaTtky abo OCHOBHY
Kpyrny neyartky topuanyHOi ocobu i3 3a3HayYeHHAM HallMeHyBaHHs Ta igeHTudikauinHum kogom €OPIMOY,
MOXYTb 3acBigvyBaTu Ha AOKYMEHTI nianmMc nocagoBoi (BignoBigansHoi) ocobu. MNepenik 4OKYMEHTIB, mianucu
Ha sIKMX NOTPIGHO CKpiNMoBaTK NeYaTKo KPUANYHOI 0CO0K, BU3HaYae ropuanyHa ocoba Ha nigctasi 3aKOHO-
0aBCTBa Ta 3 YHECEHHAM B iHCTPYKLiO 3 [inoBoACTBa.

[HWi BAKW nevaTok (CTPYKTYpPHUX Migpo3ainis (cnyx6u ainoBoacTea, ByxranTtepii, Kagposoi cryx6m ToLo),
ONS OKpEMUX KaTeropin AOKYMEHTIB (4118 Konir, NepenycToK, KOHBEPTIB TOLLO), MeTarnesi neyvartky (ans oneyary-
BaHHS NpUMILLEHb, Wad, cendiB)), iX KiNbKICTb Ta NOPAAO0K 3aCTOCYBaHHS OPUANYHOK 0COBO0I0 BU3HAYaloThb
B IHCTPYKLUIT 3 AinoBoacTaa.

BigbuTok nevatkn cTaBnaTb Tak, WO BiH OXOMMOBAB OCTaHHI Kiflbka nitep HaMeHyBaHHA nocaam ocobu,
sika nignucana AOKyMEHT, ane He ocobucTui nignuc nocagoBoi ocobu, abo y crneuianbHO NpU3HadYeHoOMY
ang uboro micui 3 BigmiTkoto «MIMy.

BigbvTok neyaTtku B yCix pekBi3uTax enekTpoHHOro AOKYMeHTa, A0 CKnagy SKMX BiH BXOAUTb, 3aMiHIOTb
€IeKTPOHHOI MeYaTKoH, LLIO CTBOPHETHCA BiAMNOBIAHO 4O BUMOT 3aKOHIB YKpainu [3; 4].
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5.24 Biza mae cknagatucs 3 Takux eNIeMeHTIB: HaiMeHyBaHHS nocaau (3a notpebu), 0codmcToro nignumcy,
BMacHOro iMeHi i npissuLLa ocobu, ska Bi3ye AOKYMEHT, AaTy Bi3yBaHHS.

lpuknad
HavanbHuK topuanyHoro Bigainy

Ocobuctuii nignuc BnacHe im’'ss MPI3BULLE
Hata

Bizoto ohopmnoTb BHYTPILHE NOrOMKEHHS JOKYMEHTIB.

[oKkyMeHT MoXe Bi3yBaTu oHa nocagoBa ocoba uum kinbka. [Nepenik nocagoBmx ocib, ki NOBUHHI 3aBidy-
BaTW JOKYMEHT, BU3HA4Ya€e MOro BUKOHaBeLb, BUXOAAYM 3i 3MICTY LIbOro JOKYMeHTa Ta BignoBigHO 4O BUMOT
iHCTPYKL,T 3 OiNOBOACTBA OPUANYHOI 0Co6M.

Mopsgok BizyBaHHS NEBHMX BUAIB LOKYMEHTIB 3a3Ha4yatoTh B iHCTPYKLIT 3 4iNoBOACTBA IOPUANYHOI 0COBMN.

Y pasi HasiBHOCTi B 0CO0MU, siKa Bi3ye AOKYMEHT, 3ayBaXKeHb | NPONo3uLii, iX 0POPMIIIOKTL HA OKPEMOMY
apKyLi, a y Bi3i JOKyMeHTa pobnaTb BiANOBIiAHE JOMOBHEHHS.

lMpuknad
HayanbHuWK 3aranesHoro Bigginy

Ocobuctuii nignuc BnacHe im’st NPI3BULLE
3ayBaxkeHHs i npono3uLii AogarTbes
Hata

Bisy npoctaBnsitoThe Hk4e pekBisnTy «llignmuc» 6e3 BigcTyny Big Mexi niBoro nons Ha nuuboBoMy abo
3BOPOTHOMY BOLi OCTaHHBbOrO apKyLla AOKYMEHTa, MPUMIPHUK SIKOrO 3anuLIaeTbCa y topuanyHoi ocobu.

5.25 pucpom norogKeHHs (CXBaneHHs1) JOKyMeHTa OhOPMITHO0TL 30BHILLHE NOrOAXeHHS ab0o CXBaneHHs
AOKYMEHTIB.

AKLLIO OOKYMEHT norogxye nocagoea ocoba CTOPOHHLOI FOPUANYHOT 0CO0U, 4O NOBHOBAXeEHb SIKOI
HaneXuTb MNOroMKEHHS NUTaHb, HABEOEHUX Y LibOMY JOKYMEHTI, TO rprdd NOropKeHHS (CXBaneHHs1) CKnagaeTbes
3i cnosa MNOIMOKYHO, HarMeHyBaHHsS nocaaun (HaMMeHyBaHHSA IOPUAMYHOI 0CODM € CKNaaoBO YaCTUHOK
HaiMeHyBaHHsI nocaan), ocobucToro nignucy, BNacHoro iMeHi, Npissumila 0cobu Ta Aath NOrogXKeHHS.

lNpuknad

MOroaXXyto
3acTynHUK reHeparnbHOro
ovpektopa AN «YkpHOHL»
Ocobuctui nignuc BnacHe im’s MPISBULLE
Jata
FAKLLO AOKYMEHT MOroMKYHOTh (CXBartokTh) iHLUMM AOKYMEHTOM (FIMCTOM, NPOTOKOSIOM, aKTOM TOLLIO), TO rpudd

NOrOIXXEHHSs (CxBaneHHs1) cknagaetbea 3i cnosa NOTOOXKEHO (CXBAINEHO), Ha3su B1ay norog)ysansHOro
AOKyMEeHTa B Ha3MBHOMY BiAMIiHKY, NOro gaTtu i Homepa.

lNpuknadu
1 MOroO>XeHO

lMpoTokon 3acigaHHs
eKcrnepTHO-NepeBipHOT KOMICIT
LUOABO Ykpainn

[ata Ne

2 CXBAJIEHO

lMpoTokon 3acigaHHs
eKCrnepTHO-NepEeBIpHOT KOMICIT
LOABO YkpaiHu

[ata Ne
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P1d norogxeHHs (CxBaneHHs) AOKYMEHTa PO3MILLYIOTb HUXKYE pekBiauTy «llignnc» Ha nnuboBOMY
abo 3BopoTHOMY 60Lli OCTaHHBOrO apkylla AOKYMEHTa, SKLWO MicUs Afs HbOro Ha NuuboBoMy 6oL ocTaH-
HbOrO apKylla He BMUCTaYae.

Y pasi, SKLO 3MICT JOKYMEHTa CTOCYETbCA BinblUe HiXK TPbOX LPUANYHMX OCiO, ckrnagatoTb «ApPKYyLL
MOroMKEHHSA», NPO L0 pobnaTh BiAMITKY B AOKYMEHTI Ha Micui rpuda NorogXeHHs.

lNpuknad

ApKyLL NOroaXeHHs A0AaETbCs

ApKyLL norogkeHHA ohopMIIoI0Tb SK Y NPUKNagi, HaBegeHOMY HUXKYe.

lpuknad
APKYLW NMOrog>KEHHA
HasBa npoekTy fokyMeHTa
HanmeHyBaHHs nocagn OcobucTtun nignuc BnacHe im’a MPISBULLE
[arta
Mignuc nocagoBoi 0cobu CKpINMIOKTL NeYaTKo PUANYHOI 0cobn (3a HAsABHOCTI).
Y pasi noropkeHHst (CxBaneHHs) 4OKYMEHTa KinbkoMa nocagoBrMmn ocobamm abo koneriansHUMm opraHamm
topUaNYHOI 0CoBU OPOPMIIOIOTL BiAMOBIAHY KiMbKICTb rpUdiB NOrOAXEHHS (CXBaneHHs). AKLWO AOKYMEHT
MOrOPKYHOTh (CXBantoTh) ABi NOcaaoBi 0cobn abo ABa konerianbHi OpraHy opUaNYHOI 0cobu (opUaNYHKX OCib),

rprudr NOromKeHHs (CxBaneHHs) po3MillytoTb Ha OQHOMY PiBHI rOPU30OHTaNbHO, a sKWO Ginblue ABOX —
Ha OHOMY PiBHi rOPU3OHTarNbHO BEPTUKaNbHUMMK psiaKamMun B AOBINIbHOMY MOPSAKY.

5.26 BigmiTka npo 3acBigueHHs konii JOKYMEHTa CKIadaeThbCA 3 TAKUX ENEMEHTIB: CNiB «3riaHO 3 opuriHanomy
(6e3 nanok), HaMeHyBaHHsA nocagun, ocobmncToro nignucy ocobu, sika 3acBigyye Konito, ii BMACHOro iMeHi
Ta npisBuLLa, gaTu 3acBigyeHHs Koril.

Y BUnNagKax, BU3HaA4eHMX 3aKOHO4ABCTBOM, KOMii JOKYMEHTIB 3acBig4yHOTh BiAOUTKOM nevaTtky puanyHoi
0cobu, CTPYKTYPHOro Migpo3ainy (cnyxou ginosoacTea, cnyxobu kagpis, byxrantepii TOLLO) pUaNYHOT 0cobun
abo nevaTkn «[Ansa koniny.

lpuknad
3rigHo 3 opuriHanom

MeHenxxep i3 nepcoHany OcobucTtun nignuc BnacHe im’a MPISBULLE
[aTta Binbutok nevartku

BiamiTky npo 3acBigyeHHs Konii JOKyMeHTa NpOCTaBnsOTb HMXKYE pekBiauTy «llignnuc» Ha nMuboBOMY
Goui ocTaHHBbOro apKyLua Konii JOKYMeHTa.

5.27 BigomocTi Npo BUKOHaBLA AOKYMEHTA CKMNaaalTbCA 3 TakUX eNeMEHTIB: Npi3BuLLa i BIACHOMO iMeHi
BMKOHaBLS JOKYMEHTa, HoMepa Moro crny60oBoro TenedoHy.

lNpuknad
depopuyk Bacunb 123 45 67

Y BHYTPILLHIX AOKYyMEHTax JONYCTMMO 3a3HavaTu nvile npisBuLLe BUKOHABLUSA AOKYMEHTa i Homep Moro
Ccny>x60BOro TenecoHy.

lNpuknad
depopuyk 123 45 67

Jonyctumo Yepes KoMy 3a3HadaTy Kiribka HoMepiB TenedoHiB, 3a SKMMU MOXHA 3B’S3aTUCS 3 BUKOHaBLIEM.

lpuknad
Boriko ®egip 123 45 67, 765 43 21

B ogHOMyY AoOKyMeHTi, 3a NoTpebu, Moxe ByTn 3a3Ha4YeHO Bi4OMOCTi NPO 2—3 BMKOHABLIB.

lMpuknad
Mpumak Ceprin 123 45 67

3y6pinuyk Ceprin 765 43 21

BigomocTi npo BMKOHaBLSA OKYMEHTa OhOPMIIOTE Y HUXHBOMY MiBOMY KyTi HA NuuboBOMY Boui
OCTaHHbOrO apKyLla AOKyMeHTa.
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5.28 BigmiTka npo 03HaOMMNEHHS 3 JOKYMEHTOM CBigYMTb NPOo (bakT 03HaNOMMEHHA npauiBHuKa(-iB)
3i 3MiCTOM ynpaBniHCbKOI(-1X) AiT(-1) CTOCOBHO HbOTO (HMX) Ta CKNaAa€eTbCsl 3 TAKMX €NEMEHTIB: CniB «3 JOKYMEH-
TOM O3HanomneHun(-a, -i):» (6es nanok), ocobmctoro(-ux) nignucy(-ie), BnacHoro(-mx) iMmeHi(imeH), gatu, sky
KOXHWI NpauiBHMUK BNACHOPYYHO MPOCTaBASE Nig Yac 03HANOMITEHHS.

Y BigMITLI NPO 03HANOMMEHHS 3 AOKYMEHTOM 3aMiCTb CIOBa «AOKYMEHT» MOxe ByTn 3a3HayeHo noro
KOHKPETHUI BUA (Hakas, po3nopsiaXKeHHs1, akT, MocagoBa iHCTPYKLis ToLwo).

lMpuknadu
1 3 Haka3oM O3HANOMIEHUIA:
Ocobuctui nignuc BnacHe im’'ss NMPI3BULLE
Jata

2 3 nocagoBOO IHCTPYKLiED O3HaOMINeHa:
Ocobuctui nignuc BnacHe im’'ss MPI3BULLE
Jata

BigmiTky Npo 03HaioMIEHHST 3 LOKYMEHTOM PO3MILLIOTb Hbkie pekBisnTy «[Iignnc» abo «Bisza gokymeHTa»
(3a HasiBHOCTI).

5.29 BigmiTKa nNpo BMKOHAHHSA LOKYMEHTa CBIig4YMUTb NMpo Te, WO poboTy Had LOKYMEHTOM 3aBEPLUEHO
i MOro MOXXHa JONy4YMTK 4O CMpaBu, Ta Mae cKnagaTucs 3 TakMx enemeHTis: cniB «[do cnpasu» (6e3 nanok),
HOMepa cnpasw, Y K JoKyMeHT Byae 36epiratnca, nocunaHHa Ha gaTy M peecTpauinHni iHOGeKC JOKYMEHTa,
LLIO 3acBigvy€e BUKOHaHHSA (ab0 KOPOTKi BiJOMOCTI NPO BUKOHAHHS), HAMMEHyYBaHHS nocaam, ocobmncToro nianucy,
BMaCHOro iMeHi Ta npissuLLa BignosiganbHOI ocobu, gaTn opopMIIeHHSA BIOMITKM.

lNpuknadu
1 0o cnpasu Ne 01-10
JIlucT-Bignosigb Bia 25.05.2019 Ne 01-10/01/123
Cekpetap Ocobuctun nignuc BnacHe im’s NMPISBULLE
[ata

2 [o cnpasu Ne 02-10
MTaHHA BMpILIEHO NO3NTUBHO B TenedOoHHI po3moBi 25.05.2019
lonosHun Byxrantep OcobucTtun nignuc BnacHe im’a MPISBULLE
[ata

AKLWO JOKYMEHT He noTpebye NMCbMOBOI BiAMOBIAi, TO 3a3Ha4Yar0Tb KOPOTKi BiAOMOCTI NPO BUKOHAHHS.
Mignuc i gaTty BigMITKM NPOCTaBMsiE BUKOHABELb LibOro AOKYMEHTA.

BigmiTKy Mpo BUKOHaHHSA JOKYMEHTa NPOCTaBNs0Tb PYKOMMCHO B NIBOMY KyTi HUXKHBOIO MOMSA Ha NMLbOBOMY
Ooui nepLloro apkyLua AOKyMeHTa.

5.30 BigmiTka npo HaAXOmKEHHST JOKYMEHTa A0 HpUANYHOT 0COOU Mae MIiCTUTW TaKi effeMeHTU: CKOpOo-
YeHe HaMeHyBaHHS pUANYHOI 0cobun, A0 AKOT HaZINLWOB AOKYMEHT, BXiAHWI peecTpauiiHii iHOeKc, gaTy
(3a noTpebun — roguHy i XBUNMHY) HAOXOMKEHHS LOKYMEHTA.

BigMiTKy npo HagXxomXeHHs OOKYMEHTa 0 IopUANYHOI 0COOM NPOCTaBNATb PYKONMCHO abo 3 BUKOpUC-
TaHHSAM LITamna, aBTOMaTU4HOro HyMmepaTtopa y NpaBoMy KyTi HWXKHBOIO MoNs Ha NuuboBoMy 6oL nepLuoro
apkyLua opuriHany JOKyMeHTa.

Y pasi 3actocyBaHHsi iH(popMaLiHUX (aBTOMAaTM30BaHKX) CUCTEM OpraHisadii AinoBoACTBa L0 BiAMITKY
NPOCTaBNSATb 3a AOMNOMOrOH LUTPUXOBOIO KOAY (LLUTPUX-KoAy).

5.31 3anuc npo gepkaBHy peecTpaLito NPOCTaBMsTb HAa HOPMATUBHO-NPABOBMX akTax PUANYHMX OCiO,
BKITHOYEHUX 00 E€4MHOM0 Aep)KaBHOIO PeECTPY HOPMAaTUBHO-MPaABOBUX aKTIB, Y BIAMOBIAHMX OpraHax tCTuLil
B YCTAHOBIIEHOMY 3aKOHOAABCTBOM MOPSAAKY.

Ha nepwin cTopiHLi HOpMaTMBHO-MPaBOBOIO akTa Ans NPOCTaBNeHHA 3anncy Npo AepxaBHy peecTpaLiio
NOBMHHO OyTu BinbHe MicLe (60 Mm x 100 MM) y BEpXHBOMY MpaBoMy KyTi NicNs HOMepa akTa yu rpuda
3aTBEPKEHHS JOKYMEHTa.

Y pasi 3acTocyBaHH$ iHopMaLiHMX (aBTOMATU30BaHNX) CUCTEM OpraHisauii A4inoBoACTBa 3anuc npo
AepXaBHY peecTpaLiiio 4oNyCTUMO NPOCTaBnATK y cknadi QR-kody, LWo CTBOPHETLCA 3acobamu X CUCTEM.
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5.32 BigmiTKy Npo HasiBHICTb NPUMIpHUKA OOKYMEHTa 3 nanepoBuM (€NeKTPOHHUM) HocieM iHpopmaLii
NPOCTaBNATL 3rigHO 3 NnocTtaHoBow KabiHeTy MiHicTpiB YkpaiHu [8] Ta Hakazom MiHicTepcTBa toCcTULii
Ykpainnm [10].

Y pasi CTBOPEHHA NPUMIpHUKA eNeKTPOHHOro AOKYMEHTa 3 nanepoBUM HOCIEM iHGopMaLil Ha HbOMY
NPOCTaBMATL WTPUX-Ko4 abo QR-koA, Wo MICTUTb: CKOPOYEHEe HaMMeHYBaHHS IOpPUOANYHOI ocobu, aaTty
peecTpalii, peecTpauiHnm iHaeKc.

QR-Kkoa TakoX Mae MiCTUTK BiJOMOCTI MpOo NianMcyBava enekTpoHHOro AoKyMeHTa abo Haknagada
€NeKTPOHHOI NeYaTku, a came: NpisBuLLLE, iM’a, No BaTbKOBI NignMcyBayva abo HanMeHyBaHHS FOPUAMYHOI 0CObK
(ansa enekTpoHHOI NevaTkn), Homep cepTudikara i cTpok noro gii. Okpim Toro, QR-ko4 4O04ATKOBO Mae MiCTUTU
AaTn HaknagaHHA kBanichikoBaHWX eNeKTPOHHUX MIAMNMCIB | Ne4aToK Ha eNeKTPOHHMI OOKYMEHT, Wwo 6epyTb
i3 KBanidhikoBaHMX eNeKTPOHHUX NO3HAYOoK Yacy. [1ns akTiB 4O4ATKOBO 3a3Ha4aloTb AaHi PO MNOro4KEeHHS.

BigmiTKy Npo HasiBHICTb MPUMIPHMKa ENEKTPOHHOIO JOKYMEHTa 3 nanepoBMM HOCIEM iHCpopmaLlii npocTas-
NSI0Tb Y LEHTPI HWXKHLOIO MONSA NEPLUOro apkyLua enekTPpoHHOro AoKyMeHTa. AKLO NPUMIPHUK eNeKTPOHHOIo
OOKYMeHTa 3 nanepoBUM HOCIEM iHpopMaLLil CTBOPIOKOTb OAHOYACHO 3 EMEKTPOHHUM JOKYMEHTOM, BiAMITKY
NPO HasIBHICTb LbOr0 NPUMIPHUKA NPOCTaBAOTb Y TOMY CaMOMYy MiCLi.

lMpuknad
[MprMipHUKIB €NeKTPOHHOIo OKYMEHTa 3 nanepoBUM HOCIEM iHdbopmaLii 2.

6 BAMOI' 4O BJIAHKIB JOKYMEHTIB TA O®OPMJIEHHA AOKYMEHTIB

6.1 [1ng BurotoBneHHst 6naHkiB opraHisauinHo-po3nopsagyumnx AOKYMEHTIB NOTPiOHO BMKOPUCTOBYBATM
apkywi nanepy dpopmaty A4 (210 mm x 297 mm) Ta AS (210 mm x 148 mm). [JonycTMO BUKOpPMCTOBYBaTU
6naHku popmaty A3 (297 mm x 420 MM) Ana ohOpMMAEHHA AOKYMEHTIB y BUMMAAi Tabnuub.

6.2 BnaHkn JOKYMEHTIB MOBUHHI MaTtK Taki nong y minimeTpax:
30 — niBe;

10 — npase;

20 — BEpPXHE Ta HWXHE.

6.3 bnaHkvn JOKYMEHTIB BUrOTOBMSAIOTL Ha BinomMy nanepi BUCOKOI AKOCTi papbamMm HacMYeHUX KONbOpIB.
JonycTtmo BMrotoBnAT 6naHku 3a JONOMOIoK KOMM KOTEPHOT TEXHIKK.

6.4 bnaHkn OOKYMEHTIB NPOEKTYIOTh 3rigHO 3 AodaTkoM A, e y cXxemax No3HavyeHo 3adikcoBaHi Mexi
30H pO3TallyBaHHSA PEKBI3UTIB.

6.5 PekBi3nTn po3MiLLylOTb Y MeXaX, BCTAHOBMEHMX CXEMaMU, 3 JOMYCKOM +2 MM.

6.6 [Ina BUroToBNEHHSA TUX UM iHLWIMX BnaHKiB JOKYMEHTIB IOPUAMYHOI 0COBM MOXHAa BUKOPUCTOBYBATU
[ABa BapiaHTN po3TallyBaHHS PEKBI3UTIB:

KyTOBE — MOCTilNHi PEKBI3NTM PO3MILLYIOTb Y MiIBOMY BEPXHbOMY KyTi apKyLua (KyToBui BnaHk);

NO300BXHE — MOCTINHI PEKBI3UTU PO3MILLYOTL Y300BX BEPXHBbOT YaCTUHM apKyLua (Mo3[0BXHi GraHk).

BnaHkn KOXXHOro BUAY AOKYMEHTa opuanyHoi ocobu (3a ii BUGOpOM) MOXyYTb BYTU 5K KyTOBUMU, TaK
i NO3O0BXHIMW.

6.7 PekBi3nT 01 po3milLytoTb Hag, cepeamHoto pekBianty 03 (3a roro BigCyTHOCTI — pekBi3nTy 04).

Pekgisntn 03, 04, 05, 06, 08, 09 Ta obmexyBanbHi NO3Ha4YkM Ansa peksisuTie 10, 11, 12 y mexax 30H
po3TallyBaHHA PEKBI3UTIB NOTPIGHO pO3MilLyBaTN OAHMM i3 cnocobiB:

— LIeHTpPOBaHMM (NMO4YaTOK i KiHELIb KOXKHOTO psika PEKBI3UTY O4HAKOBO BigdaneHi Big4 MexX 30HWM po3Ta-
LUYBaHHA PEKBI3UTIB);

— MpanopoBuM (KOXHWUIA PSAOK PEKBI3UTY MOYMHAETLCS Bif NMiBOT MEXi 30HM pO3TallyBaHHA PEKBI3UTIB).

He pos3soneHo nigkpecnoBaTt abo BigOKpEMITIOBATH PEKBI3UTN BnaHka pUCKoLo.

6.8 YcTaHoBNIOWOTL Taki BUAM GnaHkiB JOKYMEHTIB (3pa3kun OriaHkiB JOKYMEHTIB HaBeAeHo B AoaaTtky b):

— 3aranbHun BGnaHk LpManMYHOT 0cobun ONA CTBOPEHHS Pi3HUX BUAIB AOKYMEHTIB (6e3 3a3HayYeHHs
y GriaHKy Ha3Bu BUOy AOKYMEHTa, KpiM nncTa);

— OnaHkK nucra;

— BraHK KOHKPETHOro B1Ay AOKYMeHTa (i3 3a3HavyeHHsiM y 6rnaHKy Ha3Bu BMAY JOKYMEHTA, KpiM NncTa).
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BurotoBneHHs 6naHkiB KOHKPETHMX BUAIB LOKYMEHTIB JOMYCTMMO, SKLLO iX KifbKiCTb NepeBuLLye
2 TUC. OOVHWLUb Ha PiK.

Ha ocHoBi 3aranbHOro GrnaHka puanyHoi 0cobu MoXxHa po3podntoBaTN GNaHKM CTPYKTYPHUX Nigpo3ainis
i/abo GnaHkM NocagoBmMX OCIB, SKLLO KePIBHUKM CTPYKTYPHMX Nigpo3ainis Yv BiANOBIAHI Nocagosi 0cobu MaTb
npaeo NignucyBaT JOKYMEHTU B MEXaxX CBOIX MOBHOBaXeHb. Y LbOMY pasi 306paxkeHHs1 repbis, embrnem abo
TOProBerbHMX MapoK (3HaKa Anst ToBapiB i NOCcNyr) Ha GraHkax CTPYKTYPHUX Nigpo3ainis, WO He € PUANYHUMN
ocobamu, Ta Ha BrniaHkax nocagoBuX OCid He BiATBOPHOHOT.

6.9 3aranbHuin BnaHk LpPMANYHOI 0CObM MakcMmarnbHO MOXe MICTUTK Taki peksiauTu: 01 abo 02, 03,
04, 05, 13. Ha 3aranbHoMy OriaHKy A0OMyCTMMO PO3MilllyBaTi 0OMeXyBarbHi NO3HaYkM Ans peksisuTis 07,
10, 11, 18, 19.

BnaHk nucTa topnanyHoi 0cobr MakcumarnsHO MoXe MICTUTK Taki peksiauti: 01 abo 02, 03, 04, 05, 06, 08.
Ha 6naHky nucta pekomeHAoBaHO po3MilllyBaTu obmexyBanbHi no3Hadku ansa peksisuTis 10, 11, 12, 15,
17, 18, 19, 20.

BbnaHk KOHKpPETHOro BMAy OOKYMEHTA, KPiM NINCTa, MakCMManbHO MOXe MIiCTUTK Taki peksisntn: 01 abo
02, 03, 04, 05, 09, 13, a Takoxx 0OMeXyBanbHi No3Ha4ku Ans peksisuTis 07, 10, 11, 18, 19.

6.10 Ha 6naHkax topugnyHmx ocid — cy6’ekTiB YKpaiHu, WO MaroTb NpaBo BigMNOBIAHO A0 3aKOHOA4ABCTBA
BMKOPUCTOBYBATM MOBW HaLliOHaNbHUX MEHLUMH Mops, 3 YKPaiHCLKOK MOBO, peksiantn 03, 04, 05, 06 apykyoTb
YKpaiHCbKOK MOBOIO Ta MOBOI HaLiOHANbHOT MEHLUMHM HA OQHOMY PiBHi NO340BXHLOrO GriaHka.

6.11 FOpumanyHi ocobu, Wo BegyTb NUCTYBaHHA 3 NOCTIMHUMMK IHO3EMHUMWN KOPECTIOHAEHTAMMN, MOXYTh
BUrOTOBNATU BNaHKK, PEKBI3UTU SKMX 3a3HavaloTb ABOMA MOBaMMU: MiBOPYY — YKPaiHCbKOM, NpaBopyy —
iHo3eMHo0. [epbu Ha Taknx BnaHkax NPOCTaBMATb Y LEHTPI BEPXHBbOrO MOrsi.

BnaHku, Lo MICTATb pPeKBi3UTU, HaBedeHi IHO3EMHOK MOBOIO, 3aCTOCOBYBaTU B Mexax YKpaiHU He peko-
MEHLO0BaHoO.

6.12 3anexHo Big xapakTepy AisiNbHOCTI OpMAMYHOI 0cobu ii BnaHkn MoxHa obnikoByBaTtu. Mopsakosi
HOMepW NPOCTaBMSTb HYMEPATOPOM, APYKAPChKNM abo iHLWNM cnoco®oM Ha HUXKHBLOMY MOIi 3BOPOTHOMO
6oky abo Ha niBoMy noni nNLbLOBOro 6oky braHka.

6.13 Buam 6naHkis, WO BUKOPMCTOBYOTb B HOPUAMNYHIA 0COBIi, Ta NOpsiAoK ix 0bniky i 36epiraHHs BU3Ha-
YaloTb B iIHCTPYKLUIi 3 AinoBoacTea puanyHoi ocobu.

7 BUMOI'n 0O BUTOTOBJIEHHA OOKYMEHTIB

7.1 OpraHizaLuiiHo-po3nopsadi JOKYMEHTU BUTOTOBSAKOTL 3a JONOMOIOK aBToMaTmu3oBaHux Ta/abo opyky-
BanbHUX 3acobiB.

OkpeMi BHYTpILLHI AOKYMEHTU (3asBW, NOSICHIOBASIbHI Ta 4ONOBIAHI 3anNMCKM TOLLO), aBTOpaMM SKUX €
nocagoBi Ta iHWi ¢i3n4dHi 0cobu, AONYCTMMO OhOPMIIOBATM PYKOMMCHUM CMOCOOOM.

7.2 [Ins1 ApyKyBaHHs TEKCTIB AOKYMEHTIB NMOTPIOHO BUKOPUCTOBYBaTY rapHiTypy Times New Roman Ta wpudt
po3mipom 12—14 apyKapCbKUX MyHKTIB.

JonycTMo BUKOPMCTOBYBATU LUPUAT po3mipomM 8—12 apyKapCbKnx NyHKTIB 419 APYKYBaHHS PEKBI3UTIB
«[loBigkoBi gaHi npo puanydHy ocobyy», «Koa topmanyHoi ocobuny, «BigoMocTi npo BMKOHABLSI LOKYMEHTaY,
BMHOCOK, MOSICHIOBANbHMX HaMNMCiB 4O OKPEMMX ENEMEHTIB TEKCTY AOKYMEHTa TOLLO.

Ona opykyBaHHA pekBisuTy «HasBa Buay AOKYyMEHTa» MOXHa BMKOPUCTOBYBATU PO3PIAKEHNA LLIpUPT
po3mipom 14—16 opyKapCbKMUX MyHKTIB.

[nsa opyKyBaHHA pekBi3uTiB « HanmeHyBaHHS lopUaNYHOT 0CcoBM», «HanmeHyBaHHSA CTPYKTYPHOrO niapo3ainy
topnandHoi ocobuny, «Hasea Bnay 4OKyMeHTa» Ta «3arofoBOK A0 TEKCTY JOKYMEHTa» 4OMYCTUMO BUKOPUC-
TOBYBATW HaNIBXUPHUA NPSAMUA LLUPUT.

7.3 TekCT JOKYMEHTIB Ha apkyLuax nanepy ¢opmaty A4 pekomeHZoBaHO ApyKyBaTy Yyepe3 1—1,5 mixkpsaa-
KoBUX iHTepBanu, a popmaty A5 — vepes 1 mixpagkosun iHTepsarn. lig yac opopMNeHHs OOKYMEHTIB,
3a NoTpebun, MOXXHa 3aCTOCOBYBATHU iHLLI MDKPSAKOBI iHTEpBaNM.

PekBi3anTn gokymeHTa (Kpim TEKCTY), LLIO CKNaaarTbes 3 KinbKox psakis («JoBigkoBi AaHi Npo pUANYHY
0coby», «3aronoBoK 4O TEKCTY AOKYMEHTay, «BigMiTka Npo HasBHICTb 4oAATKIBY ), APYKYHOTb Yepes 1 Mixkpaa-
KOBUWM iHTepBan.
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CknapoBi YacTuHu pekBisnTiB «AgpecaTy, «pud 3aTBepaKeHHs JOKyMeHTa», «[ pud NorogXeHHs
(cxBaneHHs) LOKyMEeHTa» BiJOKPEMIOTL OOUH Bif 04HOro Yepes 1,5 MikpsiAkoBWI iHTepBan.
PekBi3nTn JOKyMeHTa BiAOKPEeMoTb OAUH Big ogHoro yepes 1,5—3 MibkpagkoBux iHTepBanu.

7.4 PexBi3nTn «HanmeHyBaHHS 1opuanyHoi ocobu BULLOTO pPiBHS», «HariMeHyBaHHS topuandHol ocobmy,
«HasBa B1ay AokymeHTa» APYKYOTb BENUKUMU fliTepamu.

7.5 Po3wmndppyBaHHs nignucy B peksisuTi «[ignmMc» OpyKytoTb Ha piBHIi OCTAHHLOIO psigka HanMeHyBaHHS
nocaaw.

7.6 MakcrmarnbHa JoBXMHa psgka baraTopsakoBUX PEKBISUTIB (OKPIM PEKBI3NTY « TEKCT AOKYMEHTa») —
73 MM (28 opyKoBaHMX 3HaKIB).

£AKLLO 3aronoBoK A0 TEKCTY AOoKyMeHTa nepesuLlye 150 apykoBaHuX 3HakiB (5 pagkis), MOoro 4O3BONEHO
NPOAOBXYBaTU 40 MEXi NpaBoro nonsi. Kpanky B KiHLi 3aronoBka He CTaBMATb.

7.7 Tig yac ohopMIIeHHS OKYMEHTIB NOTPIOHO JOTPMMYBATUCA TaKMX BiACTYNIB BiA MeXi NiBOro nons
OOKyMeHTa:

10 MM — ansa ab3auiB y TEKCT;

90 MM — angda pekBi3nTy «AgpecaTy;

100 MM — ans pekBianTiB «[prdy 3aTBEpIKEHHSI LOKYMEHTay Ta «[prdd 0OMEXeHHS AOCTYNY A0 AOKYMEHTay;

125 Mm — ansa poswmdpyBaHHa nignucy B peksisnTi «Ilignucy.

He pobnaTthb BigcTyn Big Mexi niBoro nonst Ang peksisanTiB «[data JoKyMeHTa», «3arofioBoK OO TEKCTY
OOoKyMeHTa», «TekcT gokymeHTa» (6e3 ab3auis), «BigmiTka Npo HasBHICTb AodaTkiBy, «Bisa AokymeHTay,
«lpncb norogxeHHs (CxBaneHHs1) AOKyMeHTay, «BiamiTka npo 3acsigyeHHs konii AokyMeHTay, «BigomocTi
npo BMKOHaBLA AOKYMeHTay, «BigmiTka npo o3HanomneHHst 3 JOKYMeHTOMY, «BigmMiTka Nnpo BUKOHaHHS
OOKYMEHTa», HaMeHyBaHHs nocaan B peksisuTi «llignucy, a Takox cnis «CITYXAJTTIN», « BUCTYTTUNN»,
«BUAPIWLNIMN», « YXBANUITN», «HAKA3YO», «30B0B’A3YIO».

7.8 Y pasi HasBHOCTI KiNbKOX rpndiB 3aTBEPKEHHS | NOrOKEHHS (CXBaneHHs1) AOKYMeHTa nepLumm rpud
OPYKytoTb 6e3 BiacTyny Big Mexi niBoro nons, apyrun — yepes 100 MM Big Mexi nisoro nons.

7.9 AKWO B TEKCTi JOKYMEHTa € NOCUIaHHs Ha 4of4aTkm abo Ha OKYMEHT, WO CTaB NigCcTaBoo Ang 1Moro
nigrotoBkn (BMaaHHs), cnoea «Joaatok» i «[ligcraBa» opyKytoTb 6e3 BiACTYyNy Big MeXi NiBOro nons, a TeKCT
00 HUX — yepes 1 MiXKpsiAKOBUN iHTepBar.

7.10 lNig yac opopMneHHs AOKYMEHTIB Ha ABOX i Bifblue CTOpiHKax Apyra Ta HaCTyMHi CTOPIHKM MaloTb
OyTV NPOHYMEpPOBaHI.

Homepu CTOpIHOK CTaBNATb NOCEPEANHI BEPXHBOrO NoMns apkyLla apabebkumu umndpamm 6e3 3a3HaqueHHs
CrnoBa «CTOpPIHKa» Ta po3aifnoBuX 3HakKiB. [lepLuy CTOPiHKY HE HYMEpPYIOTb.

CTOpiHKM OOKYMEHTa i KOXXHOro 3 oAaTKiB MaloTb OKpeMY HyMepauito.

7.11 TeKkcTn JOKYMEHTIB NOCTiHOro Ta Tpmearnoro (NoHaz 10 pokiB) 36epiraHHst APYKyHOTb Ha O4HOMY OOLl
apkyLia. [JokyMmeHTH TMM4YacoBoro cTpoky (4o 10 pokiB BKIMHOYHO) 36epiraHHs MOXHa ApYKyBaTu Ha NMLB0BOMY
i 3BOPOTHOMY 6oL apkyLia.

16



AOCTY 4163:2020

OOOATOK A
(o60B’sA3k0BMI)

CXEMU PO3TALLYBAHHSA PEKBISUTIB AOKYMEHTIB

A.1 Cxema po3sTallyBaHHs PeKBi3UTIB i MeX 30H Ha popmaTi A4 KyToBOro 6raHka
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* BigomMocTi npo nignvcyBaya enekTpoHHOro foKyMeHTa abo Haknagaya enekTpOHHOI nevaTku
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A.2 Cxema po3TallyBaHHS PeKBIi3UTIB i MeX 30H Ha chopmaTi A4 Nno3A0BXKHLOro GrnaHka
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210

* BigoMocTi npo nignvcyBaya enekTpoHHOro IoKyMeHTa abo Haknagaya eneKkTpPoHHOI nevaTkm
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OOOATOK b
(moBigkoBuMi)

3PA3KUW BJIAHKIB JOKYMEHTIB

B.1 3pa3ok N0340BXHbLOro 3arafibHOro 6y1aHKa LPUANYHOI 0cCoou

YKPOEP>XAPXIB

YKPATHCbKUA HAYKOBO-OOCHIAHUA IHCTUTYT
APXIBHOI CMPABU TA JOKYMEHTO3HABCTBA

(YHOIACO)
Kon OKYO
(micye 0nsi Ha3su 8udy 00KyMmeHma)
Kvis Ne
r Bl
B.2 3pa3ok KyToBOro 6naHka nucra rpuan4YHOI ocobum
OEPXABHA r 1
APXIBHA CITY>XXBA
YKPAIHU

YKPOEPXAPXIB

Byn. Conom’siHcbka, 24, M. Kuis, 03110,
Ten. (044) 275 27 77, dakc 275 36 55,
e-mail: info@arch.gov.ua,
web: archives.gov.ua

Kog €0PIOY 37552598
Ne
Ha Ne Big
r B
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B.3 3pa3ok N0340BXHLOro 6GnaHKa NUCTa PUOUYHOI ocoou

YKPOEP>XXAPXIB

YKPAITHCbKUW HAYKOBO-OOCHNIOAHUA IHCTUTYT
APXIBHOI CNMPABU TA JOKYMEHTO3HABCTBA
(YHOIACL)

Byn. ConomM’siicbka, 24, M. Kuis, 03110, Ten. (044) 275 53 82
e-mail: undiasd@archives.gov.ua, web: undiasd.archives.gov.ua

Kog €0PIOY 22992594
Ne Ha Ne BiO

r

B.4 3pa3ok No340BXHLOIo G/1aHKa NUcTa CTPYKTYPHOro nigpo3ainy ropuanyHoi ocoom

YKPOEP>XAPXIB

YKPAIHCbKUW HAYKOBO-OOCHNIOHUA IHCTUTYT
APXIBHOI CNMPABU TA JOKYMEHTO3HABCTBA
(YHOIACO)
Bigain pokymeHTO3HaBCTBaA

Byn. Conom’siHcbka, 24, m. Kuig, 03110, Ten. (044) 275 30 53

Ne Ha Ne Bil

r
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B.5 3pa3ok N0o340BXHLOro 6GnaHka NnocagoBoi oco6um

CEJIO TOKAPIB HOBOIPA-BOJIMHCHLKOIO PAVIOHY »XUTOMWPCBLKOI OBNACTI
CITbCbKWW FONOBA

(micye Onsi Haszeu 8udy OOKyMeHma)

B.6 3pa3ok 6naHKa KOHKPEeTHOro BUAY AOKYMEHTaA

YKPOEP>XAPXIB

YKPATHCbKUA HAYKOBO-OOCHIAHUA IHCTUTYT
APXIBHOI CMPABU TA JOKYMEHTO3HABCTBA

(YHOIACO)
Koo OKY[
HAKA3
Knis Ne

21



AOCTY 4163:2020

22

OOOATOK B
(moBigkoBuin)

NMPUKNAON O®OPMIJIEHHA OOKYMEHTIB

B.1 MNMpuknag ocopmneHHsA Haka3y PUANYHOI ocobu

YKPOEP>XXAPXIB

YKPAITHCbKUW HAYKOBO-OOCHNIOAHUA IHCTUTYT
APXIBHOI CNMPABU TA JOKYMEHTO3HABCTBA
(YHOIACL)

HAKAS3

03.06.2019 Kvis Ne 10

Mpo 3aTBepaxeHHs [naHy 3axoais Wwono
BMPOBAKEHHS NOMNOXeHb 3akoHy YkpaiHu
«[lMpo 3abe3neyeHHs PyHKLIOHYBaHHS
YKpaiHCbKOT MOBU K AepXKaBHOI»

BignosigHo 0o 3akoHy YkpaiHu Big 25 kBiTHA 2019 poky Ne 2704-VIIl «[po 3abe3neveHHs
PYHKUiIOHYBaHHSA YKPaiHCBbKOT MOBW K AepXaBHOI» (Aani — 3akoH)

HAKA3YHO:

1. BatBepanTtun MnaH 3axoaiB WoAo0 BNpoBaaXeHHA 3akoHy Ta 3abe3neyeHHs yHKUiOHYBaHHS
yKpaiHCbKOi MOBU Sk AepxkaBHoi B gisnbHocTi YHOIACT (gogatok 1).

2. KepiBHMKam CTPYKTYpHMX Migpo3ainiB 03HanoMuTK cniBpobiTHMKIB i3 [1naHom 3axoais wono
BMPOBagKEHHSA 3aKOHY.

3. KoHTponb 3a BUKOHAHHSM LibOro Hakasy 3anuiiato 3a coboto.

Ovpektop OcobucTtui nignuc Onekcangp TMAPAHIH
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B.2 MNpuknag odpopmneHHsa nucTa-Bignosigi puanYHin ocobi

YKPOEP>XAPXIB

LEHTPANbHUA OEPXXABHUN
ENEKTPOHHWUN APXIB
YKPAIHU
(LLAEA YkpaiHwm)

Byn. Conom’siHcbka, 24, m. Kuis, 03110,
Ten. (044) 273 32 99, cdakc (044) 273 32 97,

e-mail: tsdea@arch.gov.ua,
web: tsdea.archives.gov.ua

Kon €0PTIOY 35249965

15.07.2019 Ne 435/01-11
Ha Ne 167 Big 10.06.2019

r 1
[Mpo HagaHHs Npono3uLii 4O NPOEKTY
36ipHKKa TMNOBUX HOPM

YKpaiHCbKUM HayKOBO-AOCHIgHWI
IHCTUTYT apXxiBHOI crpasu
Ta JOKYMEHTO3HaBCTBa

Y BignoBigb Ha Baw nucTt nosigoMngaemo, Wwo GinbLUicTb Npono3uuin, ski 0ynu HagaHi LieHTpansHum
AepXaBHUM eNEeKTPOHHUM apxiBoM YKpaiHu B pobo4YoMy NOpsaKy npauiBHUMKaM YKpaiHCbKOro HayKoBO-
OOCNIAHOro IHCTUTYTY apXiBHOT CrpaBu Ta JOKYMEHTO3HaBCTBa, BignosiganbHUM 3a NiAroTOBKY MPOEKTY
36ipHMKa TMMOBUX HOPM Yacy i BUPOBITKy Ha OCHOBHI BUAW pobiT, WO BMKOHYHOTLCA B apXiBHUX yCTaHOBaX

(Bani — npoexT 36ipHNKa TMNOBUX HOPM), Oy BpaxoBaHi.

Pasowm i3 TuM, Hagcunaemo Nponosuuii Woao YTOYHEHHST eAKUX HOPM Yacy i BUpobiTKy Ha OCHOBHI BUAK
pOGIT, O BUKOHYOTLCS B apXiBHUX YCTaHOBaX, HABEAEHMX Yy NPOEKTI 36ipHMKa TUNOBMX HOPM, HagicnaHoro

Ha po3rnaa (gogarTbes).

Takox NPONOHYEMO NPUBECTM TEKCT NPOEKTY 3BipHMKa TUNOBUX HOPM Y BiAMNOBIAHICTb 40 «YKPAIHCHLKOro
npaBonucy», 3aTBepaykeHoro noctaHoBow KabiHeTy MiHicTpiB YkpaiHu Big 22.05.2019 Ne 437 «[lMutaHHs

YKpaiHCbKOro rnpaBomnumcy».

Hopatok: Ha 5 apk. B 1 npuwm.

HupekTop Ocobuctuni nignuc

Manamapuyk IpuHa (044) 246 91 37

FOpin KOBTAHIOK
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B.3 MNpuknag odopmneHHA BXiAHOro nucTa Jo pUANYHOI ocobun

ToBapucTBO 3 0OMeXeHO BignoBiganbHicTIO DepxaBHun apxiB Kniscbkoi o6nacTi
«MoToJltoke» Byn. tOpis InneHka, 38,

Byn. ayHa, 134, odic 2, M. Knie, 04119,

c¢. Konunis, MakapiBcbkui p-H, Ten. (044) 206 74 99

KuiBcbka o6n., 08033,
Ten. (04567) 3 01 02

Kog €0PIOY 11511361

15.11.2019 Ne 23/01-10

r 1
[Mpo norogkeHHs1 HOMEeHKaTypu cripas TumapeHko A.
TOB «MotoJTtoke» lMpowy 0o 07.12.2019 nidzcomysamu
OoKymMeHmu 05151 po3arisidy Ha 3aciOaHHi
ETIK apxisy
Ocobucmud nidnuc
20.11.2019

IHdopMyeEMO, LLO BIAMOBIAHO OO pilleHHs YcTaHoBYMX 300piB 3acHOBHMKIB Big 01.01.2019 cTBOpEHO
ToBapucTBO 3 obmexeHoto BignosiganbHicTio «MoTtoJlokey (aani — TOB), ake 3apeectpoBaHo 11.01.2018
peecTpalinHoto cnyx6oto Makapiscbkoro panoHy Kuiscbkoi obnacrti (kog €APIMNOY 12345678).

BignosigHo go crarTi 32 3akoHy YkpaiHun «[po HauioHanbHWn apxisH1 oHA, YKpaiHM Ta apXiBHi yCTaHOBU»
HagcunaemMo Ha NOroAXXeHHs1 HOMeHKNaTypy cnpas ToBapucTea Ha 2020 pik.

3a pesynbratamu po3rnggy HOMeHKNnaTypu cnpas NPOCKMMO NMCbMOBO MOBIAOMUTY NPO BHeCeHHs TOB
[0 BiAMOBIOHOMO CMUCKY PUANYHNX OCIO, Lo NepedyBatoTb Yy 30HI KOMMIEKTYBAHHSI apXiBHOro Biaainy.

HopaTtku: 1. HomeHknaTtypa cnpas Ha 5 apk. y 4 npum.
2. Koniga ctatyty TOB «MotoJltokc» Ha 10 apk. B 1 npum.

OunpekTop Ocobuctum nignuc Bonoanmnp MOPO3

Mpumak Cepriti (04567) 3 01 02

[o cripasu Ne 01-23 Lepsxapxie Kuigcbkor 0611
PosensiHymo Ha 3acidaHHi ETIK apxisy, Bx. Ne 213

HadicrnaHo Ha doorpayro8aHHs 20.11.2019

Cekpemap Ocobucmuti nidnuc TemsHa J3UTA

09.12.2019
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B.4 MNMpuknag ocopMiieHHA 3afBU NPO NPUAHATTA Ha poboTy

r 1
Ounpektopy TOB «KniHika «lMpomiHb»

KOpkoscbkomy B. [.

KysbmeHko IpuHn BonogumupisHu,
3apeecTpoBaHoOI 3a agpecoto:

Byn. OuakiBcbka, 0ya. 3/8, kB. 2, KuiB,
Ten. (044) 273 30 53

Macnopt: cepia MB Ne 635421,
BuaaHum Conom’aHebkum PY I'Y MBC
Ykpainu B M. Knesi 09 rpygHa 2007 p.
laeHTndikauinHun koa: 1234567890

3AABA

MpoLy NpuAHATN MeHe Ha nocagy ronoBHoro dyxrantepa TOB «KniHika «[MpoMiHb»
3 01 BepecHa 2019 poky.

Oopatku: 1. ABToGiorpadis.
2. Konig gunnoma npo OcCBiTY.
3. OcoboBuii NMCTOK 3 06NiKy KaapiB.
4. TpyooBa KHUXKKa.

17 cepnHsa 2019 p. OcobucTtuii nignmc 3asiBHUKa
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OOOATOK I
(ooBigkoBuin)

BIBJTIOTPA®IA

1 BakoH Ykpainu «IMpo AsToHOMHY Pecny6niky Kpum»

2 3akoH YkpaiHnu «[po 3atBepaxeHHs KoHcTuTyuii ABToHOMHOT Pecny6niku Kpum»

3 3akoH YkpaiHu «[1po eneKkTpoHHi AOKYMEHTU Ta eneKTPOHHUI OKYMEHTOO6Ir»

4 3akoH YkpaiHu «[Mpo enekTpoHHi JoBip4i nocnyrmn»

5 MNoctaHoBa BepxosHoi Paaun Ykpainu Big 19.02.1992 Ne 2137-XIl «[Mpo [depxaBHuin repb YkpaiHm»

6 MNocTtaHoBa KabiHeTy MiHicTpiB Ykpainu Big 22.01.1996 Ne 118 «[po cTBopeHHs €QUHOro AepxaBHOro
peecTpy NiaANpUEMCTB Ta OpraHisaui YkpaiHuy

7 MoctaHoBa KabiHeTy MiHicTpiB Ykpainu Big 05.03.2009 Ne 270 «[Mpo 3aTtBepaxeHHs [paBun HagaHHS
NOCMyr MOLUTOBOrO 3B’A3KY»

8 MNMoctaHoBa KabiHeTy MiHicTpiB Ykpainu Big 17.01.2018 Ne 55 «[lesiki nIUTaHHA AOKYMEHTYBaHHSA yrpaBniH-
CbKOT AistNbHOCTI»

9 Hakas MiHicTtepcTBa tocTuuii Ykpainm Big 05.03.2012 Ne 368/5 «Mpo 3aTBepaxeHHst Bumor o HanucaHHs
HaiMeHYBaHHS1 OPUANYHOT 0CcOoOM, Ti BiGOKPEMMEHOro NiApOo3ainy, (POMaAChKoro hOpMyBaHHS, L0 HE Mae cTaTycy
IOPMAMYHOT 0Ccobu, KpiM opraHisauii npodcninkm», 3apeectpoBarHmin B MiHictepcTsi tocTuuii Ykpainm 05.03.2012
3a Ne 367/20680

10 Haka3s MiHicTtepcTBa toctuuii Ykpainu Big 11.11.2014 Ne 1886/5 «[IMpo 3aTBepaxeHHs MNopsaky pobotu
3 eNeKTPOHHVMM JOKYMEHTaMu y AinoBoACTBI Ta 1X NigroToBKM A0 NepeaaBaHHs Ha apxiBHe 36epiraHHsA», 3apeecTpo-
BaHu B MiHicTepcTsi tocTuuil Ykpainm 11.11.2014 3a Ne 1421/26198

11 Hakas MinictepcTtBa toctuuii Ykpainm Big 18.06.2015 Ne 1000/5 «Mpo 3aTBepmkeHHs MpaBun opraHisauii
AinoBoacTBa Ta apxiBHOro 306epiraHHA JOKYMEHTIB Y AepXKaBHUX OpraHax, opraHax MiCLLeBOro camoBpsyBaHHS,
Ha nignpuemcTBax, B yCTaHOBaxX i opraHisauisix», 3apeectpoBaHuin B MiHicTepcTsi tocTuuii Ykpainu 22.06.2015
3a Ne 736/27181

12 0K 010-98 [depxaBHui knacudikatop ynpasniHCbKOT AOKYMeHTauil

13 0K 014-97 Knacucpikatop 06’ekTiB aAMiHICTPATUBHO-TEPUTOPIANBHOIO YCTPOK YKpaiHu.

Kop 3rigHo 3 HK 004: 01.140.30

Knro4yoBi crnoBa: 6riaHk JOKyMeHTa, OpraHi3aLinHo-po3nopsadi JOKYMEHTU, PEKBI3UT JOKYMEHTA, YHi(iKoBaHi
cUcCTeEMM AOKYMeEHTaLl.
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